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1. O0mue moJI0KeHUS

1.1. Tannoe Ilonoxxenue pa3padboraHo B cOOTBETCTBUU ¢ DenepanbHbIM 3aKOHOM Ne 273-D3 ot
29.12.2012 «O6 ob6pazoannu B Poccuiickoit deneparnum» ¢ u3meHeHusiMu ot 2 uross 2021 rona,
®3 o1 29.12.94 Ne 78-D3 «O 6ubnmmoreynom nene» B peaakuuu oT 11 urons 2021 r., [Ipukazom
MunucrepctBa KynbTypbl Poccuiickoit @enepaumn ot 8 okrabps 2012 roma N 1077 «O06
yrBepxkaeHun [lopsanka ydera AOKYMEHTOB, BXOISLIMX B COCTaB OuOIMOTEYHOro (QoHIa» C
u3MeHeHussMu Ha 2 ¢eBpans 2017 roma, Ilucekmom MunncTepcTBa 00pa3oBaHUs U HAyKH
Poccuiickoit ®eneparuu ot 08.12.2011r. Ne MJI-1634/03 «O6 wucnonb3oBaHUU Y4EOHHKOB B
00pa3oBaTeIbHOM IMPOLIECCe», a TaKke YCTaBOM 00Opa3oBaTEebHON OpraHW3alk U JIPYTHMH
HOPMAaTUBHBIMM  TPaBOBBIMH  akTamu  Poccuiickoit ~ ®Denepanuu, periaMeHTHUPYIOIIMMHU
JeSITEIIBHOCTh OPraHU3alNi, OCYIIECTRISIIONINX 00pa30BaTEIbHYIO IS TEILHOCTb.

1.2. Hacrosmee IlonoxkeHne o mikonmpbHOM OuOMMoTedHoMm ¢Gouae (mamee — IlomoxkeHue)
oTpeNieNsaeT MOPIOK yueTa OubarnoTednoro GoHIa U MEXaHU3M (OPMHUPOBAHMUS, COXPAHHOCTU H
MPEIOCTaBICHUS B TMOJb30BaHHE YUYEOHUKOB, Y4EOHBIX MMOCOOUH, Y4eOHO-METOAMYECKHX
MaTepHaJioB O0ydaronmmMcsi 00pa3oBaTeNbHOW OpraHu3anuu (Jajiee — IIKOJA), OCBAWUBAIOIIUM
OCHOBHBIE 0Opa3oBaTelIbHble MPOrpaMMbl B Tpenenax (QeaepanbHbIX TOCYIapCTBEHHBIX
0o0pa30oBaTeNIbHBIX CTAaHIAPTOB, a TAKKE 3aKPEIUIIET OTBETCTBEHHOCTh BCEX YYaCTHHKOB
00pa3oBaTeNbHON e TENBHOCTH.

1.3. TlonsTus, ucnonb3yemole B [lonoxenun:

Yueonuk — yaeGnoe uznanue, cogepikaiiee CUCTEMaTHIECKOE U3II0KEHNE YUeOHOM TUCIUTUIHHBI,
COOTBETCTBYIOIEE YIeOHOM MporpaMme U OPUIHATEHO YTBEPKICHHOE B KAU4ECTBE JIAHHOTO BHIA.
MoskeT OBITh MPEACTABIEH B TIEUaTHOM U DIIEKTPOHHOU (opMe.

Yueonoe nocobue — ydebHOoe wu3zgaHue, JOMONHSIONICE WM 3aMEHSIONIEE YAaCTUYHO, WIH
MOJIHOCTHIO Y4€OHUK, OHUIIHATIEHO YTBEPKIEHHOE B KAUECTBE JAHHOTO BUJIA.

Pabouaa mempaos — ydyeOHOEe TmoOcOOME, HMeEoIee OCOOBI JTUAAKTUYECKUN amnmapar,
CIOCOOCTBYIOIINI caMOCTOATEIbHOU paboTe 00yJaronierocs: HaJi OCBOCHHEM y4eOHOTo IpeIMeTa.
Yueono-memoouueckue mamepuanvt — COBOKYITHOCTH MAaTE€pUaIoB, B TIOJJHOM OOBEME
o0ecneYnBaroNX MpernoJaBaHue JaHHOW JAUCUUIUINHBI (TJIaChl, KOHTYPHBIE KapThl, IOYPOYHOE
IUTAHUPOBAHKE, CPEJICTBA KOHTPOJIS 3HAHWMA, CIIPABOYHBIC M3IaHMs, padovre MPOrpaMMBbl | T.JI.).
Cpeocmea o0yuenusa u eocnumanua — Jpyrue HUCTOYHHUKM YydyeOHOW uHpOpmanuy,
MPEAOCTABIISIEMBIE 00YJAIOUMCS B X0/I€ 00pa30BaTEIbHOM IS TEIBHOCTH.
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1.4. Ienpto Hacrosimero IlomokeHust sBIsSeTCSs CO3/JaHUE YCIOBHM [UII MaKCHMAJIbHOTO
obOecrieueHnss y4eOHON JUTEPATypoil OOYYAIOIIMXCSl IIKOJIBI, ITOBBIIMICHHE OTBETCTBEHHOCTH
MEIarOrMYECKOro KOJJICKTHBA U CEMBH 3a MPaBUIbHOE, PALIMOHATIBHOE MCIIOIB30BaHUE IIKOJIBHBIX
Y4eOHHMKOB, OpraHu3anus padoThl cpeaud OOYyYaromuXcs M HMX POIUTEICH IO BOCTHTAHHIO
OCO3HAHHOTO, OEPEKHOTO OTHOIICHUS K YUCOHUKY.

1.5. Yuer nokymeHTOB OHOIMOTEYHOTO (POHIA ABISETCS OCHOBOW OTYETHOCTH W IJIAHUPOBAHUS
JESITENIBHOCTH OMOIMOTEKH, CIIOCOOCTBYET OOECIIEYCHHIO €0 COXPAHHOCTH.

2. ®opmupoBanue GoHIa YHeOHHKOB H NMOPSAI0K yyeTa (poHaa yueOHOI TuTEepaTyphl
2.1. KommiekToBanue yue6HOTO (hoHAa OMOTUOTEKH IIIKOJIBI TPOUCXOIUT Ha OCHOBE €XKETOTHO
yTBepkaaeMbix DeepanbHbIX MepeuHeil ydeOHUKOB, pEKOMEHJOBAHHBIX K HMCIOJIB30BAHUIO MPH
peanu3aluy  MMEIOIIUX TOCYAAPCTBEHHYIO AKKpPEIUTALUI0 00pa3oBaTelIbHBIX MPOrpPaMM
HAYaJbHOTO OOIEero, OCHOBHOTO OOIIEro, CpeaHero ooOmero oOpa3oBaHUs, TepeyHEl
OpraHu3aluii, OCYIIECTBIAIOIMX BBIIYCK Y4e€OHBIX IOCOOMH, KOTOpBIE JONYCKalTCA K
MCTIOJIB30BAHUIO TIPU PeaTU3ali HMEIONHNX TOCYIapCTBCHHYIO aKKPEIUTAIIMIO 00pa30BaTEIbHBIX
nporpamm. ExxerogHo yrBepxknaercs nepeueHb y4eOHHUKOB U ydeOHBIX ocoOuil oOpazoBaTenbHON
OpraHu3aIuHg.
2.2.  OOpa3zoBaTenbHasi OpraHU3alUs CAMOCTOSITEIbHA B BEIOOPE U ONpEIeTICHUN:
¢ KOMIUIEKTa YYeOHUKOB, YUEOHBIX MMOCOOMH, Y4eOHO-METOAMYECKUX MaTEpUAJIOB,
o0ecrieunBaroIIMX MpenoiaBaHue yueOHOro npeaMeTa, Kypca, JUCIUIUIMHBL (MOAYIS);
e cpeactB oO0y4eHHMsT M BOcnHUTaHus. BpiOop cpencTtB oOydeHHss W BOCIUTAHHSA
ornpenensercss cnenudukon conaepkaHus U GOpMON opraHmzaluu 00pa30BaTENIBbHOM
JeSITETTLHOCTH.
2.3. llononunenme yuebHoro ¢Qonmga obecneunBaeTcs 3a CUeT CpencTBs (emepanpHOTO,
pErMOHANBbHOIO, MyHHMIMIAIbHOrO OromkeroB (ctT.35, n.2 denepanpHoro 3akoHa «OO
obpasoBanun B Poccuiickoii ®epepauuny»); MHBIX HUCTOYHMKOB, HE  3alpelleHHbIX
3akoHOJATeNbCTBOM P®d, B T.4. 0€3BO3ME3IHOTO TOXEPTBOBAHUS (PUIUUYCCKUMHU  W/WIH
IOPUINYECKUMH JIULAMH.
2.4. B mensx obecneueHus: o0ydaromuxcs yaeOHUKaMH, Y9€OHBIMU ITOCOOHMSIMH TIKOJa MOKET
B3aMMO/IEHCTBOBATh C IPYIMMHU 00111€00pa30BaTeIbHBIMU OpraHU3alUsAMU pailoHa, YIpaBlieHueM
oOpa3oBaHwusl.
2.5. HemnocpencTBeHHOE PYKOBOACTBO M KOHTPOJb PAabOThI MO CO3JaHHIO U CBOEBPEMEHHOMY
MOMOJIHEHUIO  OMOMMoTeyHoro (oOHAA IIKOJBHBIX YYEOHHMKOB OCYIIECTBISET JIUPEKTOP
00pa30BaTEIbHON OpraHu3alUH.
2.6. JlomyckaeTcsi WCIIONIb30BaHHE y4eOHO-METOJUYECKHX KOMIUIEKTOB, BXOJSIIAX B
@enepanbHbIl  MepeueHb Y4eOHHMKOB, COIJIacOBaHHbIX Ha Ilemarormueckom coBeTe U
YTBEPKIEHHBIX TPUKA30M JUPEKTOPA IIKOJIBI.
2.7.  Jns 3¢¢dexkTUBHON OpraHu3anuu 00pa30BaTeNbHON JEATEIBHOCTH HCIONIb3YeTCs Yy4eOHO-
METOANUYECKOE 00eCIIeYeHUE U3 OJHOM MPEIMETHO-METOANYECKON JINHUM.
2.8.  Ilpouecc pabotsl no ¢popmupoBaHuio GpoHaa yueOHOM TUTepaTyphl BKIOYAET CIEIYIOINE
JTalbIL:
e pabota memarormueckoro KoyuiektuBa ¢ DemepanbHBIM - MEpeYHEM  YUEOHHKOB,
PEKOMEH0OBAaHHBIX (JOMYIIEHHBIX) K UCIIOIb30BAaHUIO B 00pa30BaTEIbHBIX OpPraHU3aLUsX;
® [IO/rOTOBKA CIIHMCKA YYEOHUKOB, TUIAHUPYEMBIX K UCTIOIH30BAHUIO B HOBOM YU4E€OHOM TOJTy;
® T[peloCTaBICHHE CIHUCKa Yy4eOHMKOB IlemarormueckoMy COBETY Ha COTJIACOBAaHHE U
YTBEPXKICHHE;
® JMAarHOCTHKAa YPOBHA OOECIEUYCHHOCTH OOydYaloIMXCsd y4eOHOW JHUTepaTypod Ha
CJIEYIOMNK y4eOHBINA TOJ B COOTBETCTBUU C KOHTUHTCHTOM OOYyYarolInuXcsi, COCTABICHUE
NEPCIEKTUBHOTO TJIaHA KOMIUIEKTOBaHMs yueOHoro (hoHna;
e odopmIIeHHE 3aKa3a YYCOHHKOB M YYCOHBIX TOCOOMH B COOTBETCTBHH C YTBEPKIACHHBIM
CIHMCKOM Y4eOHHKOB U IJIAHOM KOMITJIEKTOBAaHUS,



® T[pPOBEJCHHE AayKIMOHA M 3aKJIIOYEHHE JOroBOpa C IOCTABIIMKOM O 3aKylKe y4eOHOH
JTUTEPaATYypPhL;

® [pUEM U y4eT BHOBb OCTYNUBIIEH yueOHOI TuTepaTypsl B ONOINOTEKY.
2.9. bubnuoreunsiii GoHA MIKOIBHBIX YUYEOHMKOB YUYHUTHIBACTCSA W XPAHUTCS OTAEIBHO OT
OCHOBHOTO (pOH/Ia MKOJIBHON OMOTHOTEKH.
2.10. K oubnuomeunomy pondy yueonoiur numepamypot (yieOHOMY (OHIY) OTHOCSTCS
y4eOHHKH, yaeOHbIe mocoOus, opdorpaduyueckue caoBapu, MaTEMaTUIECKHE TaOIHIIbI, COOPHUKH
YIpaXKHEHUN U 3a/1a4, TPAKTUKYMBbI, KHUTH I YTCHUS, XpECTOMATHH, paboune TeTpaau, aTiachl,
KOHTYpHBbIE KapThl B T[I€YaTHOM M DJJIGKTPOHHOM BHJE, COJAEpXKaHHE KOTOPBIX OTBEYAET
TpeOOBaHUSM roCcyapCTBEHHBIX 00pa3oBaTeNbHBIX CTaHJapTOB, 00ecreYnBarOIINX
MPEEeMCTBEHHOCTh HW3YY€HHUS JUCHUIUIMH W CHCTEMaTU3UPOBAHHBIX IO 00pa30BaTEIbHBIM
obmacTsm.
2.11. JloxymeHTHI, BKItouaeMmble B (HOHI OMOIMOTEKH, MapKupyroTcs. [Ipu 3ToM MOryT OBITH
WCTIOJIb30BaHBI IITEMITETH, KHIDKHBIE 3HAKH, MHIMBHyaJbHbIE IITPUXOBBIC KOJBI, APYIHe BHJIBI
MapKUPOBKH.
2.12. JIOKyMEHTBHI TOCTYHAalOT B OWMONMOTEKY W BKIIOYAIOTCA B OMONMMOTEYHBIH (OHIO B
pe3ynbTaTe MOCTaBKH O0OS3aTENBHOTO JK3EeMIUISpa, MOKYNKH (MOAMUCKH, OOMEHa, JapeHus,
MOKEPTBOBAHMS, KOMHPOBAHWS  OpUTHHAIOB w3  (oHma  OuOmmoreku). JIOKyMEHTHI,
MOATOTOBJICHHBIE K MpUeMy B OMOMMOTEeuHBId (DOHA, MOABEpraroTcs MepBUYHONM 0O0paboTKe U
WH/IMBUYaIbHOMY YYETY.
2.13. JIoKyMEeHThl TPHHHMAIOTCS IO TEPBUYHBIM YYETHBIM JOKyMEHTaM (HaKJIaJHas, akKT),
BKJTIOYAOIIIUM CIIMCOK MOCTYTUICHHH.
2.14. TlpueM [OOKYMEHTOB, MOCTYHAIOMIMX B OMONMOTEKYy Oe3 MEepBHYHBIX [TOKYMEHTOB Ha
0€3BO3ME3/IHOIM OCHOBE (00s3aTENbHBIC IK3EMIUISIPHI, ACTIO3UTHBIC SK3EMIUIIPhI MEXITYHAPOIHBIX
opraHusanuii, 0e3BO3ME3JHbIE MOCTYIUICHUS W3 HEU3BECTHBIX M AHOHHUMHBIX HCTOYHHKOB),
oopmIIsieTcss akTOM O TIpUeMe IOKYMEHTOB.
2.15. Tlpuem HOKYMEHTOB, NOCTYMAIOIIUX B OMOIMOTEKY OT IOPUAMUYECKOTO, (PU3UIECKOro TUla
B BUJIC JIapa ¢ yKa3aHHEM €ro HazHaueHUs JUIsl MIOTIOTHEHUsST OMOIMoTeyHoro GoHaa, 0QpopMIIseTCs
JIOTOBOPOM TOKEPTBOBAHMS B COOTBETCTBUM ¢ ['paxkmanckum konaexcom Poccuiickoii @enepanuun
(ct. 574, 582).
2.16. Ilpuem NOKYMEHTOB OT 4YMTaTeJel B3aMEH YTEPSHHBIX U MPU3HAHHBIX PaBHOLIEHHBIMHU
yTpaueHHbIM, O(OpMIISIETCS aKTOM O TpuéMe JOKYMEHTOB B3aMEH YTEpSHHBIX. B  axte
yKa3plBaeTcsi  (aMuiaus, WHULIMAIBl 4YWTaTeNs, CBEACHHs 00  yTepsSHHbIX  M3JaHUAX
(peructpanmoHHBIA HOMEp, KpaTkoe Oubiamorpaduyeckoe OMMCaHUe M3JaHUs, 1IeHA) CBEICHHS O
NPUHATHIX U3JIAHUAX (KpaTkoe Oubarorpapuueckoe On1McaHue U31aHusl, eHa), MOANNUCH YUTATEIS
Y IPUHUMAIOIIEH CTOPOHBI.
2.17. VYuér oubnuoreyHoro (oHna y4eOHOHM NUTEpaTypbl OTpakaeT MOCTYIUICHHE, BHIOBITHE,
o0myro BenmuuuHy (oHAa Y4eOHHMKOB, W CIY)KUT OCHOBOH €ro MpaBWUJIBLHOTO (HOpMHUPOBaHMS,
LIEJIEBOTO MCIIOJIBb30BAHUS U COXPAHHOCTH, OCYILIECTBICHHUSI KOHTPOJIS 32 HAJIMYMEM U JIBUKECHUEM
Y4eOHHKOB.
2.18. Ilpouecc yuera OmbMmMoTe4HOro (oHIa Y4eOHMKOB BKIIFOYACT: MPHEM, LITEMIICIIEBAaHUE,
perucTpanuio MocTyIUIeHHs, paclpeaeseHus 0 KjlaccaM, BBIOBITHS, a TAKXKe MOJIBEJIEHUE UTOTOB
IBUKEHHS POHIA U €T0 MTPOBEPKY.
2.19. Bce omepanuu 1o y4eTy IPOU3BOAATCS 3aBEAYIOIUM OMOJIMOTEKOW, CTOMMOCTHBINH y4eT
BezieTcsa Oyxranrtepueli, obcmyxuBaromeil mkony. MaBeHTapu3anus yueOHOTo (GOHAA U CBEpKa
JAHHBIX OUOIMOTEKU U OyXTalTepUu MPOBOAUTCS €KETOIHO.
2.20.  Yyer y4eOHOI TUTEpaATYphl OCYILECTBIICTCS IPYIIIOBBIM crlocoO0oM u Benetcs B «Kuure
cymmapsoro ydera» (maiee - KCY) u (umm) snexkrporHoM Buje. KCY ydeOHMKOB XpaHUTCS B
OMOIMOTEKE MTOCTOSHHO.
2.21. KCYVY cocTout u3 Tpex yacTei:
Yacte 1. [Mocrymienne B (ona. B 3Ty 9acTh 3amuchiBaeTcss 00IIEe KOJIWYECTBO MOCTYIHUBIINX
Y4eOHUKOB M MX CTOMMOCTH C 00f3aTeNIbHBIM YKa3aHHEM HOMEepa M J1aThl COMPOBOAUTEIHHOIO




nokymeHnTta. Homep 3anucu exxeroqHo HauuHaeTcs ¢ Ne 1 ¥ ua€T mo nopsaKy MOCTYIICHHUH.
Yacte 2. BpiObiTHe 13 ¢oHga. B 3Toif yacTu 3amuchIBalOTCS HOMEpa aKTOB Ha CIIHCAaHUE
y4eOHUKOB C YKa3aHHEM JaThl YTBEP)KJACHHS aKTa M OOLIEro KOJMYECTBAa CIHCAHHBIX YUYCOHHUKOB
Ha o6uryro cymMy. Hymepanus 3anuceil o BEIOBIBIINX U3JaHUAX U3 FOJla B FOJ] POJIOIHKAETCSL.
Yacte 3. Utorn yuera asmxeHHs (OHIOB. B TpeTheil yacTu 3amMCHIBAIOTCS MTOTH JABMIKEHHS
(dhoHIa YICOHMKOB:
« oO1uiee KOJIMYEeCTBO MOCTYMUBIINX YUYEOHHKOB 3a TEKYILIHH I'Ofl, HA CYMMY;
« o0ImIee KOJIMYEeCTBO BHIOBIBIIMX YUSOHUKOB 3a TEKYIIHI IO/, HA CYMMY;
« o0miee KOJUYECTBO Y4YEOHHKOB, COCTOSIIMX Ha ydeTe Ha | sSHBaps MOCIEYIOIIEro
rojia, Ha CyMMy.
2.21. VnauBuayanbHBIN (IPYNIOBOM) y4YeT Y4eOHMKOB OCYILECTBIISIETCSI B KapTOTEKe ydyeTa
Y4eOHHMKOB Ha KaTaJOXHbBIX KapTO4yKaxX CTaHAApTHOro pasmepa. Ha kaprouke yka3blBaeTcs
pPETHCTPAIMOHHBI HOMEp, OubnHnorpaduveckoe OmMMcaHue y4eOHHMKA, CBEIIEHUS O KOJIMYECTBE
MOCTYNMUBUIMX Y4eOHUKOB C yKa3aHUeM LieHbl. [Ipn HEOAHOKPATHOM MOCTYIUICHUM y4eOHMKA, He
UMEIOIIEM OTJIMYHM, KpOME Toja HM3[aHUs M LEHBI, BCE IMOCTYIUICHUS 3aHOCATCS Ha EIMHYIO
KapTouky. Eciu jxe B yueOHMKe BHECEHBI TOTIOJIHEHHSI M U3MEHEHUs], TO Ha HEro 3aBOAMTCS HOBAs
KapTouka. KapTouku paccTaBisioTcs B YIETHYIO KAPTOTEKY IO KjlaccaM, a BHYTPH KJIacCOB — TI0
npeameraM. [locne ciucanust Bcex yueOHUKOB KapTOUKU M3BIMAIOTCS U3 KApPTOTEKU.
2.22. Y4eTHble KapTOYKH YYEOHHMKOB DPETHUCTPHpYIOTCS B <«OKypHaie permcTpanuu y4eTHBIX
KapTo4ek OMOIMoTeuHOoro ()OHIa IMIKOJIBHBIX YUeOHMKOBY», KOTOPBIN BeleTcs 1Mo oOpasily: HoMep
0 TIOPSAKY, Ha3BaHME, Kinacc, No akTa BBIOBITHS KAPTOUYKH.
2.23. Ydery momjie’)xaT BCE BHJBI yYeOHHKOB M Yy4eOHBIX mocoOui. PabGoume TteTpamu,
IUIAKTUYeCKHE MaTepuasibl, TaOJUIIBI, TPOMUCH, KOHTYPHBIE KapThl, aTJIAChl SIBIISIOTCS
JOKYMEHTaMH BPEMEHHOTo Xapaktepa. Mx yder mpousBogutcs B «TeTpaau yuyeta IOKYMEHTOB
BPEMEHHOTO XapaKTepay.
2.24. Ha npuHATBIX NEPBUYHBIX YUETHBIX JTOKYMEHTAX MPOM3BOAUTCS 3alMCh, TOITBEPKIAIOLIAs,
YTO MOCTYNHBIINE JOKYMEHTHI MPHUHATHI B OMOMMOTEUHBIH (POHJ KaK B OOBEKT 0CO0O IIEHHOTO
JBMKUMOTo umyiectsa (nanee - OLIJIN) uinu kak B 00b€KT MHOTO JIBUKMMOTO UMYILECTBA.
2.25. llepBuyHbIe y4eTHBIE TOKYMEHTHI, MOATBEpKIAromure (aKT MOCTYIUICHUS, NepeaaroTcs B
OyXrajaTepuio /Ui BKIIOUYEHHUS B y4eT OMOINOTeUHOTO POHA.
2.26. ExexBapTasibHO, 1Ipu yciaoBuu usmeHeHus coctasa OL/IU, cBenenus 06 o61ieM KoiaruecTBe
U CTOMMOCTH JIOKYMEHTOB, BKJIIOUEHHBIX B COCTaB OMOIMOTEYHOro (oHAA, Kak OOBEKT 0c000
[IEHHOTO IBIYKMMOTO HMYIIECTBA, IEPEAAIOTCS YIPEAUTEIIO.
2.27. BzaMeH yTepsSHHbIX WM MCIIOPYCHHBIX YYEOHMKOB NPUHUMAIOTCS JpYrue€ KHUTH,
HEOOXOJMMBIEC TIKOJIe. YUYeOHUKH, YTepSTHHbIC M MPHHSATHIE B3aMEH, YUHTHIBAIOTCA B «TeTpamu
y4yeTa KHUT U APYTUX JOKYMEHTOB, IPUHATHIX OT YUTATeNeH B3aMEeH YTEePSHHBIX).
2.28. Yder BKIIOYACT PETUCTPAIMIO TOCTYIUICHUS TOKYMEHTOB B OMONMOTEYHBIA (OHA, UX
BBIOBITHS U3 (OHJIA, UTOTOBBIC TaHHBIE O BeUYUHE (00BeMe) Bcero OMOIMoTeyHoro GoHaa U ero
MO/APa3aesioB, CTOMMOCTh (POHIA.
2.29. OcHoBHBbIE TpeOOBaHUS, IPEABABISIEMbIC K YUETY OUOINOTEYHOTO hoHAA:
¢  IOJHOTA U JOCTOBEPHOCTh YYETHON MHPOPMALIUH;
*  ONEpaTUBHOCTH;
*  JIOKYMEHTUPOBaHHOE O(OPMIIEHHE Ka)JIOTO MOCTYIUICHUS B (POHA M KaXKAOTrO BBIOBITUS
u3 onma;
*  COBMECTUMOCTb MpHEMOB M (OpM YydeTa, MX HAJSKHOCTb IPU MapajUIeIbHOM
UCIIOJIb30BAaHNUU TPAJAULIMOHHON U aBTOMaTU3UPOBAHHON TEXHOJIOTUHN yUeTa;
*  COOTBETCTBUE HOMEHKJIATYphl IOKa3aTeied ydyera (OHJIA aHAJOTMYHBIM IOKa3aTelsM
rOCy/IapCTBEHHOW OMOIMOTEYHOM CTATUCTHKH.

3. IlopsAaoK BbIIaYH U BO3BPATA Y4eOHUKOB
3.1. Tlopsnmok moyib30BaHUsI yueOHOW juTeparypoi ompenensercs [lomoxxennem o OuOIMOTEKE,
[paBunamu nonb3oBanus Oubimorexkoit u ganueM [lonoxeHnem.



3.2. K oOygarommmcsi, OCBaMBalIIMM OCHOBHBIE 00pa3oBaTelbHbIE MPOrPaMMBI B Mpeaenax
(beneparbHBIX TOCYJAPCTBEHHBIX 00Pa30BaTEIBHBIX CTAHAAPTOB, OTHOCSTCS:

« o0ydJarommecs, OCBauBAIOIINE MPOrPaMMy HaYaIbHOTO O0IIIeT0 00pa30BaHMUS;

« oOydaromuecs, 0CBauBaOIINE MPOrpaMMy OCHOBHOTO 00111eT0 00pa30BaHus;

« oOyuaromuecs, OCBaBaroIlye MporpaMMy CpeaHero o0IIero oopa3oBaHus.
3.3. Illkoma OecrmatHO oOecrednBaeT OOydJalOUIMXCsl ydeOHUKaMH, Y4eOHBIMH W y4eOHO-
METOJIMYECKUMHU TIOCOOUSIMHU B COOTBETCTBHHM C (eAepalbHBIM TMEpEeYHEM YUeOHHKOB,
PEKOMEHI0BAHHBIX (JOMYIIEHHBIX) K MCTIOIb30BAHUIO MIPH PeaM3allMi UMEIOIIMX aKKPeIUTaIUI0
00pa3oBaTeNbHBIX TMPOTPaAaMM HAYaJIbHOTO OOINEro, OCHOBHOTO OOIIETro, CPEIHEro OOIIero
oOpa3oBaHusi B Tpenenax ¢eaepaibHbIX TOCYAAPCTBEHHBIX OOpa30BaTeNbHBIX CTaHIAapTOB.
Obecnieuenne OOyJarOMMXCsS YKAa3aHHBIMUA M3/IaHUSIMH OCYIIECTBISIETCS 3a CYET W3/1aHui,
uMermuxcs B GOHAE MKOJbHON OuOmmoTeku. bubmmoTedyHsid (OHI €KErogHO MOTMOTHASTCS
HEOOXOAMMBIMU YYeOHUKAMH, YYeOHBIMU U Y4€OHO-METOAMUECKUMH ITOCOOUSIMHU.
3.4. YueOHas nuTepaTypa UCIOJIB3YETCs] HE MEHEe 5 JIeT, HO PH COOTBETCTBUU DeaepabHOMY
crangapty u denepalbHOMY NEPEUHIO YUEOHHKOB MOKET HCIONB30BaThes 10 10 jet (muchmo
MunncrtepcTBa o0paszoBanus U Hayku P® ot 08.12.2011r. Ne M/1-1634/03).
3.5. VYueOumku, ydeOHbIe mMOcOOMS U y4EeOHO-METOJUYECKHE MAaTepUaNbl, HEOOXOIUMEIC
oOydaromumMmcsi IS OCBOCHMSI Y4YEOHBIX MPEIMETOB, KYypCOB, MAMCIMILIMH 3a MpeaeraMu
(benepanbHBIX  TOCYAAPCTBEHHBIX  00pa3oBaTENbHBIX  CTAHAAPTOB, POJUTENH  (3aKOHHBIC
MPeICTaBUTENH ) TPHUOOPETAIOT CAMOCTOSITENLHO.
3.6. [leTaM-uHBAIUAAM U JETSIM C OrPAaHUUYEHHBIMH BO3MOKHOCTSMH 3/I0POBbBsI, 00YHarOIMMCs Ha
JIOMY TI0O OCHOBHBIM 00I11€00pa30BaTeIbHBIM MPOTpaMMaM C HCHOJIB30BAHUEM TUCTAHIIMOHHBIX
00pa30BaTEeIbHBIX TEXHOJIOTUI Ha TMEPHOA MOTyYCHUsT 00pa30BaHUs YUCOHUKH MPEIOCTABISIIOTCS
B MOJIb30BaHKE OECIUIATHO.
3.7. YueOHMKH, y4eOHBIE TIOCOOUS M y4eOHO-METOJUYECKUE MaTepuaibl (pabodyue MmporpamMel,
MOYPOYHOE MJIAHUPOBAHUE, METOAMYECKHUE MOCOOUS U T.I.) AJS JTUYHOTO MOJH30BAHUS YUUTEINS
IIKOJIBl IPUOOPETAIOT CaMOCTOATENbHO. Ecim naHHBIE M3TaHHMS WMEIOTCS B HAIW4MU B (oHE
OuOIMOTEeKH, yuuTeNsa 00eCIeYnBaIOTCS UMK B €IUHUYHOM 3K3EMIUISIpe OeCIIaTHO.
3.8. YueOHuKH, y4eOHBIE M y4COHO-METOIUYCCKUE IMOCOOUS TMPEIOCTABISIOTCS O0YJYAFOIIAMCS
IIKOJIBI B JIMYHOE TOJIB30BaHUE MO OJJHOMY KOMILJIEKTY CPOKOM Ha OJIMH T0Ji HE3aBUCUMO OT TOTO,
Ha KaKoW CpOK OOy4eHHsI OHU pacCYUTaHbl. BTOpOH KOMIUIEKT YY€OHHUKOB MOXKET OBITh BBIJAH T10
3agBJICHUIO POAMTENECH B CBA3M C YXYILIEHHEM 30pPOBbs OOYdYalOLIErocss NpU HAJIUYUHU
CBOOOJTHBIX IK3EMIUIIPOB B OMOJIMOTEKE.
3.9. Ilepen wauamom yueOHOro rojga OWOIMOTEKaph BBIAAET YYEOHHKH Ha KIACC KIIACCHBIM
pykoBoautensiM 1-11 kmaccoB mo rpaduky, YTBEpPKIEHHOMY ITUPEKTOPOM IIKOJbL. Bbigaua
y4eOHOU JIUTEePaTyphl KIACCHBIM PYKOBOAUTENSAM (QUKcUpyeTcs: B «KHUre BhIaun y4eOHUKOBY» H
MIOJITBEPKIACTCS TTOAMUCHIO KIIACCHOTO PYKOBOIUTEIIS.
3.10. OGyyaromuecs MKOJIBI MOMyYaroT YUeOHUKH U yyeOHble mocodus u3 ¢poHga OUOIUOTEKH Y
KJIACCHBIX PYKOBOJUTENCH B Hauaje yueOHOro rojga. Beimaua ydeOHMKOB M y4eOHBIX MOCOOWU
poauTtensaM 1-x kinaccoB U o0ydaromumes 2-9 K1accoB pUKCUPYETCs KIIACCHBIMH PYKOBOJIUTEISIMU
B «BemomocTu BbI1auu U BO3BpaTa yueOHUKOBY» U MOJATBEPKIACTCS JIUUYHON MOANUCHIO0 OJHOTO U3
ponuteneit odydaromerocs B 1 kmacce, a Bo 2-11 kimaccax — TUYHON MOJIUCHIO0 00YyYarOIIErocs.
«Benomoctu BeI1auM U BO3BpaTa YUeOHUKOB» XpaHATcs B Oubnuoteke. KiiaccHple pykoBoauTenu
1-11 xmaccoB mpoBOAAT Oecemy-MHCTPYKTaK OOY4alOIIMXCsl CBOErO Kjlacca M HMX DPOAUTENEH
(3aKOHHBIX MPEICTABUTEIICH) O MPAaBWJIAX MOJIH30BAHMS YICOHUKAMHU.
3.11. B HCKIIIOUUTENBHBIX clydasx oOydaromuecs (JIOKHUKH, BHOBb MPHUOBIBIINE, a TAKXKE IS
noarotoBku Kk OI'D m EI'D, Ha 5erHee oOydeHHE) MOJYYarOT YYeOHUKH y OHOIHOTEKaps.
VYuebuuku s noaroroBku k OI'D m EI'D oOywatommmcss 9-x m 11-X KiaccoB W BHOBB
MPUOBIBIIUM BBIAIOTCA TOJBKO TMPU HAIMYMA WX B OumOmmoreke. Brimaga HEOOXOIUMBIX
y4eOHUKOB Ha JIETHUH Mepuo]| GUKCUPYETCs B YUTATENBCKUX (GOPMYIISpax MO JUYHYIO MOAMUCH
oOydJaronuxcs.



3.12. YyeOHuKN MOTYT OBITh BBIJJaHBI KaK HOBbIE, TAK M UCIIOJIb30BaHHBIE paHee. B Teuenue oqHoi
HeJIeTH 00yJaroIIrecs: JOJDKHBI IPOCMOTPETh BCE YUeOHUKH M yueOHbIe TTOCOOUS, BEITAHHBIC UM B
JUYHOE Tojb3oBaHue. [Ipu oOHapykeHuUM [e(EeKTOB, MEIIAIONIMX BOCHPUATHIO Y4eOHOTO
Marepuana (OTCYTCTBHS JIUCTOB, MOPYH TEKCTa) OOYUYAIOIIMICS WA €ro POAUTENH (3aKOHHBIC
MPEICTaBUTENIN) MOTYT 00OpaTUThCS B OMOIMOTEKY JJIsi 3aMEHBI €0 IPYruM. Y4eOHUK MOXKET ObITh
3aMEHEH MPH ero Haauduu B GoHae OndmoTexu. I1o ucredyeHnn yka3aHHOTO CpOKa MPETEH3UH 110
BHEIIIHEMY BUAY M KauecTBY y4yeOHHMKa OMOIMOTEKOW He NMPUHUMAIOTCS, a OTBETCTBEHHOCThH 32
oOHapyXeHHbIE NEe(PEKTHl B CIaBa€MbIX YYeOHHMKAX HECET TOT OOYy4YalOIUNCs, KOTOPBIA HMH
TIOJI30BAJICS.

3.13. B konme y4eOHOTrO Toja W MpHU IMepexojae oO0ydarlierocs B TeYeHHE ydeOHOro roja w3
IIKOJIBl B JIPYTyl0 0O0pa3oBaTEeNbHYIO OpPraHM3alMI0 y4yeOHUKH, y4deOHbIe mMocobus, pabouue
TeTpaid W Y4eOHO-METOAMYECKHE MaTepHalibl, MpPEJIOCTaBIEHHbIE B JIMYHOE IOJH30BaHUE
o0yyaromuxcs, BO3BpAIIAlOTCs B OMONIMOTEKY IIKOJNbL. B ciiyuae mopum wim yrepu ydyeOHHKa,
y4eOHOTO WIH y4eOHO-METOAUYECKOTO MOCOOUS, MPEIOCTABICHHOTO O0YyJaromeMycsi B JTUYHOE
MOJIb30BAHKE, POJUTENN (3aKOHHBIC MPEACTABUTENN) OOS3aHBI BO3MECTHTh yIIepO M BEPHYTH B
OMOJIMOTEKY HOBBIA YUCOHHK.

3.14. ObOy4aromuecs: BBITYCKHBIX KJIACCOB IMEPe MOJyIeHUEM JOKYMEHTa 00 OKOHYAHUH IIKOJIBI
00s13aHbI MOJTHOCTHIO PACCUUTATHCS C OMOIHOTEKOM (10 00OXOTHOMY JIUCTY).

3.15. Bo3Bpar yueOHHKOB B KOHIIE Y4€OHOTO rojia OCYIIECTBISIETCS MO TpaduKy, COCTAaBICHHOMY
3aBeyrolie OMOMMOTEKOW W YTBEPKACHHOMY JTUPEKTOPOM MIKONbL. [Ipuem y4yeOHHMKOB
MIPOU3BOIUTCS:

« ot obyuaromuxcs 1 — 8, 10 K1accoB - KIIACCHBIMU PYKOBOIUTEISIMU;

« or oOywarommuxcs 9 m 11 kimaccoB - 3aBenyromiell OMOIMOTEKOW COBMECTHO C
KJIaCCHBIMM pyKoBojuTensiMu. KunaccHelii pykoBogutens oOecneunBaer 100% sBKY
00y4aroImuxcs CO BCEMU YIeOHHKaMH B COOTBETCTBHH C TPAPHKOM.

3.16. OOyuarommecss 00s3aHbl CAAaTh YYEOHMKM B IIKOJbHYIO OHOJIMOTEKY B COCTOSIHUH,
COOTBETCTBYIOIIEM €IMHBIM TPEOOBAHUSAM TI0 MX UCTIOIB30BaHUIO i COXPAHHOCTH.

4. BpiObITHE Y4eOHNKOB U3 0M0/MOTEe4YHOr0 hoHaa
4.1. Cpok UCIIONIb30BaHUs yueOHUKA HE MEHEe IATH JIET.
4.2. BriObITHE YyueOHUKOB U3 POHA OMOIMOTEKN MPOU3BOAUTCS 110 MPUUMHAM

« BeTxocTH ((pusnueckuii U3HOC);

*  YCTapesoCTH MO COJIEPKaHUIO;

« yTepe (C yKa3aHHEM KOHKPETHBIX OOCTOSTENILCTB yTEPH).
B akrte o BbIOBITHH (UKCUPYIOTCS CBeIeHHsS 00 ydueOHMKax, MCKIOYAeMbIX TOJBKO MO OJHOM
MIPUYHHE.
4.3. Crincanue yd4eOHHMKOB TIPOBOJUTCS HE PEXe OJHOTO paza B TojJ. Ha Kakmblil BUJ CHHCAHHS
(«Betxuey, «YcrapeBIe M0 CONEPIKAHUIO», «YTEPSIHHBIC YUTATEIIMU») COCTABISAETCS aKT B 2-X
9K3EMIUISIpaxX, KOTOPBIN MOANUCHIBAETCS KOMUCCUEH U YTBEPXKIAETCsl JUPEKTOPOM Kokl OauH
HK3EMIUIIp aKTa XpaHUTCA B OuOIMOTEKe, APYrod MepenaeTcs IMOJ PaclHUCKy B OyXraiaTepuio,
KOTOpasi IPOM3BOJUT CIMCaHUE ¢ OajaHca IIKOJbl YKAa3aHHOM B aKT€ CTOMMOCTH Y4Y€OHUKOB.
CrnucaHHble TMO aKTy Y4YeOHMKH CJAlOTCS B COOTBETCTBYIOIIME OpPraHM3allMU IO 3aroTOBKE
BTOPUYHOTO ChIPbsl. JIeHbI'M OT cjaul Y4eOHMKOB BHOCSATCS HA PACUETHBIN CUET IKOJIBIL.
4.4. BpiObiTHe y4eOHMKOB M3 (oHAa OUOIMOTEKHM O(OpMISIETcs aKTOM 00 MCKIIOYEHHH U
OTpa)kaeTcsd B KHUI€ CYMMAapHOIO y4yeTa, a TaKKe B KapToTeke ydera y4eOHUKOB. BbiObITHE
y4eOHBIX MaTEpUaIOB BPEMEHHOI'O XpaHEHUs MTPOU3BOJUTCS B KOHIIE KAJIEHJAPHOI'O I'o/Jia MO aKTy
C YKa3aHUEM NIPUUYUHBI: «MaTepHall Bp€MEHHOI'O XpaHEHUS».
4.5. AKTBI Ha criMcaHue Y4eOHHKOB BH3UPYIOTCS WICHAMHU KOMHUCCHH TIO0 COXPaHHOCTH (HOHIOB.
3aBU3MPOBAHHBIE AKThl YTBEPKAAOTCSA JUPEKTOPOM ILKOJIBI.
4.6. CrnucanHble 1O aKTy Y4YeOHMKH MOTYT OBITh HCIIOJNB30BaHBI [UIS HW3TOTOBICHHS
IUIAaKTUYECKOr0 MaTepuana, AJsl pecTaBpallMOHHBIX Pa0dOT WM NEepefaroTcs OpraHu3alusaM I10
3aroTOBKE BTOpPCHIpbsS. YacTh y4eOHUKOB, HAXOMASAIIUMXCS B YIOBJIETBOPUTEIBHOM COCTOSIHHUH,



1ocjie CIMCAaHUS MOKET BbIaBaThCs 00YYarOUIMMCs ISl HOJATOTOBKU K 9K3aMEeHaM, NepeaBaThbCs
B yueOHbIe KaOMHETHI WJIH UCTIONB30BaHBI U1 PEMOHTA IPYTUX YIeOHHKOB.
4.7. XpaHeHue CIIMCaHHbIX Y4€OHMKOB BMECTE C JCHCTBYIOLIMMH 3aIIPEIAeTCs.

5. Yuer uTOroB ABu;keHus 6u0.1M0TeYHOro oHaa

5.1. Utorn nBwxkeHus ¢GOHIOB MOABOMITCS B KHUTE CyMMapHOTO y4deta Oubimmorednoro (onma
(WU IpyroM perucTpe CyMMapHOTO yd4eTa, MPUHSATOM B OMOIMOTEKE) Ha OCHOBAHUHM JaHHBIX
CYMMapHOTO y4eTa O MOCTYIUICHHH U BBIOBITHH JJOKYMEHTOB.

5.2. NtoroBble MaHHBIE UMEIOT YETHIPE O00S3aTENBbHBIX MOKA3aTells: COCTOSJIO Ha Hayalo Toja,
MOCTYITHIIO 32 TOJ, BRIOBUIO 3a TOJ, COCTOMT Ha KOHEIl roja. MIToroBele JaHHBIE MO 3JIEKTPOHHBIM
CETeBBIM YAAJICHHBIM JIOKYMEHTAM TPEJCTABISIFOTCS CIEAYIOMUMHU TOKA3aTeNsIMU  YUETHBIX
€IMHUI]; COCTOSUIO Ha HAa4yaJlo rojia, 0pOpMIICHO B IOCTYIl B TEUEHHE TOja, JOCTYI MPEKPAIICH B
TE€YEHHE T'0J[a, COCTOUT Ha KOHEII To/a.

6. IlpoBepka HAINYMA JOKYMEHTOB OUOIHOTEYHOI0 (pOHIA
6.1. O0s3aTenbHas HHBEHTApU3ALMs IPOBOJUTCA B CIEAYIOIINX CIydasX:
* IIpU CMEHE MaTepUaJbHO OTBETCTBEHHOTO JINIA;
*  TIpH BBIBJIEHUH (DAKTOB XUILEHUS WU MOPUYU JOKYMEHTOB,;
B ClIy4Yae CTUXUHHOro O€ACTBMs, MOXKapa WIM JpPYTMX 4Ype3BbIYAMHBIX CHUTYyalUi,
BBI3BAHHBIX DKCTPEMAJIHBIMU YCIOBUSMU;
« 1pu nepenave ponHaa OMOIMOTEKH UITH €€ YaCTH B apeHY;
* IIpH pPEOpraHu3alluM U JIUKBUJAIMHA OMOINOTEKH.
Jlig ipoBeieHUs] MPOBEPOK AUPEKTOPOM 00pa30BaTEIbHON OpraHU3allMy Ha3HAYaeTCsl KOMUCCHUS,
B COCTaB KOMUCCHUH JJOJDKEH BXOAUTH MPEICTaBUTEIb OyXTalTepHH.
6.2. [IpoBepka (oHIA B ITITAHOBOM MOPSIKE OCYILIECTBIISICTCS] OMH pa3 B 5 JIET.
6.3. IlpoBepka Bcero (oHIa WIM €ro YacTH 3aBEpIIACTCS COCTABIEHHUEM aKTa O pe3yibTaTax
MIPOBE/ICHUS MTPOBEPKH HAIMYUS JOKYMEHTOB y4eOHOTO ()OHIA M MPUIOKEHHEM K HEMY CIHCKa
JOKYMEHTOB, OTCYTCTBYIOIIUX IO HEYCTAHOBJIEHHOW NpuuMHe. B akTe QuKcUpyOTCs CBEIEHUs O
KOJINYECTBE!
*  JIOKYMEHTOB y4eOHOro (oH/a 1o JaHHbIM y4eTa;
* JIOKyMEHTOB, UIMEIOIIUXCS B HAJIMYHH;
*  JIOKYMEHTOB, OTCYTCTBYIOIIUX B OMOIMOTEYHOM (OHJIE 10 HEYCTAHOBICHHOW NPUYHHE.
B akTe Takke yka3pIBalOTCS HOMEpP M JlaTa akTa O MPOBEACHHUM MPEABIAYIIEH MPOBEPKU. AKT ¢
IIPWIOKEHUEM  CHMCKa JIOKYMEHTOB, OTCYTCTBYIOIIMX II0 HEYCTAaHOBJICHHOW IPUYMHE,
MOJNKCHIBACTCS MpeAceaTeNIeM U YIeHaMU KOMUCCUU U YTBEPKAAETCSI TUPEKTOPOM LIKOJIBI.
6.4. Ilpm BbIIBIEHUHM B Tpolecce MPOoBepKH (OHIA OTCYTCTBYIOUIMX JOKYMEHTOB H
HEBO3MO)XHOCTH YCTAHOBJICHUS BHHOBHBIX JIMII YOBITKM 10 HEJOCTauye CIUCHIBAIOTCS B
COOTBETCTBHUHM C JEHCTBYIOLIUM 3aKOHOIAaTEIbCTBOM.

7. leJIonpoM3BOACTBO B OPraHU3aLMH yyeTa OM0IH0TeYHOro (poHAAa
7.1. Opranuzaiusi paboThl ¢ JOKYMEHTAMH 10 y4eTy OMOInOoTEeYHOro (pOoH/IAa OCYIIECTBISETCS 10
MIpaBUJIaM BEJICHUS JICTONPOU3BOJICTBA.
7.2. OCHOBHBIC JIOKYMEHTBI, B KOTOPBIX OCYIICCTBISICTCS Y4Y€T, IOAJIEKAT IOCTOSHHOMY
XpaHEHHI0 KaK JOKYMEHTBl CTporoi ordeTrHocTH. [locTossHHO, 10 NUKBUAAUMU OUOIMOTEKH,
XpaHATCS PETHCTPhl MHAMBHIYAIBHOTO U CYMMapHOTO y4eTa JOKYMEHTOB OMOIHMOTEYHOrO (HOoHIA
(perucTpaimoHHbIe KHUTH, UHBEHTAPHBIE KHUTH, KHUTH CYMMapHOTO y4eTa, yYETHBIA KaTajlor U
KaTaJIOTH).
7.3. B COOTBETCTBMM C TMpaBWJIaMH OpPraHMU3ALUU T'OCYJApPCTBEHHOIO apXWBHOTO Jieja
YCTQHABJIMBAIOTCS CIEAYIOIINE CPOKH XPAHEHUS JIOKYMEHTOB, OOECHEUMBAIONIMX YUYET |
COXPaHHOCTh (POH/IOB:

*  CONPOBOJUTEIbHBIC JOKYMEHTHI (HaKJIaJHbIC, CUETA, OMHCH, CIIUCKUA Ha TOCTYIAIOIILYIO

JauTepaTypy) — 3 roaa;



* TPHUXOJHBIE aKThl Ha JUTEPATypy, MOJYYCHHYIO OECIUIATHO HJIU 0€3 CONPOBOJUTEIBHBIX
JIOKYMEHTOB, — 3 To/a;
« KHHra ydera JUTepaTyphl, yTePSIHHON YMTATEIsIMUA U IPUHATOH B3aMeH, — 3 roja;
* AaKThl Ha CIMCAaHUE KHUI M MEPUOJUYECKHMX MW3/IaHUH, y4eTHble KapTOYKH, KHUXKHBIE
bopMynapsl cicanHbIX u3naHui — 10 ser.
7.4. Ilo wucTreyeHMM CpPOKOB XpaHEHUS YYETHbIE JOKYMEHTHI MO/AJekKAT YHHUYTOKEHHUIO B
YCTaHOBJIEHHOM MOPSJIKE.
7.5. Jlo OKOHUaHMs OuYepeJHON NPOBEPKH (POHAA XpaHATCA aKThl O pe3yJabTaTax MPOBEICHHS
MIPOBEPKH HAIWYHS JJOKYMEHTOB OMOIHOTEYHOTO (poHa.

8. O0ecneyeHue COXPAHHOCTH OMOJIMOTEYHOrO0 (POHAA IIKOIBbHBIX Y4eOHUKOB
8.1. CoxpanHocTth (oHma obecreunBaeTCsl CO3aHUEM ONTHUMAIbHBIX YCJIOBHH XpaHEHUS U
UCTIOJIb30BAaHUS YIE€OHUKOB, a TAK)KE OXPAaHON MX OT MOPYH U XUIICHUH.
8.2. XpaneHune y4eOHHMKOB OCYIIECTBIISIETCS COTJIACHO JEHUCTBYIONUM MHCTPYKIUSAM IO OXpaHe
TpyZa U MOKapHOH 0€30MacHOCTH.
8.3. ®oH/1 yueOHUKOB pacnoiaraeTcs U y4UThIBA€TCs OTAEIBHO OT OCHOBHOTO (DOHJIA.
8.4. OTBeTCTBEHHOCTb 3a OPraHM3AIMI0 COXPAaHHOCTH (OHJa YYEOHHWKOB BO3JAracTcsi Ha
JUPEKTOpa LIKOJIBI U 3aBEAYIOIIEro ONOINOTEKOM.
8.5. OTBETCTBEHHOCTH 32 COCTOSTHHE U COXPAaHHOCTh BBIIAHHBIX YYEOHHUKOB B T€YCHHE yUEOHOTO
rojga HecyT oOydarouiuecs, MoJjbp3yromuecs 3TUM (oHaoM. OHM ke, MpU HEOOXOIUMOCTH,
OCYILECTBISIOT UX PEMOHT.
8.6. B cmywae yrepu miam mopuu ydeOHHMKA POAMUTENH (3aKOHHBIE MPEICTABHTENN) BO3MEIIAOT
HAaHECEHHBIN yIIepO B COOTBETCTBUH C ACUCTBYIOUINM 3aKOHOIATEILCTBOM.
8.7. B mensx KOHTPOIS 32 COXPAHHOCTHIO YYEOHMKOB 00YyYaromMUMuUcs 2 paza B roj (CEHTAOph U
ampenb) OMOIMOTEKON MPOBOAATCS BHIOOPOYHBIE PEHIBI MO MPOBEPKE COCTOSHUS YYCOHHKOB.
CBeneHus 0 pe3ynbTaTax peia J0BOJATCS 10 KIACCHOTO PYKOBOAUTEINS, IPU HEOOXOJUMOCTH J10
3aBy4a o YBP. I1o pe3ynbTaTam npoBepKr COCTaBIISIETCS AKT.
8.8. Kpurepuu 1o npoBepke COCTOSHHUS Y1€OHUKOB:

¢ HaJU4Me 3alHCH O MPUHAJIC)KHOCTH yueOHUKa 00ydaroIemMycs;

* HaJIW4Me BceX y4eOHMKOB Ha MOMEHT IIPOBEPKH (COTJIACHO PACTIMCAHHIO YPOKOB);

+  Haim4ue 00J0KEK Ha yIeOHHMKAX;

* BHEIIHUI BUJ yueOHHMKa (OTCYTCTBHE IpS3U, HAAMMUCEH, OMATOCTEH, MOPE30B, PBAHBIX

CTpaHUL, TOBPEXKICHUH NEePEIIETOB B yUeOHHUKAX);
« 1 1 —4 xnaccoB - HaJIM4Ke 3aKJIaJ0K.

9. [IpaBuJ1a MOJIb30BAHUS Y4eOHUKAMM /IJIsS 00y YAIOIIUXCSI U PoaAUTe el

9.1. OOyyaromriecss UMEIOT TPABO TOyYaTh YYEOHHKH, MPEITyCMOTPEHHBIE 00pa3oBaTEIbHBIMHU
IporpaMMaMH IIKOJIBI, BO BPEMEHHOE I0JIb30BaHKE U3 (poHa OMOIMOTeKH OeCIIaTHO.

9.2. Y4eOHUKHN BBITAIOTCS OOYYarOIIMMCS CPOKOM Ha OJHMH T'OJ, HE3aBHCUMO OT TOTO, Ha KaKOH
CpPOK OOydeHHUs OHHM paccuuTaHbl, Oe3 MpaBa mepeAayd W MpoJaxu. BospaT yueOHHMKOB
rapaHTHPYETCS POAUTEISIMH (3aKOHHBIMH MTPEICTABUTEIISIMH).

9.3. YueOHMKM MOTyT OBITh BBIAAHBI KaKk HOBBIC, TaK WM HUCIOJb30BaHHBbIC paHee. [Ipobiembl
HEXBAaTKM Y4YCOHHUKOB PEIIAIOTCS Yepe3 OOMEHHO-pe3epBHBIM (HOHJ IIKOJ paioHa (00JIaCTHOTO
LIEHTpA).

9.4. OOyvaromuecs JOJDKHBI MOIMUCATh KaKIbI yIeOHHK, MOJTYYCHHBIA W3 (OHJA HIKOJIBHOM
oubnmuotexu (yueOHBIN T0J1, (aMHITUS, UM, KJIAcC).

9.5. Y4eOHUK TOHKEH UMETh JIOTIOTHUTEIIBHYIO ChEMHYIO 00JIOKKY.

9.6. B yueOHuKax Helb3s MUCATh, PUCOBATH, 3aTU0ATh U BHIPHIBATH CTPAHUIIBI U T.1I.

9.7. OOyuaromuecsi 00s3aHbl BO3BpAIATh IIKOJbHBIE YYEOHUKH B OINPSATHOM BHAE, I10
HEOO0XOAMMOCTH PEMOHTHUPOBATD UX.

9.8. Y4yeOHMKHM TOJDKHBI BO3BPAIIATHCS B OMOJIMOTEKY B YCTAHOBJICHHBIE CPOKU B KOHIIE y4€OHOTO
rojia, 10 JIETHUX KaHUKYIL.



9.9. Boeimmycknuku (9,11 kitaccoB) 00si3aHBI pacCUUTATHCA C OMOTMOTEKON MO MCTEYSHHH CPOKa
00y4eHus (10 MOTyICeHUsI aTTeCTara).

9.10. OGyyaromuecsi, BHIObIBAIOIINE B T€UEHUE YUYEOHOIO roja, o0s3aHbl CAATh YYCOHUKU TEpe]]
MOJTYYCHHEM JIOKYMEHTOB.

9.11. B cnyyae nop4M WiM yTepH y4eOHHKOB oOydaromrecs 00s3aHbl BO3SMECTUTh UX HOBBIMHU HITU
PaBHOIIEHHBIMH TI0 COTJIACOBAHUIO C 3aBEAYIONUM OMOIHMOTEKOM.

9.12. OTBeTCTBEHHOCTh 33 COXPAHHOCTh TIOJYYEHHBIX IIKOJBHBIX Y4YeOHHMKOB HECYT Kak
oOydJaromiecs, Tak U UX pOAUTENH (3aKOHHBIC MPEJICTABUTEIIH ).

10. TpeGoBaHus K MCMOJIB30BAHUIO U 00eCTIeYeHHIO COXPAHHOCTH Y4eOHUKOB

10.1. OOyuatomuecst 00s3aHbI OEPEKHO OTHOCUTHCS K YUeOHHMKaM, HE JIOMYCKATh UX 3arps3HEHUs
U TIOpYH, NPUBOSAIIUX K TOTepe MH(POpMAIUK, YXyIIIAIOMUX YI000UUTaAEMOCTb, YCIOBUS YTEHUS
(moTepsi AMEeMEHTOB M300pakeHus, MATHA, LAPAlUHBl, OTCYTCTBHE OJHOM WM OoJyiee CTpaHUI],
CKJICMBAaHUE CTPAHMIl M MOBPEXIECHUE TEKCTa WJINM WIUIIOCTPALUil IIpU pacKpbITuu, Aedopmarus,
MOTPEMAHHOCTh 0JI0Ka WM MEperieTa).

10.2. Tlpu wcmonp30BaHUM ydeOHHWKAa IEPBOTO Toja, OH JODKEH OBITh ClIaH B IIIKOJIBHYIO
OMONMMOTEKY B OTIMYHOM COCTOSIHHUHM: YHUCTBIM, IIE€JBIM, 0€3 TOBPEXICHUH U IOTEPTOCTEH
KOpelIKa, yIJIOB MeperieTa, 6e3 oTpbiBa eperuiera ot Ooka.

10.3. Ipu ucnonbp30BaHUH Y4eOHUKA BTOPOTO-TPETHETO TOJA, OH JOJKEH OBITh C/IaH B IIKOJIBHYIO
OMONMMOTEKY B XOpOLIEM COCTOSIHMM: YMCTBIM, LEJIbIM, [JONYCKAalOTCs HEe3HAYUTENbHbIE
MOBPEXCHHS: MOTYT OBITh HEMHOTO TIOTPENaHbl YTOJIKH MEPEIIeTa, KOPEmoK (HO He MOpPBaH).
10.4. TIpu ucronp30BaHUM y4EOHHMKA YETHIPEX-TISATH JIET, OH JOJDKEH OBbITh CIaH B LIKOJBHYIO
OMOMHMOTEKY B YIOBJIETBOPUTEILHOM COCTOSIHUH, IIPUTOIHBIM JIJISl TATBHEHIIIEr0 MCIIOIb30BaHMS
YHUCTBIM, JOMYCKAaeTCsl HaJApbIB Kopewika (He Gojee 1 cM. OoT Kpas) M Iepermsiera B MECTe €ro
COEJIUHEHUS C OJIOKOM.

10.5. TIpu ucmonb30BaHUM y4eOHHMKA LIECTH JIET U Ooliee, OH JOJDKEH OBITh CllaH B HIKOJIBHYIO
OMOMMOTEKY B YIOBJICTBOPUTEILHOM COCTOSIHUH, IIPUTOTHBIM JIJISI TATBHEHIIIEr0 MCIIOIb30BaHMS
YHUCTBIM, JIOIMYCKaeTcs HaJApbIB Kopelika (He O6oiee 2-3 ¢M OT Kpas) M NeperuvieTa B MECTe €ro
COEJIMHEHUS C OJIOKOM.

10.6. Bce nmoBpexieHus: JOMKHBI OBITh aKKYPaTHO CKJIEEHBI IPO3pavyHOi OyMaroi, 1100 MIUPOKUM
MPO3pPaYHBIM CKOTYEM.

11. OTBeTCTBEHHOCTh YYACTHHKOB 00Pa30BaTEJIbHOM /1eITeIbHOCTH

11.1. IupexTop LIKOJIBI HECET OTBETCTBEHHOCTb 3a OPraHU3alMi0 pabOThl 10 CBOEBPEMEHHOMY
MOMOJIHEHUIO OMOIMOTEeYHOro (OoHJA IIKOJIBHBIX YYEOHHMKOB, oOecnedyeHrne OoOydaroIuxcs
yuyeOHUKaMH, Y4e€OHBIMH IOCOOMSIMHM, Yy4eOHO-METOJUYECKUMH MaTepuajlaMu, CpeACTBaMHU
00y4eHMS ¥ BOCTIUTAHUSI.

11.2. 3amectuTenp JUpPEKTOpa INKOJBI IO Yy4eOHO-BOCIMTATENBHOW paboTe ompeaenseT
MOTPEOHOCTh IIKOJbI B yUeOHUKAX, COOTBETCTBYIOUIMX IMPOrpaMMaM OOYYEHHS, OCYUIECTBIISIOT
KOHTPOJb 3a WCIOJb30BAHUEM IE€JJarorMueCKUMU pabOTHHKaMU B XoJe 00pa3oBaTelIbHOMN
NEATeIbHOCTH y4eOHUKOB, YYEOHBIX IOCOOMH ¥ y4eOHO-METOJMYECKMX MAaTepUajoB B
COOTBETCTBUH CO CIIMCKOM, ONPEACICHHBIM IIKOJIOH, COBMECTHO C YUYMTEISIMHU M 3aBEIYyIOLIUM
OMOJIMOTEKON OCYIIECTBISET KOHTPOJIb 3a BBHIMIOJHEHUEM OOYYAIOIIMXCS €AMHBIX TPeOOBAaHUMN IO
UCIOJIb30BAHUIO M COXPAHHOCTH Y4€OHHKOB.

11.3. KiaccHple pPYKOBOAMTEIM HECYT OTBETCTBEHHOCTh 3a BOCIUTAHHE Yy OOYYarOIIMXCS
OEepeKHOTO0 OTHOIICHUS K Y4eOHOM KHUTE, 3a COCTOSIHHE Y4YeOHHMKOB M Y4eOHBIX MOCOOHMit
oOyyaroluxcs CBOEro Kjacca B TEUYEHHWE Yy4eOHOro rojia, CBOCBPEMEHHYIO BbIIady (caauy)
y4eOHUKOB, YYEHBIX M Y4E€OHO-METOIMYECKHMX NOcOoOMii B OMOTMOTEKY B COOTBETCTBUU C
rpaduKoM, yTBEPKIEHHBIM TUPEKTOPOM IIKOJIBI.

11.4. 3aBenyromuii OMOTMOTEKONH HECET OTBETCTBEHHOCTH 3a JOCTOBEPHOCTh HH(poOpmammu 00
00€CTICUeHHOCTH y4eOHUKaMH, YYCOHBIMH MOCOOMSIMU M Y4EOHO-METOAUYECKUMH MaTepuajaMu
o0yJaromuxcs IIKOJbI, 32 OPraHu3amuio padoTsl OMOIMOTEKH M0 BhIJA4Y€ M BO3BPATy YUEOHHKOB,



y4eOHBIX TMOCOOMH M y4yeOHO-METOJUYECKHX MaTepUaoB OOYYaIOIIMMHUCS, 32 COXPAaHHOCTh
OoubmoTeyHoro GpoHa yueOHOM JIUTepaTyphl.

11.5. Poautenu (3aKOHHBIE TPEACTABUTENN) OOYYAIOIIMXCS HECYT OTBETCTBEHHOCTh 3a
COXPaHHOCTh TIOJTYYCHHBIX YICOHHMKOB, yU€OHBIX MOCOOMI 1 y4eOHO-METOAMYECKUX MAaTEPHAJIOB U
BO3MEINAIOT UX YTPaTy WIK NOpUy OMOIHMOTEKE IIKOJIBL.

11.6. OOyuatomuecss HeCyT OTBETCTBEHHOCTh 32 COXPAHHOCTh YUYE€OHHMKOB, Y4€OHBIX TOCOOWH U
y4eOHO-METOMUECKUX MAaTepHAJIOB, OJYYSHHBIX U3 (POHA IIKOIBHON ONOINOTEKH.

12. 3aki0unTe/ILHBIE MOT0KEHUSI

12.1. Hacrosimee TlonmoskeHue o mKoiapbHOM OuOaroTedyHoM GoHJE, MOPsAKe ero (OpMHPOBaHHUS,
ydeTa, UCTIOJIb30BaHUsI M 00ECTICUeHUSI COXPAHHOCTHU SIBIISIETCS JIOKAIBHBIM HOPMAaTHUBHBIM aKTOM,
npuHuMaeTcsa Ha [legarornyeckoM coBeTe IIKOJBI U yTBEpXKaaeTcst (JInO0 BBOIUTCS B JIEHCTBHUE)
MIPUKA30M JUPEKTOPA OPTaHU3AINH, OCYIIECTBISIONIEH 00pa30BaTENbHYIO JEATEIHHOCTD.

12.2. Bce u3MeHeHHs W JOTMOJIHEHHS, BHOCUMBIE B HacTosimiee [lomokenune, ohopmisItOTCS B
MUCHbMEHHOW (opMe B COOTBETCTBMH JICHCTBYIOUIMM 3aKOHOJATENLCTBOM  Poccuiickoit
denepalui.

12.3. Tlonoxenue o OuOMMOTEeUHOM (OHAEC O00pa30BATEILHON OpraHW3alMi MPHUHUMACTCS Ha
HeomnpeeNeHHbI Cpok. VM3meHeHuss u gomnonHeHus K llonoxeHHo MPUHUMAIOTCS B TMOPSIIKE,
npexycMoTpeHHoM 11.12.1. Hacrosimiero [Tooxenus.

12.4. Tlocne mpunsarus IlomoxeHuss (MM W3MEHEHMH M JOMOJHEHUN OTACIBHBIX MYHKTOB H
paszienoB) B HOBOM peAaKIMK MPEbIIYIasi pelaKkiis aBTOMAaTHYECKUA YTPAUMBAET CUTTY.
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