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00 JIEKTPOHHOM KJIACCHOM JKypHaJie

1. O0mue moI0KEHUA

1.1. Hacrosmee Ilonmoxkenne 00 SIEKTPOHHOM KJiIacCHOM >KypHaie (mainee — Ilomoxxenue)
pa3paboTaHO Ha OCHOBAHWH JICHCTBYIOIIETO 3aKOHOAaTenbcTBa Poccuiickoit denepamuu o
BEJICHUU IOKYMEHTOO0OpOTa U yueTa y4eOHO-TIeJarorn4ecKoi JesITeIbHOCTH:

®enepanbHoro 3akoHa ot 29.12.2012 Ne 273-®3 «O06 o6pa3zoBanuu B Poccuiickoit
®enepanumn» ¢ uamMeHeHusiMu ot 2 utoig 2021 rona;

®enepanbHoro 3akoHa Poccuiickorr ®enepamuu ot 27.07.2006r No 152-®d3  «O
MEPCOHATBHBIX JAHHBIX» B pefakiuu ot 2 utois 2021 roxa;

I[Tucema Munobpuaykun Poccum ot 15.02.2012r Ne AIl-147/07 «O wmeTonuueckux
PEKOMEHIAIMSX 110 BHEJIPEHUIO CUCTEM BEJICHHUS KYPHAJIOB YCIIEBAEMOCTHU B 3JIEKTPOHHOM
Buae» ¢ usmeneHusmu ot 21.10.2014r;

[Tucema @enepanpHOrO areHTcTBa MO OOpasoBanuio oT 29.07.2009r Ne 17-110 «O6
o0ecreYeHnH 3aluThl IEPCOHANBHBIX JaHHBIX);

[Tucekma MunobOpuayku ot 13.08.2002 1. Ne 01-51-088un  «OO0 opraHuzanuu
UCTIOJIb30BaHUS MH(GOPMaIIMOHHBIX u KOMMYHHUKAI[HOHHBIX pecypcoB B
00111€00pa30BaTEIBHBIX YUPEIKICHUIX ),

®denepanbHoro 3akoHa Poccwiickoit ®enepanuu ot 27.07.2006 Ne 149-®d3 «O06
uHpopManuy, WHOOPMAIMOHHBIX TEXHOJOTHSX © O 3ammre wHQopManmm» ¢
n3meHenusamu ot 02.07.2021r;

[Ipukazom MuHHCTEpCTBA 31pAaBOOXPAHEHUS M COLMAIBHOIO pas3BuTus Poccuiickon
@enepauun ot 26 aBrycra 2010 roma Ne761 «O6 yrBepxnenun EnunHoro
KBATU(UKAIIMOHHOTO CIIPAaBOYHHMKA JIOJDKHOCTEH PYKOBOJUTENEH, CIEIHAINCTOB |
cayxamux», pasnen «KpanudukanroHHBIE XapaKTEPUCTUKU JODKHOCTEH pabOOTHUKOB
0o0pa3oBaHusm», B KOTOPOM TOBOPHUTCS, YTO B JOJDKHOCTHBIE OOSI3aHHOCTH YUUTENST BXOJUT
«OCYIIECTBICHUE KOHTPOJIHHO-OIICHOYHOHN JESATEIBHOCTH B 00pa30BaTeNbHOM IMpoliecce ¢
WCIIOIb30BAHUEM COBPEMEHHBIX CIIOCOOOB OIICHWBAHMS B YCJIOBHUSX HH(POPMAIIMOHHO-
KOMMYHHKAITHOHHBIX TEXHOJOTHH (BEJEHHE JJIEKTPOHHBIX (OPM TOKYMEHTAIMH, B TOM
YHUCJIe JIEKTPOHHOTO JKypHAJla ¥ JHEBHUKOB 00y4aromuxcs)y», B penakiuu ot 31.05.2011
roja.

1.2. OnextponHblii xypHan (DXK) sBusieTcss TocydapCTBEHHBIM HOPMaTUBHO-(DMHAHCOBBIM
JOKYMEHTOM U BEJIEHUE €T0 0053aTENIbHO I KaXX10r0 YUUTENS U KIACCHOT'O PYKOBOIUTEIIS.

1.3. DAeKTpOHHBIM KIIACCHBIM >KYPHAJIOM Ha3bIBaeTCsl KOMIUIEKC MPOTPaMMHBIX CpEICTB,
BKJTIOYAOIIMI 0a3y JaHHBIX M CPEJICTBA JIOCTYIA K HEM.



1.4. DnexTpOHHBIN KIaCCHBIN KypHaJ CIYXKHUT JUIsl pELIEHMs 3a/1a4, ONMCAHHBIX B I1. 2 HACTOSIIETO
[TonoxeHnns.

1.5. Hacrosimee IlomoskeHue ycTaHaBIMBAaeT €IUHBbIE TPEOOBAaHHUS MO BEACHUIO 3JIEKTPOHHOTO
KypHajia yCIIeBaeMOCTH/ d3JIEKTPOHHOTO JHEBHUKa oOyuatomerocs (DXK/D/1), ompenemnser
MIOHATHS, LIEJH, TPEOOBAHUS, OPraHU3AIUI0 U PA0OTY JIEKTPOHHOI'O KJIACCHOTO KYpHAJIa IIKOJIBL.
1.6. DNEKTPOHHBIN KypHAIT TOJKEH MOAACPKUBATHCS B AKTyaJIbHOM COCTOSTHUH.

1.7. Tlonb3oBaTensiMu 3IJIEKTPOHHOI'O >KypHaja SIBISIOTCS: aJIMUHUCTpALUs IIKOJBI, YYUTENs,
KJIACCHBIE PYKOBOJAMUTENH, 00yJaromuecs U pOIUTEINH.

1.8. DneKkTpoHHBIN >KypHad SBIIETCA 4YacTblo HMH(OPMAIIMOHHO-00Pa30BaTEILHOW CHUCTEMBI
LIKOJIBI.

1.9. B cnydae HeBbimonHeHUs: naHHOro [lomoskeHus aaMHUHUCTpamus 00pa3oBaTEIbHOM
OpraHu3alMi HMEeT NpaBO Hajararb JUCLHUIUIMHAPHBIE B3BICKAHUS B YCTAaHOBJIEHHOM
JENCTBYIOLIUM 3aKOHOIaTEIbCTBOM HOPSAKE.

2. 3apauu, pemiaeMble ¢ IOMOIIBIO 3JIEKTPOHHOI0 KJIACCHOI'0 )KypHAaJia

DneKmpOoHHbLI HCYPHAT UCNONL3YEMCsL OJis peueHUs Ce0VIoOuUx 3a0ay.

2.1. XpaHeHue JaHHBIX 00 YCIIEBAEMOCTH U IOCEIAEMOCTH 00YJaOLTHXCSI.

2.2. BeiBog nH(Mopmanuu, Xpassiieicst B 0a3e JaHHbBIX, Ha OyMa)KHBIA HOCUTENb I OhopMiIeHUs
B BUJI€ JOKYMEHTA B COOTBETCTBHHU C TPEOOBAHUSAMHU POCCHICKOTO 3aKOHOIaTEIbCTRA.

2.3. OmnepaTuBHBIA AOCTYN K OLIEHKaM 3a BECh IMEPHUOJ BEJEHUs KypHaja IO BCEM IpeaAMeTaM B
m000e BpeMs.

2.4. ABTOMaTH3a1Msl CO3aHNS IEPUOJIUUECKUX OTYETOB YUUTENEeH U aIMUHUCTPALIUH.

2.5. CBoeBpeMeHHOE HHPOPMHUPOBAHUE POAUTENICH MO BOIIPOCAM YCIIEBAEMOCTH H ITOCEIIAEMOCTH
UX JNETEN.

2.6. KoHTpousb BBINONHEHUS 00Pa30BaTEIbHBIX IPOrpaMM, YTBEP)KACHHBIX yUEOHBIM IJIaHOM Ha
TeKYIIUNA yueOHBIN TOJ.

2.7. Co3ganue enuHOW 0a3bpl KaJ€HAAPHO-TEMATHUECKOrO IUIAHMPOBAHMSI MO BCEM Y4E€OHBIM
IpeIMeTaM U MapajuiessiM KJIacCcoB.

2.8. Co3nanue U peanu3anus JUCTAHIMOHHBIX Y4€OHBIX KypCOB.

2.9. Coznanue noptdonro o0yJyaronuxcs, Neaaroros.

2.10. Coznanue yciioBUM I JUCTAHIIMOHHOTO KOHCYJIBTHPOBAHUS 3a00JICBIIHX JACTCH.

2.11. PazpaboTka U NpOBEJCHNUE TUArHOCTUYECKUX U TECTOBBIX PabOT C LENbI0 IPOMEXYTOUHOTO
Y UTOT'OBOTI'O KOHTPOJIA.

2.12. ABTOoMaTH3alMs CO3JJaHUs IPOMEKYTOUHBIX U UTOTOBBIX OTUYETOB YUHUTEIEH-IIPEIMETHUKOB,
KJIACCHBIX PYKOBOJUTENIEH U aIMUHUCTPALIUH.

2.13. OGecneueHre BO3MOKHOCTH MPSIMOTO OOIICHUS MEXAY YUYHUTENSIMH, aJIMUHHCTpaIUei,
POIUTENSIMU U 00YUYaAIOIIUMUCS BHE 3aBUCUMOCTHU OT UX MECTOIOJIOKEHHUSI.

3. [IpaBujia ¥ MOPSIIOK PadOTHI € JJIEKTPOHHBIM KJIACCHBIM KYPHAJIOM
3.1. MmxeHep MO KOMIIbIOTEpaM yCTAaHABIMBAET MPOTPaMMHOE OOecreyeHne, He0OX0AUMOe IS
paboTHI JIEKTPOHHOTO KypHaia, U oOecTeunBacT HaaJexaliee (PyHKIIMOHMPOBAHHUE CO3JIaHHOU
IPOTpaMMHO-aNNapaTHON CPe/Ibl.
3.2. [onp3oBaTeny NOTYYAOT PEKBU3UTHL JIOCTYIIA K DJIEKTPOHHOMY JKYPHAIy B CICIVIONIEM
HOPSJIKE:
*  VYuurens, KjIaccHble PYKOBOJAWUTEIH, aIMUHHCTpALUS IOJYy4arOT PEKBU3UTHI JOCTyMHa Y
agmuHuctpaTopa K.
* Poautenu u obyvaromuecs camMOCTOSTENILHO PETUCTPUPYIOTCS B CHUCTEME AJIEKTPOHHBIN
KYpHaII/3JIEKTPOHHBIH JTHEBHUK (DXK/D /).
3.3. KimaccHble pyKOBOAMTEIN CBOEBPEMEHHO 3aIOIHSIOT KypHAI U CIEAST 3a JIOCTOBEPHOCTHIO
JaHHBIX 00 00YYaOUIMXCS M UX POJUTEISIX B COOTBETCTBHU C MHCTPYKIHEH.




3.4. Yuurens axkkKypaTHO M CBOEBPEMEHHO 3aHOCAT JaHHbIE 00 y4eOHBIX MporpaMMax M HX
MPOXOXKACHUHU, 00 YCIEeBAa€MOCTH U TOCEUIAeMOCTH OOYy4YaroIIMXCs, JOMAIIHUX 3aJaHHsIX B
COOTBETCTBUU C UHCTPYKLIUEH.

3.5. 3amecTuTenu auUpeKkTopa MmKoyibl Mo YBP ocymiecTtBisier nmeproaMYecKUid KOHTPOJIb 3a
BEJCHUEM JJICKTPOHHOTO JKypHasla, COJEpKallMi MpOLEHT yd4acTus B paboTe, MPOLEHT
oOyyaronuxcs, He UMEIOIIHUX OLIEHOK, MPOLEHT O00yYaroUMXcs, UMEIOIUX OJHY OIEHKY, 3alKcCh
JIOMAIIIHET0 33/1aHus, YUeT IPOHACHHOr0 yueOHOT0 MaTepuasa.

3.6. Ponutenu u oOyuaronuecss UMEIOT JOCTYI TOJIBKO K COOCTBEHHBIM JAHHBIM U HCIIOJIB3YIOT
OX/3/1 nis ero mpocMoTpa B COOTBETCTBUH ¢ MHCTPYKLIUEH.

4. IlpaBa, 0013aHHOCTH
4.1. TIpaga:
4.1.1. Bce mnonp30BaTe€Nd HUMEIOT MPaBO JOCTYMa K AJIEKTPOHHOMY XKYypHajdy €XEIHEBHO HU
KpPYTJIOCYTOYHO.
4.1.2. Bce moyib30BaTeN UMEIOT MIPABO HA CBOCBPEMEHHBIE KOHCYJIBTAIIUU IO BOTIpOCaM pabOThI C
3JEKTPOHHBIM KYPHAJIOM.
4.1.3. Ilo pe3ynpTaTaMm HpOBEPKU aJAMHHHUCTPATOP, YYUTENS U KJIACCHBIE PYKOBOJUTEIM BIIpaBe
paccuuThIBaTh Ha MPEMHAILHOE BO3HATPAXKACHHE 110 UTOTaM Y4eOHBIX EPHOIOB.
JIMpEKTOP MIKOJILI MMEET IPABO:
* HasnauaTh COTpYIHMKOB IIKOJIBI HA UCIIOJIHEHUS 00513aHHOCTEN B COOTBETCTBUU C JIAHHBIM
TIOJIOKEHUEM;
* OO6o03HaYaTh TEMBI I 00CYKIEHUS, Kacarourecs: yaeOHO-BOCIIUTATENIbHOM J1eATeIbHOCTH,
Y TIpoliecca YIpaBiaeHHs IIKOJIOM;
» [lyOnukoBaTh MpUKa3bl U TOJOKEHUS, H3aBacMbIe B IIKOJIE, B pasiene «/{oKyMeHTbI».
3amectuTens aupekTopa no YBP umeer mpaBo:
* [lonydaTs cBOEBpEeMEHHYIO WHAMBUAYAIbHYIO KOHCYJIBTALMIO TO BOMpocaMm paboThl ¢
AJIEKTPOHHBIM KYPHAJIOM;
* OOcyxnaTh IO0yI0 TeMy, Kacaromlylocs Yy4eOHO-BOCTIMTATEIbHOW MAESITeNbHOCTH, U
rpouecca yrpaBJICHUS IIKOJIOM;
* Becrtu nnuHoe 31€KTpOHHBIE TOPTHOIHO.
Anvmubanctparop mo 92K/D ] nMmeeT mmpaso:
* OOcyxnaaTh HO0YI0 TeMy, KAacaloIlyiocs YueOHO-BOCIHTATEIHHONW MAESITENbHOCTH, U
npouecca yrnpaBJIeHUS IIKOJIOM;
* CocTaBnsiTh NPEACTABICHHE JUPEKTOPY IIKOIAY HA M[PEMHPOBAHUE YUUTEIEH IO
pe3ynbTaTam paboThI ¢ AJIEKTPOHHBIM KYPHAIIOM.
HHxeHep 0o KOMIbIOTEpaM UMEET MPaBo:
* OO6cyxnaTh ¥ BHOCHTH MPEJIOKEHHUS 10 YIYUIICHHIO paOOThI C AIEKTPOHHBIM >KYPHAJIOM
Y THEBHUKOM.
TrrOTOp MMEET npaBo:
* OOCyXaaTh U BHOCHTH IPEIJIOKEHUS MO YIYYIICHUIO paOOTHI ¢ AIEKTPOHHBIM JKYPHAIOM
Y JTHEBHHUKOM.
YuuTtenb-npeIMETHUK UMEET MPaBO:
* [IlonmyuaTh cBOEBpEMEHHYIO KOHCYJBTALIMIO [0 BONpocaM paboThl C 3JIEKTPOHHBIM
KYpPHAJIOM;
* ®opMHUpOBAaTh CBOM 3JIEKTPOHHBbIE Yy4eOHBIE KYypChl, HTOTOBbIE, MPOMEXKYTOUHbBIE MU
KOHTPOJIBHBIE TECTOBBIC PAOOTHI U HCIIOIH30BATh X MPU MIPOBEJCHUH YPOKOB;
* OOcyxnaaTth 00yl0 TeMy, Kacaloulylocs Yy4eOHO-BOCIMTATEIbHON JEATEIbHOCTH U
rpouecca yrpaBJICHUS IIKOJIOH;
* OOGcyxaaTb U BHOCUTb IPEJIOKEHHS MO YIYUIIEHHIO pabOThI C AIEKTPOHHBIM KypPHAJIOM
Y THEBHUKOM;
* Ilpu cBOEBpeMEHHOM, IOJIHOM M KAa4YE€CTBEHHOM 3allOJIHEHHHM 3JIEKTPOHHOIO JKypHaJa
dbopMupoBaTh OTUETHI O paboOTe B DSIEKTPOHHOM BHUje: KaneHaapHO-TeMaTHYeCKOe




IUTaHUpOBaHKe; MIToru ycreBaeMoCTH MO MpeaMeTy 3a y4eOHbIi nepuoa; OTyeT yuuTens-
MPeIMETHUKA 110 OKOHYAHUN YIEOHBIX ITEPHOJIOB H UTOTOBBIN;

CosznaBath U MyOJIMKOBATH OOBSIBICHHS HA AJIEKTPOHHON JOCKE OOBSBICHUN;

Bectu tmuHOE 371€KTPOHHOE TTOPTHOIIHO.

KnaccHsli PYKOBOAMTECIb UMECT ITPABO!

[lomyyaTh CBOEBPEMEHHYIO KOHCYJIBTAllMIO [0 BOMpOcaM paboThl € 3JIEKTPOHHBIM
KypHAIIOM;

OO6cyxnaTe OOYI0 TeMy, KacarIlylocs Y4eOHO-BOCIIUTATEIBLHON JEATETbHOCTH U
rpouecca yrpaBJICHUS IIKOJIOH;

[Ipu cBoeBpeMEHHOM, MOJIHOM M KAa4eCTBEHHOM 3aIOJHEHUH 3JIEKTPOHHOTO >KypHana
YUUTEIAMHU-TIPEAMETHUKaMU (DOPMUPOBATh OTYETHI MO paboTe B 3JIEKTPOHHOM BHJE:
Otyer o mocemaeMocTH kiacca (mo mecsiam); [IpenBapuTenbHBIE OTYET KIACCHOTO
pyKOBoOAMTENS 32 yueOHbIN nepro; OTYeT KIACCHOTO PYKOBOJUTENS 32 yU4eOHBIN MEPHO/;
HUrorm ycmeBaemocTd Kjacca 3a ydeOHBIM mnepuwoa; CBojgHash BEAOMOCTH ydeTa
ycreBaeMocTH o0yyJaronmxcs kinacca; CBoHas BEJOMOCTD y4eTa MOCEIIaeMOCTH.
®opmupoBaTh npu HeobOxoaumocTu «HHPoOpMalMOHHOE NHCHMO MM POAUTENEH» B
OyMaXHOM BUJIE JIJIsl BKJICUBAHUS B OOBIYHBIN JTHEBHUK 00YJarOIErocs;

CoznaBaTh U MyOJIMKOBATH OOBSIBICHHS HA AIEKTPOHHON JOCKE OOBSBICHUM;

Bectu nuuHoe anekTpoHHOE OPTGHOIIHO.

4.2. O0sA3aHHOCTH:
JIMpEeKTOp OpraHu3aiy, OCYIIECTBISIIOIIYIO0 00pa30BaTEIbHYIO AEITEILHOCTD, O0sM3aH:

Pa3pabaTbiBaTh U YTBEp’KAaTh HOPMATUBHYIO M HHYIO JOKYMEHTALMIO 00pa30BaTeIbHON
oprarm3aiuu mo Beacauro DXK/D]1;

Ocy1ecTBiATh KOHTPOIb 32 BezieHneM DXK/D /1 He pexe 1 pa3a B 4eTBepTb.

Cozpmate Bce HEOOXOAUMBIE YCIOBUS Ui BHEIpPEHHs M obecrieueHuss paboThbl
3JIEKTPOHHOI'0 )KypHaJla B y4eOHO-BOCIIUTATENIbHON A€ATEIbHOCTH U MPOLIECCE YIPABICHUS
IIIKOJIOM;

[IpenycmaTpuBaTh JE€HE)KHOE BO3HATPAXKIIEHUE YYUTENEH M KIACCHBIX PYKOBOJIUTENEH B
ClIydae JOJIKHOT'O MCIIOJIHEHUS MPaBWII U MOPsiiKa pabOoThI C 3JIEKTPOHHBIM JKYPHAJIOM IPU
HAYUCJIEHUU NMpeMHUH (CTUMYIMPYIOLIMX BBIILIAT), C YYETOM HMX HArpys3Kku npu padote ¢
CUCTEMOM.

Jamecturenu aupekropa no YBP 00s3aHbI:

CoBMecTHO €  JIpyrMMHM  aJAMUHHCTPAaTHUBHBIMU  COTPYAHHKaMU  pa3padaTbiBaTh
HOpMaTHUBHYIO 0a3y yueOHOH nesrenbHocTH Ui BeneHus DXK/DJ] s pa3menieHus Ha
caiite 00pa3oBaTeIbHON OpraHU3AINH,

@dopMupoBaTh pacnMcaHue 3aHATHA MO KiaccaM, y4YUTEIsIM M KaOuMHeTaM B Hayaje
yuebHoro rona. [lpu HeoOxoauMOCTH MPOBOAUTH KOPPEKTUPOBKY PACIHCAHUS;

IIpoBepsATh HaNMUUE KaJE€HAAPHO-TEMAaTUYECKOTO MNIAHUPOBAHUS B 3JIEKTPOHHOM XypHaJle
HIKOJIBl Y YUUTEIeH NIPEIMETHUKOB JI0 Hayaja yueOHOro roja;

KoHTponupoBaTh CBOEBPEMEHHOCTb 3allOJHEHUS 3JIEKTPOHHOI'O JKypHala YYUTENISIMU-
IIPEIMETHUKaMU M KJIACCHBIMU PYKOBOJMUTENAMU C HOMOIIBI0 «OTueTa O AOCTyHe K
KJIACCHOMY JKypHAIIy»;

Co3naBath U MyOJUKOBATh OOBSIBICHHUS Ha JIEKTPOHHON J1I0CKE OOBSABICHUN O BPEMEHH U
MECTE KJIACCHBIX COOpaHMi, HW3MEHEHHSAX B PACIUCAHUM U JAPYrod OINEepaTHBHOM
nH(pOpMaNUU JUTsl YIUTENEH, 00yJaromuXcsl U POUTENCH;

AHanu3upoBaTh JIaHHBIE II0 PE3YJIbTATUBHOCTU Y4E€OHON JEATENBHOCTH U  IIpU
Heo0XxoaAUMOocTH (hopMUpPOBaTH HEOOXOJUMbIE OTYETHl B OyMa)KHOM BHJE 110 OKOHYAHUIO
y4eOHBIX IIEPUOJIOB.

Anmunauctparop no DK/ o6sa3au:

OprannzoBath BHeapeHne DXK/D/] B opraHuzanum, OCyIIECTBISIOMEH 00pa3oBaTeIbHYIO
NeSITeIbHOCTD;



Pa3paboTath COBMECTHO C aIMUHUCTpalMed WIKOJbI, HOPMATHBHYIO 0a3y MO BEIECHHIO
DK/D;

ObecrieunTh BCEX MONB30BATENCH PEKBU3UTAMH JOCTYNA K DJIEKTPOHHOMY JKypHAITY.
Bectu 6a3y naHHbIX 110JIb30BaTENEH U CTATUCTUKY PAOOTHI C 3JIEKTPOHHBIM KYpPHAIOM;
KonTponupoBath paboTy C 3JIEKTPOHHBIM KYPHAJIOM BCEX YYaCTHHUKOB 0Opa30BaTENbHOM
NeATeTbHOCTH: aIMUHUCTPAIINH, YIUTEIIeH, 00yJaIOmNUXCs U UX POAUTEIICH;
ObecrneunBaTh CBOCBPEMEHHYIO KOHCYIBTAIMIO 1O BOMpOcaM pPabOThl C 3NIEKTPOHHBIM
KypHAJIOM;

[IpoBoaUTh MIKOJIBHBIE CEMHHApbl, HAMpABICHHbIE HA W3yYEHHE BO3MOXKHOCTEH U
croco00B PabOTHI C AIEKTPOHHBIM KYPHAJIOM;

[lopnepxuBath CBSI3b C POAUTEISIMH U OCYLIECTBISATh HEOOXOAMMBIE KOHCYIbTALIUU IO
BOIIPOCAM MOJKIIOYEHHS U pabOThI C JIEKTPOHHBIM KYpPHAIOM

Pa3Mmemate Ha MIKOJBHOM CalT€ HOPMATHBHO — IPABOBBIE JOKYMEHTHI IO BEICHUIO
DK/D[;

Pa3memars Ha caiite 00IIe00pa30BaTEbHON OpraHU3allMd WHCTPYKIHIO TI0 paboTe C
DXK/3]1 niis yAIeHUKOB, pOAUTENEH (3aKOHHBIX MTPEACTABUTEINCH ), TT€JaroroB.

WuxeHnep 1o kKoMmoeroTepaM 00s3aH:

Obecnieunth MephlI 1o Oecriepe0oitHOMY (PYHKIIMOHUPOBAHUIO IEKTPOHHOTO KypHaa;
Kontponmposats paboTrocrnocoOHOCTh cucteMbl DK/ /1;

OcyIecTBIATh CBSA3b CO CY)KOOM TEXHUYECKOU MOAAEePK KU pazpadoTunka IXK/D]1;
Onpenensate Toukd HKcrutyatarmu IXK/DJl (B ciiydyae HEZOCTATOYHOM TEXHUYECKOM
OCHAIIICHHOCTH 00pa30BaTEIbHON OpraHU3aIiN).

TerOTOp 00s13aH:

OpranuzoBath BHeapeHue DK/D/] B 00pazoBaTenbHON OpraHU3aIiy;

Pa3zpaboTath COBMECTHO ¢ aJIMUHHCTpALMEH MIKOJBI, HOPMATHBHYIO 0a3y MO BEICHHUIO
DX/DL;

OOecrneunBaTh CBOEBPEMEHHYIO KOHCYIBTAIIMIO IO BOMPOCAaM pPabOTHI C 3JIEKTPOHHBIM
KYPHAJIOM;

[IpoBOIUTH IIKOJNIEHBIE CEMHHAPHI, HANpaBICHHBIE HAa W3YYEHHE BO3MOXKHOCTEH U
crioco00B padOThI € ANIEKTPOHHBIM JKYpPHAJIOM;

PasMemate Ha IIKOJNBHOM caiiTe HOPMAaTHBHO — MPAaBOBBIC JOKYMEHTHI TI0 BEICHHUIO
DX/ /;

Pa3memate Ha caiite 0011e00pa3oBaTeNbHON OpraHU3allMyd HWHCTPYKLHIO O paboTe C
OX/31 nns y4eHUKOB, poJiuTeliel (3aKOHHBIX Mpe/ICTaBUTENeH), 1earoros;

ObecnieunTh MephI 10 Oecrepe0oitHOMY (PYHKIIMOHUPOBAHUIO AIEKTPOHHOIO KYypHAaa;
Kontpoauposate paborocrnoco6HOCTh cucteMsl DK/ /1;

KnaccHblll pyKOBOIUTEIL 003aH:

[IpoxonuTh 00y4eHUs Ha IIKOJBHBIX CEMUHApaxX, HANpPaBJICHHBIX Ha W3Yy4YE€HHE MPHEMOB
paboThI C AIEKTPOHHBIM JKYPHAIIOM;

3anoyHATh M CIHEAUTH 32 aKTyaJbHOCTBIO JIaHHBIX 00 O00YYaroIIMXCsl CBOETO Kilacca M MX
POIUTENSX;

KontponupoBats cBoeBpeMEHHOE (€XKeHeeNbHOe) 3anoiaHeHne 6a3bl ganubix 92K/ 06
o0yyaroImuxcs y4uTeIsIMU-IIpeIMETHUKAMU; BECTH MOHUTOPUHI YCIEIIHOCTH 00Y4€EHNs;
HHCTpyKTHPOBATH 00YYAIOLIMXCS M UX pOIUTENei mo BonpocaM peructpauuu B 0K/ /;
OpranuszoBaTh cOOp KOMIUIEKTa JOKYMEHTOB II0 OOECIEUEHHIO 3aKOHOAATEIIbHBIX
TpeOOBaHUil 0 3aIIUTE MEPCOHATBHBIX JAHHBIX;

BHocuTh B 32J€KTPOHHBIM KypHan (akTbl MPONycKa 3aHATHH O0OydyarolMMUCS 110
YBaXXUTEIbHOU IIPUYUHE;

ExeHenenbHO KOPPEKTHUPOBaTh BBICTABICHHBIE YUYMTEISIMH IPEIMETHUKAMU (DaKThI
MPOITyCKa 3aHSATUH 00y4JaroIIMICS;

OmnoBemare poauTenel HEyCHEeBaIOMMUX O0yJaroluxcs, 0OydarolMXCsl, MPOMYCKAIOIIMX
3aHATHUS 110 HEYBAKUTEIBHON MPUYMHE;



[IpoBoauTh 0OyueHHE ISl YIEHUKOB M poUTeNel (3aKOHHBIX MpPEeCTaBUTENEN) 1o paboTe
c DXK/O/;

OpranuzoBath 0OMeH uHpoOpMaIyeld ¢ OO0y4aloUMMHUCA M POAMUTEISIMU (3aKOHHBIMHU
MIPEACTaBUTEISIMU );

Ocy1ecTBIATh KOHTPOJIb JOCTYIA POIUTENEH U 00ydaromuXcs.

Yunrenap-npe IMETHHUK 00sI3aH:

[TpoxoauTh 00y4YeHHs] Ha MIKOJBHBIX CEMHHApAX, HANPABICHHBIX HA W3YYCHHUE MPHUEMOB
PabOoTHI € AJIEKTPOHHBIM JKYPHAJIOM;

3anoaHATh JIEKTPOHHBIN KypHaJl HEIOCPEICTBEHHO HAa YPOKE MJIM OTCPOUYEHO HE IO3HEE
yeM depe3 2 dYaca IOciie OKOHYAHMS 3aHATHH O0yJaromMXcsi KakKJoro JHS B TOYKaX
skcrryatarun 9XK/D/1;

ExenHeBHO 3aMoIHATH AaHHBIE 110 TOMAIIHUM 33JIaHUSM;

CucreMaTH4eCcKH TPOBEPSATh U OLIEHWBATh 3HAHUS OOYYAIONIMXCS, a TaKXKe OTMedarh
MOCEIaeMOCTb B JIEKTPOHHOM >KYypHAJIE;

HcnpaBneHue OTMETOK U BBICTABIEHUE OTMETOK «3aHUM YUCIOM» 3aIMPEIICHO.

B 1-x kmaccax oOyueHue 0e30TMETOYHOE, JoMalllHue 3ajanus B DK He 3amuchiBaroTCA,
OCYILECTBIISICTCS 3aII0JIHEHUE TEM YPOKOB, YUET MOCEIAEMOCTH, IBH)KEHUS 00yJatomuXcs,
OOIIeHNE YUUTENS C POJUTENSIMH (3aKOHHBIMU TIPEJICTABUTEISIMH).

s 0OBEKTUBHOM aTTecTaniu O0yJYaIOIUXCS 32 YETBEPTh M y4EOHBIN roJi HEOOXOAMMO
HaJIM4ue HEe MEHee TpeX OTMEeToK (mpu 1-2-4acoBoil HelenbHON yueOHOW Harpyske o
npeaMery) u 6osnee (Mpu yueOHOU Harpys3ke Oosee 2-X 4acoB B HEJIEII0) ¢ 00s3aTeIbHBIM
y4eTOM KauecTBa 3HaHUN 00ydarolerocs no NucbMeHHBIM paboTam;

B cnydae mpoBeneHuss MUChbMEHHBIX KOHTPOJIBHBIX pa0OT, MPOBEpPKAa pabOT ydUTeIeM M
BBICTaBIIeHHE OTMETOK B DK oOCylIecTBISETCS B CPOKH, MPEAYCMOTPEHHBIE HOPMaMHU
MIPOBEPKH MUCHMEHHBIX padoT;

B cnyuyae Hanmuums y oOydaromierocs CHpaBKHU-OCBOOOXKICHHSI OT YPOKOB (PU3UYECKOM
KYJIbTYpPbI, OLIEHUBAIOTCS MOJOXHUTEIbHO TEOPETUUYECKHE 3HAHMS IO IMpeIMETy. 3alluch
«OCB.» B )KypHaJIe HE JI0MyCKaeTCs;

OTMeTkr 3a 4YeTBEPTh M YUYEOHBI TOJ] BBICTABISIOTCS B CTOJOIE, CIEIyIONMEM
HEMOCPEACTBEHHO 3a CTOJOIIOM JaThl MOCIIETHETO YPOKa;

BbIcTaBiATh UTOrOBBIE OLIEHKH OOYYaroIIMXCS 3a YETBEPTh, MOJYroaue, roj, 3K3aMeH U
WUTOTOBbIE HE IO3JHEE CPOKOB, OrOBOPEHHBIX MPUKA30M MO IIKOJE IO 3aBEpUICHUHU
y4eOHOT0 Meproa;

I[Ipy  HEoOXOOUMOCTH  OMOBEIIAaTh  POJAUTENCH  HEYCHEBAIOIUX  O0y4aroluxcs,
00yJaronmxcsi, MpOMyCKAOIINX 3aHITHS;

Jlo Hauana y4eOHOTO roja co3aaTh KaJeHIapHO-TEMAaTHUECKOEe IIAHUPOBAHUE U BHEIIPUTH
€ro B OJEKTPOHHBIM KypHasl. KonnuecTBo 4YacoB B KaJeHIapHO-TEMaTHYECKOM
TUTAHUPOBAHUH JIOJKHO COOTBETCTBOBATH YUeOHOMY TLIaHY;

Bectu Bce 3ammcu mo BceM Y4eOHBIM IpeiMeTaM (BKIIOYas YPOKH MO HWHOCTPAHHOMY
SI3BIKY) Ha PYCCKOM SI3BIKE C 00S3aTENbHBIM YKa3aHHUEM HE TOJBKO TeM YPOKOB, HO M T€M
3aJJaHU 10 YPOKY;

Onpenenutb cOCTaB MOATPYINI COBMECTHO C KJIACCHBIM PYKOBOJIUTEIEM, HPHU JI€TCHUU
KJIacca MO MPEAMETY Ha MOATPYIIBI, ¥ COOOmMUTh agMuHucTpaTopy mo DXK/J/]. 3amucu
BECTH UHJIUBUAYATbHO KaXKIbIM YUUTEJIEM, BEIYIIIUM HOJTPYIIIY;

Ha ctpanune nsnekrponHoro xypHana «Tembl ypokoB M 3aJaHUS» BBOJUTH TEMY,
U3Y4YEHHYIO Ha YPOKE.

4.3. Kareropuyecku 3ampeniaercsi JOMycKaTh oOydarommxcs K padbore ¢ DX mox jJoruHOM H
[1apoJieM I1€1aroros.

4.4, 3anpemeno nepenaBaTh Hocutedb DK ((ien-HocuTeNb) TOCTOPOHHHUM JIUIIAM.

4.5. Pazrimamars naposs Bxoza B cuctemy 9XK/3 /] moCTOpOHHUM JIMIIaM.

5. O0mme npaBuJIa BeJeHUs y4eTa



5.1. BHecenue uH(pOpMAIUHN O 3aHATUU U 00 OTCYTCTBYIOIIUX JOJDKHBI MMPOU3BOJUTHCS MO (PaKTy
B JIeHb mnpoBeneHusa. Eciam 3aHATHE NPOBOAMIOCH BMECTO OCHOBHOTO IIpemojaBarelis, (akt
3aMCHBI JOJIXKECH OTpa)KaTLCH B MOMCHT BHCCCHUA yquHoﬁ 3alliuCH.

5.2. BHecenue B xypHain MHGOPMAIIMU O JOMAIHEM 3aJaHUH JOHKHO NMPOU3BOAUTHCS B JICHD
HpOBCIleHI/IH 3aHATHUA HE IIO3JHCC, 4YEM qepe3 3 qaca II0CJIE OKOHYAHHSA BCEX 33H$ITPII>'I JAaHHBIX
00yJaromxcsi.

53 Pe3yanaTI>1 OLICHUBAHUA BBIITOJIHCHHBIX 06yllaIOH_II/IMI/ICSI pa60T JOJI’KHBI BBICTABJISATBCSI HE
no3nHee 10 mHEW co JOHA WX MPOBEACHHS B COOTBETCTBHH C IMPHUHATHIMH B 00pa3oBaTeIbHON
OpraHM3aIUy MPaBUIIAMH OI[EHKU PadoT.

5.4. ApxuBHOE XpaHCHHE YYETHBIX JaHHBIX JODKHO IMPEAyCMaTpuBaTh KOHTPOJIb 3a HX
LIETTOCTHOCTBIO U JIOCTOBEPHOCTHIO Ha MPOTSKEHUU BCETO HEOOXOJUMOT0 CPOKa.

6. Yci0BHS COBMEILIEHHOr0 XPaHeHHMsl JAHHBIX B JJeKTPOHHOM BHAEe W Ha OyMa’KHBIX
HOCHTeJISIX

6.1. B cmyyae He0OXOAMMOCTH UCTIONB30BaHMs JaHHBIX D)K M3 31eKTpOHHON (OPMBI B KauecTBe
MI€YaTHOIO JIOKyMEHTa WH(pOpMalus BBIBOAUTCS Ha I€4aTh M 3aBEpseTCs B YCTAHOBIEHHOM
nopsiike. ApXMBHOE XpaHEHHE YUYETHBIX [JAHHBIX Ha OYMaXHBIX HOCHUTENSX JOJDKHO
OCYILECTBIISITBCSI B COOTBETCTBUU ¢ aAedcTByromuM I[lopsakom PocoGpHaazopa, yTBEp)KIEHHBIM
npukazoM Munoopuayku Poccun ot 16.10.2018r Ne 1417 ¢ nzamenenusimu Ha 25.09.2020r.

6.2. CBoiHast BEIOMOCTb UTOTOBOM YCHEIIHOCTH KJlacca 3a y4eOHbIM Iojl BBIBOAUTCS U3 CUCTEMBI
ydeTa B TOM BHJE, KOTOPBIA MPETyCMOTPEH NEHCTBYIOIIMMHU TPEOOBAHUSMHU apXUBHOM CITYKOBI.
Ecin nanHbple o yueOHOMY IOy XpaHSTCS B 3JEKTPOHHOM BHJE, CBOJHAs BEIOMOCTb MOXKET
OBITh TIEpeZlaHa B apXWB Cpa3y IO 3aBEPIICHUM BEJCHHS y4eTa B COOTBETCTBYIOIIEM KIIACCHOM
KypHaJe.

6.3. IIpn BeneHHMU ydeTa B AJIIEKTPOHHOM BHJIE HEOOXOAMMOCTH BBIBOJIA JAHHBIX HA IEYaTh JIS
UCIOJb30BaHUSI B KauecTBe JOKYMEHTa ONpEJeNsieTcss COOTBETCTBUEM  HCIOJIb3yeMOMH
nHpopmanronHoit cuctemsl ['OCT P UCO 15489-1-2019 «Hauuonansublii cTanaapt Poccuiickoit
@enepanun. CuctemMa craHaapToB No MH(opMaruu, OMOIMOTEYHOMY M H3JATEIbCKOMY JENy.
WNudopmanus 1 rokymeHTanus. Y npasieHHe JOKYMEHTaMI.

7. 3akiI04UTeIbHBbIE MOJI0KEHUS

7.1. Hacrosimee IlonmoxkeHue 00 OSIEKTPOHHOM KJIACCHOM IKypHalle SBISETCS JIOKAJIbHBIM
HOPMaTHBHBIM aKTOM, NpuHUMaeTcs Ha Ilemaroruyeckom coBeTe MIKOIBI U yTBepxkaaeTcs: (irbo
BBOJUTCS B JICWCTBUE) MPUKA30M TUPEKTOPAa OPTaHU3AIMU, OCYIIECTBISIONIEH 00pa30BaTeIbHYIO
NEeATeTbHOCTb.

7.2. Bce u3MeHEeHHs] W JOMOJHEHHS, BHOCHMBIE B Hactosimiee [lomoskenue, ohopMisSioTCS B
MUCbMEHHOM (OpME B COOTBETCTBHH JIEWCTBYIOIIMM 3aKOHOJATEIBCTBOM  Poccuiickoit
denepauuu.

7.3. Tlonoxxenrue 00 3JIEKTPOHHOM KJIACCHOM JKypHaJIe MIPUHUMAETCS Ha HEOMPEICJICHHBIN CPOK.
N3menenuss u nononHenus k llonokeHuio mpuUHUMAIOTCS B MOPSAJIKE, MPEIyCMOTpeHHOM I1.7.1.
Hactosauniero IlomoxxeHust.

7.4. Tlocne mnpunsitus IlonoxeHnus (MAM U3MEHEHUH M JONOJHEHUM OTACNIbHBIX ITYHKTOB H
pa3ziesioB) B HOBOH pefakluy Npeablaynas pelakiiis aBTOMaTHYECKU yTPaunBaeT CUILY.



