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00 JIEKTPOHHOM KJIACCHOM JKypHaJie

1. O61ue moJ1o:KeHUs

1.1. Hactosimee IlomoskeHue 00 3JIEKTPOHHOM KiacCHOM kypHane (mamee — IlomoskeHue)
pa3paboTaHO Ha OCHOBAaHMHW JCHCTBYIOIIETO 3aKOHOJaTelnbcTBa Poccuiickoit denepanuu o
BEJICHUU JIOKYMEHTOO0OPOTa U yueTa yIeOHO-TIeTarOrnIeCKOM JeTSIIbHOCTH

@enepanpHoro 3akoHa or 29.12.2012 Ne 273-®3 «O6 obpa3zoBanuun B Poccuiickoit
denepaunn» ¢ u3MeHeHus MU ot 2 uroiis 2021 rona;

@denepanpHoro 3akoHa Poccuiickoit @enmepammm ot 27.07.2006r Ne 152-®d3 «O
MePCOHAIBHBIX TAHHBIX» B peAakiuuu oT 2 urosst 2021 rona;

I[Tucekma MunoOprayku Poccum ot 15.02.2012r Ne AIl-147/07 «O wmeToaudeckux
PEKOMEHAANMAX IO BHEIPEHHUIO CUCTEM BEICHUS KypHAJIOB YCIIEBAEMOCTH B AJIEKTPOHHOM
Buae» ¢ usmenennsamu ot 21.10.2014r;

[Tucekma denepanbHoro areHTCTBa Mo oOpazoBanuio OoT 29.07.2009r Ne 17-110 «O6
o0ecCIeYeHnH! 3aIUThl IEPCOHAIBHBIX JaHHBIX);

Ilucekma MunoOpuayku ot 13.08.2002 1. Ne 01-51-088un «OO0 opraHuzanuu
HCIIOIb30BaAHUS WH(POPMAIMOHHBIX u KOMMYHHUKAITMOHHBIX pecypcoB B
0011e00pa30BaTENBHBIX YUPEKACHUIX Y,

@enepanbHoro 3akoHa Poccuiickoit ®epepanuu ot 27.07.2006 Ne 149-03 «O6
uHdopManuy, HHOOPMAIMOHHBIX TEXHOJOTHSIX M O 3amure uHpoOpMalmMm» ¢
n3Mmenennsmu ot 02.07.2021r;

[Ipukazom MuHucCTEpCTBA 3ApAaBOOXPAHEHUS U COLMAIBHOIO pa3BUTUS Poccuiickon
O®eneparun ot 26 aprycra 2010 roma Ne761 «OO6 yrBepxknaenun EpmHoro
KBTM(UKAIIMOHHOTO CIPAaBOYHHKA JOJDKHOCTEH pPYKOBOAUTENEH, CIEIUANINCTOB U
cayxammxy», pazaen «KBanudukamoHHbIE XapaKTEPUCTUKHU JIOJDKHOCTEH pabOTHUKOB
o0pa3oBaHUsI», B KOTOPOM TOBOPHUTCSI, YTO B JOJKHOCTHBIC OOSI3aHHOCTU YUYHUTENS BXOAUT
«OCYIIECTBJIICHHE KOHTPOJIHHO-OLIEHOYHOU JESATEIHPHOCTH B 00PAa30BATEILHOM IPOIIECCE C
HCTOJIb30BAHUEM COBPEMEHHBIX CIIOCOOOB OIICHMBAHHUS B YCIOBUSX HH(OPMAIIMOHHO-
KOMMYHUKAITHOHHBIX TEXHOJIOTHH (BEIEHHE JJIEKTPOHHBIX (OPM TOKYMEHTAI[MH, B TOM
YHCclie DJIEKTPOHHOTO JKypHaja U JHEBHUKOB 00yJarommxcs)», B peaakiuu ot 31.05.2011
rona.

1.2. Omnextponnslii xypHan (D)) sBaseTcs rocylapcTBEHHBIM HOPMAaTUBHO-(DMHAHCOBBIM
JIOKYMEHTOM U BEJICHUE €T0 00s13aTENIbHO JIs1 KaXK0r0 YUUTENs U KJIaCCHOIO PYKOBOAMUTEIIS.

1.3. DAeKTpOHHBIM KIJIACCHBIM >KYPHAJIOM Ha3bIBa€TCSI KOMIUIEKC TNPOTPaMMHBIX CpEICTB,
BKJTFOYAIONUH 0a3y TaHHBIX U CPEJICTBA JOCTYIA K HEH.



1.4. DyIeKTpOHHBIN KIACCHBIN KypHaJ CIIY>KUT JUIsl PEIICHHs 3a]1a4, ONMCAHHBIX B I1. 2 HACTOSIIIETO
[Tonoxenus.

1.5. Hacrostmiee IlonokeHne ycTaHaBIWMBAeT €IUHBIE TPEOOBAHUS TIO BEICHHUIO JJICKTPOHHOTO
KypHaja yCIEeBaeMOCTH/ JJIEKTPOHHOrO JHeBHHKa oOywaromerocs (9XK/3/I), ompenenser
MOHSTHSL, LU, TPeOOBaHUS, OPraHU3aLUI0 U Pa0OTY 3JIEKTPOHHOTO KIIACCHOT'O )KYpHaJia IIKOJIbL.
1.6. DneKTpOHHBIN KypHAI JOJIKEH MOIEPKUBATHCS B AKTYaJIbHOM COCTOSIHHH.

1.7. Ilosmp3oBaTensiMu 3JIEKTPOHHOIO JKypHajia SBISIOTCS: aJAMUHUCTPALMS ILKOJIBI, Y4YUTEJ,
KJIACCHBIE PYKOBOJHUTEIH, 00y4Yaromuecss U POAUTENH.

1.8. DNeKTpOHHBIH JKypHaAN SBISAETCS 4YacThl0 HWH()OPMAIMOHHO-00PA30BATEILHON CHUCTEMBI
LIKOJIBIL.

1.9. B cnywae HeBbIONHEHUS maHHOTO [lonokeHWs aaMUHUCTpaIus oOpa30BaTelbHOM
OpraHM3alM HUMEET I[paBO HajaraTb JUCUUIUIMHApDHBIE B3BICKAHMS B YCTAHOBJIECHHOM
JEUCTBYIOLIMM 3aKOHOIATEIIbCTBOM IMOPSIZIKE.

2. 3agayu, pemiaemMble ¢ MIOMOUIBIO 3JIEKTPOHHOI0 KJIACCHOTO sKypHAJIa

ONexmponHbIL HCYPHAT UCNONB3YEMC S OIS peueHUsl CIe0VIoWUX 3a0ay.

2.1. Xpanenue 1aHHBIX 00 yCIIEBaEMOCTH U MOCEIIAEMOCTH 00YYaIOIINUXCS.

2.2. BeiBon uHdopmManuu, Xpassuieics B 6a3e TaHHBIX, Ha OyMaKHbBIF HOCUTENb I 0(OPMIICHUS
B BUJIE IOKYMEHTA B COOTBETCTBUU C TPEOOBAHUAMH POCCUUCKOTO 3aKOHO/IATEIHCTRA.

2.3. OnepaTuBHBIM 1OCTYN K OLIEHKaM 3a BECh IEPUOJ BEAEHUS KypHaja IO BCEM MpEeIMETaM B
m000€e BpeMs.

2.4. ABToMaTu3aIus CO3/JaHus MEPUOIMUECKUX OTUETOB YUUTENEH U a]MUHUCTPAIIH.

2.5. CBoeBpeMeHHOE MHPOPMUPOBAHUE POIUTENEH 110 BOMPOCAM YCIIEBAEMOCTH U MOCEIIAeMOCTH
X JIeTEH.

2.6. KoHTposb BBHINMONMHEHUS 00pa30BaTEIbHBIX MPOrpaMM, YTBEP)KIACHHBIX yYEOHBIM IJIAaHOM Ha
TEKYIIUH y9eOHBIH roJI.

2.7. Co3ganue eauHOW O0a3bl KalCHAAPHO-TEMATHUECKOrO IUIAHMPOBAHMSI MO BCEM Y4E€OHBIM
IpeMeTaM U HapajiessiM KJI1acCoB.

2.8. Co3nanue u peanu3aius JUCTAHIIMOHHBIX Y4€OHBIX KYpCOB.

2.9. Coznanue nopthonro 00yJaronuxcs, neaaroros.

2.10. Co3nianue yciaoBUi 1Sl TUCTAHLIIMOHHOTO KOHCYJIBTUPOBaHUS 3a00JI€BILUX JeTEH.

2.11. Pa3paboTKka ¥ MpOBEJICHUE TUATHOCTHYSCKUX U TECTOBBIX Pa0OT C IEIbI0 MPOMEKYTOUYHOTO
Y UTOIOBOTI'O KOHTPOJIA.

2.12. ABTOMaTH3aIMs CO3JJaHHS MPOMEKYTOYHBIX W HTOTOBBIX OTYETOB YUHTEICH-TIPEIMETHUKOB,
KJIACCHBIX PYKOBOJUTENIEH U aIMUHUCTPALIUH.

2.13. OGecnedeHre BO3MOXKHOCTH MPSAMOTO OOIICHHMSI MEXIY YUUTENSIMH, aJIMUHUCTpALUEH,
POIUTEISIMH U 00YYAIOIUMHKCS BHE 3aBUCHMOCTH OT UX MECTOMOIOKECHHUS.

3. [IpaBu/ia v MOpsIIOK PadoOTHI € 3JIEKTPOHHBIM KJIACCHBIM KYPHAJIOM
3.1. mxkeHep 10 KOMIIBIOTEPAM yCTaHABIMBACT MPOIPAMMHOE 00ECIICUCHHE, HEOOXOAMMOE IS
paboThI IEKTPOHHOTO KypHasa, U o0ecreynBaeT Hajjexaiiee (GpyHKIIMOHUPOBAHUE CO3JaHHOMN
MIPOTPaMMHO-aIapaTHON CPEJIbI.
3.2. Ionp3oBareny HOAYYAIOT PEKBU3UTHL JIOCTYNA K AJIEKTPOHHOMY JKYPHAJTy B CIIEAYIONIEM
HOPSIKE:
*  VYuyuTens, KIACCHbIE PYKOBOAMTENH, aJIMUHHCTPALMS MOJIY4alOT PEKBU3UTHI JIOCTyNA Yy
agMuHUCTpaTopa DXK.
* Ponutenu m oOy4arommecsi CaMOCTOSATEIBHO PETUCTPUPYIOTCS B CHUCTEME 3JIEKTPOHHBIN
JKYpHaJI/3JeKTpOHHBIH AHEBHUK (DXK/DT).
3.3. KiaccHple pyKOBOAMTENN CBOEBPEMEHHO 3alOJIHAIOT XKYPHAI M CIEAST 32 JOCTOBEPHOCTHIO
JTAHHBIX 00 00YYaIOUIMXCS ¥ UX POJUTEIISIX B COOTBETCTBHU C HHCTPYKIHCH.




3.4. Yuurenss akKypaTHO M CBOEBPEMEHHO 3aHOCAT JaHHble 00 Y4eOHBIX MpOrpaMMax U HX
MPOXOXKJICHUH, 00 YCIEeBAaEMOCTH U TOCEIIAeMOCTH OOYYalOUIUXCs, JOMAIIHUX 33JaHUAX B
COOTBETCTBUM C HHCTPYKLIHEH.

3.5. 3amectutenu aupekropa MIKoJabl 10 YBP ocymecTBiasieT nepuoiMyYecKUil KOHTPOJb 3a
BEJCHUEM JJIEKTPOHHOIO >KypHajla, COJEpKallMi IpOLEHT YydacTus B paboTe, NPOLEHT
o0yyJaromuxcs, He UMEIOIUX OIEHOK, MPOLEHT 00YYaroIUXCs, UMEIOIUX OJHY OLEHKY, 3alHUCh
JIOMAIIIHET 0 3a/1aHus, yueT IPOHACHHOr0 yueOHOro Marepuaia.

3.6. Pogurenu u oOydaroniyecs UMEIOT JOCTYI TOJIBKO K COOCTBEHHBIM JAaHHBIM M HUCIOIB3YIOT
DXK/3]1 nyist ero mpocMOTpa B COOTBETCTBUU C HHCTPYKIIUECH.

4. IIpaBa, 00s13aHHOCTH
4.1. [Ipaga:
4.1.1. Bce moap30BaTeNd HMMEIOT IPaBO JOCTYIMA K AJIEKTPOHHOMY KypHaly €XETIHEBHO H
KpPYTJI0CYTOYHO.
4.1.2. Bce mosib30BaTeny UMEIOT MPAaBO HA CBOEBPEMEHHBIE KOHCYJIBTALIUU MO BOMpOcaM paboThI €
ANEKTPOHHBIM KYPHAIIOM.
4.1.3. Ilo pe3ynpTaTaMm MPOBEPKU aJAMHHHUCTPATOP, YUUTENS U KJIACCHBIE PYKOBOJUTEIH BIIpaBe
pPacCUHTHIBATh Ha IPEMHAILHOE BO3HATPAKIACHHE 110 HTOTaM YUeOHBIX ITEPUOIOB.
JIMpeKTop MIKOJIBI UMEET IPaBO:
* HasnauaTh COTpYJHMKOB IIKOJBI HA UCTIOJIHCHUS 00513aHHOCTEH B COOTBETCTBUU C JIAHHBIM
MOJIO’KEHUEM;
» O003HAYATh TEMBI JUISI 0OCYKICHUS, KaCAIoNIHecs yaeOHO-BOCIIUTATEILHOM JIeITeThHOCTH,
Y TIpoIiecca yIpaBIeHUS IIKOJIOMH;
» [lyOnmukoBaTh MPUKA3bl U TIOJIOKEHUS, H3aBaEMbIC B IIKOJIE, B pasiene «/{OKyMeHTBD».
3aMecturenb gupekropa no YBP mMeet mpaBo:
» [lomydaTte CBOEBpEMEHHYIO WHAMBUAYAIBHYIO KOHCYJIBTAIMIO TIO BOMpPOcaM pPabOTHI ¢
ANEKTPOHHBIM KYPHAIIOM;
* OOcyxnaTrh TIOO0YI0 TeMy, KacaroIIylocs Yy4eOHO-BOCTIMTATEIHHOW JCSITCILHOCTH, |
MpolLecca yrnpaBleHUs IIKOJIOH;
* Bectu nudHOE 37EKTPOHHBIC TOPTHOIHO.
Anmvuuanctparop mo 92K/9/1 umeer npaso:
* OO06cyxnaTh JIIOOYI0 TeMy, Kacaroulylocs Y4eOHO-BOCIUTATEILHOM JEATEIbHOCTH, U
Mpolecca yrnpaBleHHUs IIKOJIOH;
e CocTaBisaTh TMPEJACTABICHUE JUPEKTOPY IIKOJYy Ha MPEMHPOBAHUEC YUUTEICH TI0
pe3ynbraTaM paboThI C AJEKTPOHHBIM KYPHAIOM.
HHxeHep 1o KOMIBIOTEpaM HMEET IIPABO:
* OOCyXaaTh U BHOCHUTH NPEIJIOKEHUS MO YIYYIICHUIO paOOTHI ¢ AIEKTPOHHBIM KYypPHAIOM
U THEBHUKOM.
TBIOTOpP UMEET IIPABO:
* OOcyxaaTh U BHOCUTb IPEIJIOKEHUS 10 YIYUIIEHUIO pabOThI C AIEKTPOHHBIM KypHAJIOM
Y THCBHUKOM.
Yuurtenb-npeAMETHUK UMEET IPABO:
* [IlomydaTh CBOEBPEMEHHYIO KOHCYNIBTALMIO IO BONpOcaM pabOThl C JIEKTPOHHBIM
KYypHAJIOM;
* ®opMUpOBaTH CBOHW OJJIECKTPOHHBIC Y4YEOHBIE KYypChl, HTOTOBBIE, IMPOMEKYTOUHBIE H
KOHTPOJIbHBIE TECTOBBIE PAaOOTHI M HCIOIb30BaTh UX MPU MPOBEJCHUH YPOKOB;
* OOcyxnarh JIOOYI0 TeMy, Kacalomlylocs Yy4eOHO-BOCIIMTATEIBHON JIEATEIBHOCTH U
IpolLecca yrnpaBlieHUs IKOJIOH;
* OOCyXaaTh U BHOCHTH MPEJIOKEHUS 110 YIYUIICHUIO paOOTHI ¢ AIEKTPOHHBIM JKYPHAIOM
U THEBHUKOM;
* IIpu cBoeBpeMEHHOM, TOJHOM U KA4YECTBCHHOM 3aIOJHEHUH JJICKTPOHHOTO KypHala
dbopMupoBaTh OTYeThl MO paboTe B SJIEKTPOHHOM Buje: KanengapHo-reMaTuyeckoe




IUTaHUpOBaHue; Mtoru ycrneBaeMocTH Mo mpeaMeTy 3a yueOHbl nepuoa; OTyeT yuutens-
MIPEeIMETHHUKA IO OKOHYAHUHU Y4€OHBIX IEPUOJIOB U UTOTOBBINA;

Co3naBaTh ¥ My0IMKOBATh OOBSIBIICHHUS HA JICKTPOHHON JOCKE OOBSBIICHHUI;

Bectu nuuHOE 351eKTpOHHOE OPT(HOIIHO.

KnaccHbIll pyKOBOJIUTEIL UMEET IIPABO:

[lony4aTh CBOEBpPEMEHHYIO KOHCYJIBTAIIMIO 10 BOIpocaM paboThl € 3IEKTPOHHBIM
KYpPHaJIOM;

OO6cyxnate OOy TeMy, KAacarolIyiocs Y4eOHO-BOCIUTATENLHON AESITENbHOCTH H
npolecca yrpaBJIeHUs IIKOJIOH;

IIpu cBOEBpEMEHHOM, IMOJIHOM M Kadye€CTBEHHOM 3allOJHEHUM 3JIEKTPOHHOIO KypHala
YUUTEIIMU-TIPEAMETHUKAMH (OPMUPOBATh OTYETHl MO paboOTe B 3JIEKTPOHHOM BHJE:
Otuer o mocemaeMocTH kiacca (o Mecsuam); IIpeaBapuTenbHBI OTYET KIIACCHOTO
pyKOBOIMTENS 3a YUeOHBIN mepruo; OTYET KJIaCCHOTO PYKOBOJAUTEINS 3a YU€OHBIN MEPHOT,
Htorm ycmeBaemMocTH Kiacca 3a YyueOHbId mepuon; CBoAHas BEJOMOCTb ydeTa
ycrneBaeMocTH oOyuaronuxcs kiacca; CBoAHAsI BEIOMOCTh y4eTa MOCEIIaeMOCTH.
®opmupoBaTh Tpu HeoOxomumocTH «MH(pOpMAIMOHHOE MHUCHMO JJsl POJUTENCH» B
OyMa)XHOM BUJIE JIJIsl BKJICUBAHUS B OOBIUHBIN JTHEBHUK 00Yy4aroIIerocs;

Co3naBath U My0IMKOBATH OOBSBICHHS HA SJICKTPOHHOU JJOCKE OOBSIBICHUI;

Bectu nmuuHoe 31ekTpoHHOE MOPTHOIHO.

4.2. O0sA3aHHOCTH:
JIUPEKTOp OpraHu3anyu, OCYIIECTBISIOLIIYI0 00pa30BaTEIbHYIO ASITEIbHOCTD, 00A3aH:

Pa3pabaTeiBaTh ¥ yTBEp)KAaTh HOPMATUBHYIO M MHYIO JIOKYMEHTAIIMIO 00pa30BaTEIbHOM
opranuzaiuu no seaenuo IXK/J/1;

OcymecTBiATh KOHTPOIH 32 BeaenneM DXK/D /] He pexke | pas3a B 4eTBepTb.

Cozmate Bce HEOOXOAUMBbIC VYCIOBHUS JJIS BHEIpPEHHS U oOecrneueHus: padoThl
3JIEKTPOHHOTO JKypHaJia B Y4eOHO-BOCITUTATEIBHOM ACSITEIHHOCTU U MIPOIIECCE YIIPABICHUS
IIKOJIOM;

[IpenycmatpuBaTh JEHEKHOE BO3HATPAKICHHUE YUUTENIEH M KIACCHBIX PYKOBOJIWUTENIEH B
clIydae JOJIKHOTO MCIIOJIHEHUS MPaBWII U MOPsiIKa pabOThI C 3NIEKTPOHHBIM KYPHAJIOM MPHU
HAYKCIICHUU TIPEMUHU (CTHMYJIUPYIOMUX BBIILIAT), C YIETOM HX HArpy3kd IpH padote
CHUCTEMOI.

Jamecturenn gupexropa 1o YBP 00s3aHbL:

CoBMeCTHO C  JAPYrMMH  aJMHHHUCTPAaTHUBHBIMH  COTPYIHUKaMU  pa3padaTbIBaTh
HOpMaTUBHYIO 0a3y y4eOHON nesTenbHOCTH Ay BeneHus DXK/OJl ans pa3MenieHus Ha
caifre 00pa3oBaTeNIbHON OpraHU3aINH;

@®opMupoBaTh pacmHCaHUE 3aHATHHA TO KiaccaMm, yJYUTEIsIM W KaOWHeTaM B Hadaje
yuebHoro roga. [Ipu He06X0AUMOCTH MPOBOAUTH KOPPEKTUPOBKY pacHCaHUS;

[IpoBepATh HaJIMYME KaJCHAAPHO-TEMAaTHUECKOr0 IIIAHUPOBAHUS B 3JIEKTPOHHOM JKypHalle
HIKOJIBl Y YYUTEJICeH NPEeMETHUKOB JI0 Havyaja yueOHOro roja;

KoHTponnpoBaTe CBOEBPEMEHHOCTh 3aMIOJHEHMS 3JIEKTPOHHOIO >KypHajla Y4HUTEIsIMU-
NPEeIMETHUKaMU M KJIACCHBIMU PYKOBOJAUTENSAMU C HOMOIIBI0 «OTyeTa O AOCTyHe K
KJIACCHOMY JKypHAIy»;

Co3naBath ¥ MyOJUKOBATh OOBSIBICHUS HA JIEKTPOHHOU JTOCKE OOBSBICHUN O BpEMEHH U
MeCTe€ KJIACCHBIX COOpaHWi, WM3MEHEHHAX B pPACIUCAHUM M JPYrol ONEpaTHBHOU
uHpOpPMALIMU TS yUuTeNed, 00yqatouIuxcsl U pOJUTENCH;

AHanu3upoBaTh JaHHbBIE 10 PE3yJbTaTUBHOCTH Y4E€OHOW JI€ATENIBHOCTH U IpHU
HeoOxomuMOCTH (GOPMUPOBATH HEOOXOIUMBIE OTYETHl B OyMa)KHOM BHJIE 1O OKOHYAHHIO
y4eOHBIX MIEPUOIOB.

Anmunuctparop 1o DK/ o0s3aH:

OpranmszoBath BHeApeHue D)K/D/] B opraHu3aiuu, OCyIIECTBISAIONICH 00pa30BaTeIbHYIO
NeSATEeITbHOCTD,



Pa3pabotaTth COBMECTHO C aJIMUHUCTpalWed IIKOJbl, HOPMATHBHYIO 0a3y MO BEIECHMIO
DX/D[L;

ObecnieunTh BCEX INOJB30BaTENC PEKBU3UTAMM JIOCTYNA K DJIEKTPOHHOMY >KypHAIy.
BecTu 6a3y gaHHBIX MOJIB30BaTENIECH M CTATUCTHKY PAOOTHI C 3JCKTPOHHBIM KYPHAJIOM;
KonTponupoBath paboTy C 3JI€KTPOHHBIM KYPHAJIOM BCEX YYaCTHHUKOB 0Opa30BaTENbHOM
NesITeIbHOCTH: aAMUHUCTPALINH, YIUTENIEH, 00yJaromuxcs U UX poAnuTeIeH;
ObecnieunBaTh CBOEBPEMEHHYIO KOHCYIBTALIMIO MO BOIpOcaM padOThl C 3JIEKTPOHHBIM
KypHaJIOM;

[IpoBOANTH IIKOJBHBIE CEMHUHApPHI, HANpaBlI€HHbIE Ha H3YYEHHE BO3MOXHOCTEH U
crI0co00B pabOTHI € ANIEKTPOHHBIM JKYPHAJIOM;

[lonnepxuBaTh CBS3b C POJIUTENSAMH M OCYIIECTBISITH HEOOXOAUMBIE KOHCYIbTALUU IO
BOIIPOCAM MOJKIIOYEHHS U pabOThI C 3JIEKTPOHHBIM KYpPHAJIOM

Pa3memate Ha MIKOJIBHOM caiiTeé HOPMATUBHO — IPABOBbIE JOKYMEHTHI IO BEACHHIO
DXK/DBM;

Pa3mematey Ha caiite 0011€00pa3oBaTENbHON OpraHU3allMd HWHCTPYKLHIO MO paboTe C
DXK/D]1 niist yaeHUKOB, poaUTeNeH (3aKOHHBIX MTPEJICTABUTENECH ), TICIarOroB.

HnxeHep 1o KOMOBIOTEPAM 00s13aH:

ObecnieunTh MephI 10 Oecriepe0oiHOMY (DYHKIIMOHUPOBAHUIO JIEKTPOHHOTO KYpPHAIIA;
KonTtponuposats paboTocnioco6HOCTh crucTembl DXK/D/;

OcCyIecTBIATh CBSI3b CO CIY)KOOH TEXHHMUYECKOM MOJACPKKH pa3padoTynka IDK/I/1;
Onpenenatp Toukm SKcruryatanuu OXX/DJ[ (B cimydae HeIOCTATOYHON TEXHUYECKOM
OCHAIIICHHOCTH 00pa30BaTEeIbHON OpraHU3alIliu).

TrrOTOp 00s13aH:

OpranmnsoBath BHeapeHue DK/ B 00pazoBaTeIbHON OpraHU3aIiH;

Pa3paboTtate COBMECTHO C aIMHMHHUCTpAlMedl IIKOJbI, HOPMAaTHBHYIO 0a3y IO BEIACHHUIO
DXK/DBM;

OOGecmeynBaTh CBOEBPEMEHHYIO KOHCYJIBTALMIO 1O BOMpPOCaM palbOThl C 3JIEKTPOHHBIM
KYPHAIIOM;

[TpoBoANTh WIKOJBHBIE CEMUHApHI, HANpABICHHBIE HAa W3YYCHHE BO3MOXKHOCTEH W
cTI0c000B pabOTHI € AIIEKTPOHHBIM JKYyPHAIIOM;

PazMemate Ha IIKOJIBHOM caiiTe HOPMAaTUBHO — MPAaBOBBIE JOKYMEHTHI 1O BEACHUIO
DX/ /[;

Pasmemate Ha caiite 00meo0pa3oBaTeNbHONM OpraHM3alMU MHCTPYKLUIO MO pabore ¢
DXK/D /] niist y4eHUKOB, pOAUTENEH (3aKOHHBIX MTPEACTAaBUTENICH ), IEIarOroB;

Ob6ecnieunTh MepHI MO OecriepedoitHOMY (YHKIIMOHUPOBAHUIO 3JIEKTPOHHOT'O JKYpPHAa;
KonTponuposats pabotocniocoOHOCTh cucteMbl DK/ /1;

KnaccHbli PYKOBOAMTCIb 00s13aH:

[IpoxoauTh 00y4yeHHs] Ha MIKOJBHBIX CEMHHApaX, HAIpPaBJIEHHBIX HAa U3Y4YEHHUE MPHUEMOB
paboThI € AIIEKTPOHHBIM JKYyPHAJIOM;

3anoiaHATh U CIIEUTh 33 aKTYaJIbHOCTHIO JAHHBIX 00 00YYaroIIMXCsl CBOETO Kjacca U uX
POIUTEINSX;

KontponupoBaTs cBOeBpeMEeHHOE (€KeHEeIbHOEe) 3anoiHeHne 0a3bl naHHbIX DXK/D]J] 06
o0yJaromuxcs yYuTeIIMU-TIPeIMETHUKAMU; BECTH MOHUTOPUHT YCIEIIHOCTH 00Y4EHUS;
HNucTpyKTHpOBaTh O0YYAOIIMXCS M KX POJUTENIEH 10 BorpocaM peructparuu B DK/D 1,
OpranuzoBaTh cOOp KOMIUIEKTa JOKYMEHTOB IO OOECIHEUEHHIO 3aKOHOAATEIIbHBIX
TpeOOBaHUH O 3aIUTE MEPCOHATBHBIX TaHHBIX;

BHocuTh B 3JEKTPOHHBIA KypHan (aKkThl MPONMycKa 3aHATHH OOy4YarolmKUMUCS TI0
YBXXHUTEIBHOU MIPUUNHE;

E>xeHelenbHO KOPPEKTUPOBATh BBICTABJICHHBIE YUYUTEISAMH MpPEIMETHUKAMU (aKThI
MPOITycKa 3aHATUH 00y4YaroIIMMHUCS;

OmnoBemare poAMTENeH HEYCIEBAIOMIMX O0YYArOMIUXCS, OOYYaIOIIMXCS, MPOITYCKAOIINX
3aHSTHS 110 HEYBRXXUTEIbHOW IPUYUHE;



[IpoBoauTh 0OydeHHE ISl YYEHUKOB M pOoAUTENel (3aKOHHBIX MpeIcTaBUTeNei) mo pabore
c DXK/O/1;

Opraam3oBath 0OMeH HH(pOpMaNKe ¢ OOYyYAOIIMMHUCS W POAUTEISIMU (3aKOHHBIMH
MpeACTaBUTEISIMU);

OcymecTBIATh KOHTPOJIb IOCTYIIA POJAUTENICH U 00YJIarOITXCsl.

Yautenb-mpe AIMETHUK 00s13aH:

IIpoxonuTe 00y4eHUs Ha IIKOJIBHBIX CEMUHApax, HAIpPaBJIECHHBIX Ha M3y4EHHUE IPHUEMOB
pabOoTHI C DIIEKTPOHHBIM JKYPHAJIOM;

3anoJIHATh JIEKTPOHHBIN XKypHaI HENOCPEACTBEHHO HAa YPOKE WIJIM OTCPOUEHO HE MO3HEe
yeM yepe3 2 daca IMOcJie OKOHYAHMS 3aHATHH OOydYalomMXCsl KaXJIOro THS B TOYKax
akcruryaTaruu DK/ ]1;

E>xeTHEeBHO 3alOTHATH JaHHBIE TI0 JOMAIIHUM 33JIaHUSIM;

CuctemMatudecku NpOBEPSTh M OLIEHUBATh 3HAHUS OOYy4alOIIMXCs, a TaKXe OTMedYaTh
MIOCEIAEMOCTD B JJIEKTPOHHOM >KYPHAJIE;

VcnpaBieHue OTMETOK M BBICTABICHUE OTMETOK «3aJIHUM UHCIIOM» 3alpeIIEHO.

B 1-x kmaccax oOyueHue 0e30TMETOYHOE, JoMalllHue 3aaaHusg B DK He 3anmuchiBaroTCA,
OCYILECTBIISETCS 3aI0JIHEHUE TEM YPOKOB, YUET MOCEIAeMOCTH, JBM)KEHUS 00yJaromuxcs,
OOIIEHUE YUUTEIIS C POIUTENSAMU (3aKOHHBIMH MTPEICTABUTEISIMHI).

Jlnsi 0ObEeKTUBHON aTTeCTalluu OOy4aroIIMXCs 32 4EeTBEPTh M y4eOHBIN roJl HEOOXOAMMO
HAJIMYME HE MEHee TpeX OTMETOK (Tmpu 1-2-4acoBoil HeIeNbHOW y4eOHOH Harpyske o
npeameTy) u 6onee (mpu yueOHON Harpyske Oosee 2-X 4acCOB B HEJNEIIO) C 00s3aTeIbHBIM
Y4E€TOM KauecTBa 3HaHUM 00y4arolerocs no MMCbMEHHBIM padoTaMm;

B cnydae mpoBeleHMsI MHCBMEHHBIX KOHTPOJBHBIX padoT, MpoBEepKa paboOT ydyuTelIeM U
BbICTaBJIEHHE OTMETOK B DJK ocyllecTBIsieTCs B CPOKH, MPEAYCMOTPEHHbIE HOPMaMHU
IIPOBEPKH MUCbMEHHBIX paboT;

B ciydae Hanmuums y oOydaromerocsi CrpaBKH-OCBOOOKACHHS OT YPOKOB (DHU3UYECKOMN
KYJIBTYpBbl, OLICHUBAIOTCS IOJIOKUTEIBHO TEOPETUYECKUE 3HAHUS MO IMpeaMeTy. 3aruch
«OCB.» B )ypHaJIe HE JI0ITyCKAeTCs;

OTMeTkn 3a 4YeTBepTb M Y4YEOHBIM TIOJ] BBICTABISAIOTCS B CTOJOLE, CIEIYIOIEM
HEMOCPECTBEHHO 3a CTOJIOLIOM /1aThl IOCIIETHETO YPOKa;

BbICTaBITh UTOrOBBIE OLIEHKM OOYYaIOIIUXCS 32 YETBEPTh, MOJIYrOAMe, o, SK3aMeH U
UTOTOBBIE HE II03]IHEE CPOKOB, OTOBOPEHHBIX IPUKA30M I10 MIKOJE IO 3aBEpIICHUU
y4eOHOro Meproa;

I[Ipu  HeoOXoguMOCTH  OMNOBEIIATh  POJUTENEH  HEyCHEeBaKOIUX  OOy4aroluxcs,
o0yyaromuxcs, IPOIMyCKaIOMINX 3aHITHS;

Jlo Hauana y4yeOHOro roja co3aTh KajJeHIapHO-TEMAaTHUYECKOE IJIAaHUPOBAHUE U BHEJIPUTD
€ro B OJIEKTPOHHBIH ’kKypHan. KommdyecTBO 4YacoB B KaJleHAAPHO-TEMATUYECKOM
IUTAHUPOBAHHUHU JIOJPKHO COOTBETCTBOBATH yUEOHOMY ILIaHY;

Bectn Bce 3ammcu mo BceM y4yeOHBIM NpeaMeTaM (BKJIIOYas YPOKH MO HMHOCTPAHHOMY
A3bIKY) Ha PYCCKOM SI3bIKE C 00sI3aTEIbHBIM YKa3aHHUEM HE TOJIBKO TEM YPOKOB, HO U TEM
3a1aHUM 110 YPOKY;

Onpenenuts cocTaB MOAIPYNII COBMECTHO C KIACCHBIM PYKOBOAMTEIEM, IPU JIE€ICHUU
KJlacca Mo MpeaMeTy Ha HMOATPYHIbI, U cOOOIUTh aaMUHUCTpaTopy mo DXK/D/I. 3anucu
BECTH MHAMBUYAIbHO KaKIBIM YUUTEJIEM, BEAYILIUM MOATPYIIILY;

Ha crpanHune »7eKTpoHHOro >XypHasia «Tembl YpOKOB M 3aJaHUS» BBOAMTH TEMY,
U3YYEHHYIO Ha ypOKe.

4.3. Kareropudecku 3ampeniaercs JIONMycKarh oOydarommxcs K padore ¢ XK mox JOormHOM H
rapoJjeM Me1aroros.

4.4. 3anpemeHo nepeaasats HocuTedb DK (¢Iien-HoCHuTeNb) MOCTOPOHHUM JIUIAM.

4.5. Pazrnamate napois Bxoza B cuctemy 92K/3 /] mOCTOPOHHHUM JIUIIaM.

5. O0mue npaBuJia BeJeHUs y4eTa



5.1. BHecenue uHpoOpManu 0 3aHATUU U 00 OTCYTCTBYIOLIUX JOJKHBI MPOU3BOJUTECS MO (QakTy
B JeHb npoBeneHus. Ecin 3aHATHE TPOBOAMIOCH BMECTO OCHOBHOTO IIpenojaBaTens, (akT
3aMEHBI JOJKEH OTPaKaThCsl B MOMEHT BHECEHUS YUETHOM 3aIHCH.

5.2. Buecenne B xypHan MHGOpMAIMKA O JOMAIIHEM 3aJaHUU JIOJDKHO HPOHU3BOJAUTHCSA B JCHB
IIPOBE/ICHUS 3aHATHs HE IO3/IHEE, YeM uepe3 3 yaca I0CiIe OKOHYAHUS BCEX 3aHATUHM JaHHBIX
o0 yUarommxcs.

5.3. Pe3ynbTaThl OLIEHUBAHUS BBIIOJIHEHHBIX OOYYalOUIMMUCA PAOOT JOJKHBI BBICTABIATHCSA HE
no3nHee 10 mHEH co THS WX TMPOBENEHHS B COOTBETCTBUMHU C INMPHHATBIMH B 00pa3oBaTeIbHOMN
OpraHu3aluy NpaBUJIaMH OLIEHKH padoT.

5.4. ApXuBHOE XpaHEHME YYETHBIX [JaHHBIX JOJDKHO IIpEAycMaTpuBaTh KOHTPOJb 3a UX
LIEJIOCTHOCTBIO U JIOCTOBEPHOCTBIO Ha MPOTSKEHUH BCErO0 HEOOXOUMOTO CPOKa.

6. YciaoBusi COBMENIEHHOT0 XpPaHEHHUs] JAHHBIX B JIEKTPOHHOM BH/JE€ M Ha OyMaKHBIX
HOCHTEJIAX

6.1. B cimyyae HE0OOXOAMMOCTH HCIIOIB30BaHUS JaHHBIX XK U3 3JeKTpOHHON (OpPMBI B KaueCTBE
MEYaTHOTO JIOKYMEHTa WH(OpMAIlMsl BBIBOJUTCS HA TIe€YaTh M 3aBEPSCTCS B YCTAaHOBICHHOM
nopsAaKe. ApXMBHOE XpaHEHHE YUYETHBIX JaHHBIX Ha OYMaXXHbIX HOCHUTENSX JIOJDKHO
OCYIIECTBISITHCS. B COOTBETCTBUU C jeicTByrommM [lopsimkom PocoOpHan3opa, yTBepKICHHBIM
npuka3zom MuHoOpHayku Poccuu ot 16.10.2018r Ne 1417 ¢ usmenenusmu Ha 25.09.2020r.

6.2. CBotHAst BEJOMOCTb UTOTOBOW YCIIEIITHOCTH KJlacca 3a Y4eOHBIH IO/ BRIBOAUTCS M3 CUCTEMBI
ydeTa B TOM BHJE, KOTOPBIA MPEAYCMOTPEH AEHCTBYIOUIMMH TpeOOBaHUSIMH apXUBHOM CITYKOBI.
Ecnu nmanHbie 10 y4eOHOMY TOJY XPaHSTCSA B AJICKTPOHHOM BHJIC, CBOJHAS BEJOMOCTH MOMKET
OBITH TepefiaHa B apXWB Cpa3y MO 3aBEpPLICHUH BEIEHHUS ydeTa B COOTBETCTBYIOIIEM KJIACCHOM
KypHare.

6.3. [Ipu BegeHnH y4yeTa B IEKTPOHHOM BHJE HEOOXOIMMOCTh BHIBOJA NAHHBIX HAa MEYaTh IS
WCTIONB30BAaHUS B  KA4eCTBE JOKYMEHTa OIpPEACNSIETCS COOTBETCTBHEM  HCIIOJIB3YEMOM
unpopmannonHo cuctemsl [OCT P UCO 15489-1-2019 «Hanuonanbublit cTanaapT Poccuiickoit
Oenepanun. Cuctema CTaHAAPTOB MO HHPOpPMALMK, OMOIHMOTEYHOMY U HM3JATEIHCKOMY JIETy.
Nudopmanus u nokymeHTanus. YIpaBieHUEe JOKYMEHTaAMI.

7. 3akI04UTeIbHBIE M0JI0KEHUSA

7.1. Hacrosimee Ilonoxkenue 00 3JIEKTPOHHOM KJIACCHOM JKypHajie SBJISIETCS JIOKAJIbHBIM
HOPMAaTUBHBIM aKTOM, MpUHUMaeTca Ha [learormueckoM COBETE IIKOJIBI U yTBepxkaaercs (Iubo
BBOJUTCS B JIEWCTBUE) MPUKA30M JUPEKTOPA OPraHU3alMU, OCYIIECTBISIONEH 00pa30BaTeIbHYIO
NeATEeNbHOCTb.

7.2. Bce u3MeHeHMs] U JONOJHEHUs, BHOCHMble B Hactosiulee [lonmoxkenue, odopmisitorcs B
MUCBMEHHONW (QopME B COOTBETCTBHM JICHCTBYIOIIMM 3aKOHOJATENbCTBOM  Poccuiickoii
denepanuu.

7.3. TlonoxxeHne 00 AIEKTPOHHOM KJIACCHOM >KypHaJle MPUHMMAETCS Ha HEONpECNCHHbII CpPOK.
M3menenuss u nononHenus: k [lonokeHHIo MPUHUMAIOTCS B MOPAIKE, MPEIyCMOTpPEHHOM 11.7.1.
Hactosuero [lonoxenus.

7.4. Tlocne mpunstus [lonoxxeHus (WM W3MEHEHWH W JOMOJHEHWHA OTACIIBHBIX ITYHKTOB H
pa3zenoB) B HOBOW peaKlMK MPEAbIIyIasi pelaKiis aBTOMAaTUYECKU YTPAUYMBAET CUTTY.
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