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MonoXxeHwne

00 INEKTPOHHOM KJ1aCCHOM >XKXYypHarse
1. O6LLMe NonoXKeHns
1.1. Hactoswee TlonoxeHne 06 3NeKTPOHHOM KJ/laCCHOM >XypHane (ganee - T[lonoxeHue)
pa3pab0TaHO Ha OCHOBaHMM [ECTBYHOLIEro 3akoHojaTenbCTBa Poccuiickoin degepauun o
BEAEHNM AOKYMEHTO060pOTa U yyeTa y4ebHO-Megarornyeckom aesaTenbHOCTH:

* ®egepanbHOro 3akoHa ot 29.12.2012 Ne 273-®3 «O6 o6pa3oBaHUM B POCCUINCKOIA
Gdepepaynm» ¢ nsmeHeHnamn ot 2 nonga 2021 roga;

e depnepanbHOro 3akoHa Poccuiickon depepaumm ot 27.07.2006r Ne 152-03 «O
NnepcoHasnbHbIX AaHHbIX» B pegakumn ot 2 ntond 2021 roga;

Mucbma MuHo6pHaykm Poccum ot 15.02.2012r Ne AM-147/07 «O MeTOAMYECKUX
pekoMeHJaumnax rno BHeAPEHUIO CUCTEM BeAEHUSA XXYPHAIOB YCNEBAEMOCTU B 3/IEKTPOHHOM
BUAE» C UameHeHnamu ot 21.10.2014r;

e [ucbma PeaepanbHOro areHTcTBa No o06pasoBaHuMiO oT 29.07.2009r Ne 17-110 «O6
obecrneyeHnn 3aLLMTbl NEPCOHANbHBIX AaHHbIX»;

e [Mucbma MwuHo6pHaykn oT 13.08.2002 r. Ne 01-51-088uH «O6 opraHusauumn
NCcnonb30BaHUs NHHOPMaLMOHHbIX n KOMMYHUKaLNOHHbIX pecypcos B
06111e06pa30BaTENbHbIX YUPEXAEHUAX;

o @epgepanbHOro 3akoHa Poccuiickoin depepaumn oT 27.07.2006 Ne 149-®3 «O6
NH(pOpMaLMU,  MHMOPMALMOHHBIX  TEXHONOrUAX W 0 3awuTe  WUHGpopmauum» C
n3meHeHmammn ot 02.07.2021r;

e [lpnkazom MMuHUCTEPCTBA 3[PaBOOXPAHEHUS W COLMANLHOIO pa3BUTMA PoCCUIACKON
degepauymm ot 26 aerycta 2010 roga Ne761 «O6 yTBepxAeHunm EpmHoOro
KBa/IMPUKALMOHHOIO CMpaBOYHMKA [AO/HKHOCTEN pPYKOBOAWTENeil, chneunannctos Mu
cnyXauwmx», pasgen «KpanugukayMoHHbIE XapaKTEPUCTUKMU [O/MKHOCTEA paboTHMKOB
06pa3oBaHUsA», B KOTOPOM FOBOPUTCSH, UTO B AO/MKHOCTHbIE 006S3aHHOCTU YyUUTeNa BXOAMT
«OCYLLECTB/IEHNE KOHTPOJ/IbHO-OL,EHOYHOM [eATeNbHOCTM B 06pa3oBaTelbHOM npolecce ¢
MCNO/b30BaHWEM COBPEMEHHbLIX CMOCOO0B OLEHMBAHMUA B YCNOBMAX WHMOPMaLMOHHO-
KOMMYHMWKaLMWOHHbIX TEXHONOMNA (BefeHMEe 3NEKTPOHHbLIX (DOPM AOKYMEHTauuu, B TOM
yncne 3NeKTPOHHOI0 XXypHana U AHEBHMKOB obyuvatouimxca)», B pefakumm ot 31.05.2011
roga.

1.2. ONeKTPOHHbIA XypHan (3XK) aBNAeTCcA rocyaapCTBEHHbIM HOPMATUBHO-(DMHAHCOBbIM
LOKYMEHTOM U BefleHWe ero 06a3aTefibHO AN KaXA0ro YYUTENs N K1aCCHOr0 PyKOBOAUTENS.
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1.3. 3NeKTPOHHbLIM KMAacCHbIM >XYPHanoM Ha3blBaeTCA KOMMJEKC MNpOorpamMHbIX CPeacTs,
BK/OYAKOLWNIA 6a3y faHHbIX U CPeAcTBa A0CTYyNa K Heil.

1.4. DNeKTPOHHbIW KNACCHbIN XYPHaN CNYXWUT ANA peLleHns 3ajay, onucaHHbIX B M. 2 HACTOALLEr0
MMonoxeHus.

1.5. Hactosuwee [lofioXeHMe ycTaHaB/MBaeT efuHble TPe6OBaHMA MO BeAEHUIO 3NEKTPOHHOro
XypHana YycneBaemMoCTW/ 3/1IeKTPOHHOro [HeBHUKA obyvatouierocd (3XK/3M4), onpegenset
MOHATUA, Lenn, TpeboBaHns, opraHn3aunio 1 paboTy 3/IEKTPOHHOTO K/1ACCHOTO XXYPHana LWKObI.
1.6. DNeKTPOHHbIN XXypHan AO/HKEH NOALEPXKMNBATLCA B aKTya/IlbHOM COCTOSAHUMN.

1.7. Tlonb3oBaTensiMn 3MeKTPOHHOIO >XypHana ABAAKTCA: aAMWUHUCTPaALUA LWKOMbI, Y4UTens,
KnaccHble pyKoBOAMTENN, 06yyatoLLMecs U poanTenu.

1.8. ONeKTPOHHbIA >KypHan $ABASETCA 4YacTbt0 WHGHOPMALMOHHO-00Pa30BaTE/IbHON CUCTEMBI
LLKOJIbI.

19. B cnyyae HeBbINO/MIHEHUA [aHHOrO [10N0XeHUs agMUHUCTpauus o6pas3oBaTesibHOM
opraHuMsaumnm wWMeeT MpaBO HanaraTtb AWCUMUMNAWHAPHbIE B3bICKAHWA B  YCTaHOB/IEHHOM
[encTByOWNM 3aKOHOAaTeNbCTBOM NOPSAKE.

2. 3apauu, pewaemMble ¢ MOMOLLbIO 3/IEKTPOHHOI0 K/1acCcHOrro XXypHasa

ONeKTPOHHbIN XKYpHAN UCNONb3yeTCA AN PELUeHNa CreayroLmx 3ajau:

2.1. XpaHeHune faHHbIX 06 yCneBaeMoCTn 1 NOCeLL,aemMoCcTn 06yyaroLmnxces.

2.2. BbIBog MH(OpMaL MK, XpaHaLwencsa B 6ase AaHHbIX, HA 6YMaXHbI HOCUTENb 415 OPOPMIIEHNS
B BUJE [OKYMEHTa B COOTBETCTBUY C TPe6OBAHUSAMM POCCUNCKOr0 3aKOHOLATENbCTBA.

2.3. OnepaTuBHbIA AOCTYN K OLleHKaM 3a BeCb Nepuoj BefeHWs XYpHana no BCeM npeameTaM B
noboe Bpemsl.

2.4. ABTOMaTM3aLMA CO3LaHNA NEPUOSMNYECKMX OTUETOB YUnUTEeNen N afMUHUCTPaLUN.

2.5. CBOEBpeMEHHOE MH(OPMUPOBaAHME POAUTENEN NO BOMPOCaM YyCNeBaeMoCTU M MOCELWwaeMoCTy
NX OeTen.

2.6. KOHTpONb BbINONHEHUS 06pa3oBaTefibHbIX MPOrpamm, YTBepXKEHHbIX y4YebHbIM MIaHOM Ha
TEKYLLNIA yYeOHbIN rog,.

2.7. Co3spgaHuve eauHoM 6a3bl KaneHAapHO-TeMaTUYecKOro MAaHWpPOBaHUA MO BCEM Y4ebHbIM
npegMeTamM 1 napasnsefiaim Knaccos.

2.8. Co3faHue v peannsaunsg QUCTaHUMOHHbBIX Y4eOHbIX KYpCOB.

2.9. Co3gaHne noptdonno obyuvaroliLmxcs, neaaroros.

2.10. Co3gaHune ycnoBuii ana AUCTaHUMOHHOTO KOHCY/bTUPOBaHUA 3a00/1eBLUNX LETeN.

2.11. Pa3paboTKa 1 NpoBeEeHNE ANArHOCTMYECKNX M TECTOBbIX PaboT C Liefbl0 MPOMEXYTOUYHOr0
M NTOrOBOTO KOHTPONS.

2.12. ABTOMaTM3aLMA CO3L4aHNA MPOMEXYTOUHbIX U UTOFOBbIX OTYETOB yUnUTeNnen-npesMeTHUKOB,
KNacCHbIX PYKOBOAUTENEW N afMUHUCTPAL UK.

2.13. Ob6ecneyeHne BO3MOXHOCTW MNPAMOro OOLLEHMS MeXAy Y4YuTensiMmu, agMuHUCTpauuen,
POAUTENAMMN N 00YYAKOLWMUMUNCA BHE 3aBUCMMOCTM OT UX MECTOMOIOXKEHNS.

3. MpaBuna n NopsALoOK paboTbl C 3NEKTPOHHBLIM KJ/1ACCHbIM XXYPHa/I0M
3.1. N'W>XeHep N0 KOMMbIOTEpaM YCTaHaB/MMBAET NMporpaMMHoe obecreyeHue, HEOOXOANMOe NS
paboTbl 3/IEKTPOHHOIO XypHana, n obecneymMBaeT Hagnexauee QYHKUMOHNPOBAHUE CO3JaHHON
nporpaMMHO-annapaTHon cpenbl.
3.2. lMonb3oBatenn mnonyyvyarT PEKBU3UTBLI LOCTYMNAa K 3/IEKTPOHHOMY >XYpPHany B ClefyHoLiem
nopsiake:
*  YuwuTtensd, KnaccHble PYKOBOAWTENW, aAMUWHUCTPaUUSA NOMYyYalT PEeKBU3UTbI JocTyna y
agMuHucTpartopa XK.
Pogutenu n obydarolmecs CamoCTOATENIbHO PErucTpupyroTcs B CUCTEME 3N1eKTPOHHbIA
XYPHaN/3aneKTPOHHbIN AHEBHUK (IXK/L).
3.3. KnaccHble pyKOBOAWUTENM CBOEBPEMEHHO 3amO/IHAKT XYPHan U CNeasart 3a AOCTOBEPHOCTLIO
[aHHbIX 06 06yYaloWmXCH U UX POAUTENSAX B COOTBETCTBUN C MHCTPYKLUEN.



3.4. YuuTens akKypaTHO W CBOEBPEMEHHO 3aHOCAT AaHHble 00 Yy4eOHbIX MporpaMmax W ux
NPOXOX/AeHnn, 06 YycneBaeMOCTM U MoOcCew,aemMocTn obyyarwmxes, AOMalWHUX 3a4aHMAX B
COOTBETCTBMU C UHCTPYKLMEN.

3.5. 3amecTuTenn pgupektopa WKonbl No YBP ocyuwecTBnseT nNepuoguYecKuUii KOHTPOIb 3a
BeleHWEM 3/IeKTPOHHOIO )KypHana, CcofepXxawuil npoueHT yyacTus B paboTe, MPOLEHT
00yyaroLmMXcs, He NMEILNX OLEHOK, MPOLEHT 06yYaloLMXCsA, UMEOLWMNX OAHY OLeHKY, 3anucb
[OMaLLUHero 3afaHus, yuyeT NpoinfeHHOro y4e6Horo martepumana.

3.6. Pogutenn n obyuvarouimecs MMeKT LOCTYN TONbKO K COGCTBEHHbIM AAHHLIM W UCMONb3YIOT
AXK/3[, ans ero npocMoTpa B COOTBETCTBUW C MHCTPYKLMEN.

4. TlpaBa, 06513aHHOCTH
4.1. MNMpas.a:
4.1.1. Bce nonb3oBaTteM WMEKT MpaB0 A0CTyMNa K 3/IEKTPOHHOMY >KYPHany exegHEeBHO W
KPYr/0CYyTOYHO.
4.1.2. Bce nonb3oBaTesiM MMEKT NpaBo Ha CBOEBPEMEHHbIE KOHCYNbTaLUM No BonpocaMm paboTsl ¢
3N1EKTPOHHbLIM >XXYPHAaJIOM.
4.1.3. Mo pe3ynbTatam MNpPoBepKM agMUHUCTPATOP, YUUTENd M KNacCHble PyKOBOAWTENW BMNpase
paccuMTbiBaTb Ha MpemMuasbHOE BO3HArpaXeHue no ntoram yyebHbIX nepnomos.
[npekTop LWKOMbI UMeeT Mpaso:
* HasHayaTb COTPYAHMKOB LUKO/bI Ha MCMNONHEHUS 0643aHHOCTEN B COOTBETCTBUU C AaHHbIM
MONIOXKEHUEM;
» OO603HauaTb TeMbl 4N4 06CYXAeHNA, Kacatowmecs y4ebHO-BOCNUTATENbHOW AeATENbHOCTH,
M npouecca ynpaBneHusa WKOMNOW;
My6nmkoBaTb NPUKasbl U MONOXEHNSA, N3[aBaEMble B LLUKOE, B pasfenie «JOKYMEHTbI».
3amecTuTenb gupekTopa no YBP nmeeT npaso:
MonyyaTb CBOEBPEMEHHYK WHAMBUAYA/IbHYIO KOHCY/bTauut no BonpocaM paboTbl C
3NEKTPOHHbIM XYpPHaNoMm;
o Ob6cyxpatb noby Temy, Kacawouwytcsd y4dyebHO-BOCMUTATENIbHONW [AeATeNbHOCTU, U
npouecca ynpasneHuWs LWKOMOW;
BecTn nnyHoe 3/1eKTPOHHbIE NOPTHOINO.
AagmMmuHucTpartop no 9>XX/3/[, nmeet npaso:
o O6cyxpgaTb N6y Temy, Kacalulyrcs Y4eOHO-BOCMUTATENbHOW AeSATENbHOCTU, W
npouecca ynpasneHus LWKOMOW;
CocTtaBnaTb MpeAcTaBfeHMe AMPEKTOpPY LWKOAY Ha NpemupoBaHWe y4yuTenem no
pe3ynbTaTtaM paboTbl C 3NEKTPOHHLIM XXYPHaNOM.
VIHXeHep Mo KOMMNbloTEpaM MMeeT Npaso:
O6cecyXaaTh M BHOCUTb MPefsioXXeHUsA No yayyleHUto paboTbl C 31EKTPOHHBIM YXXYPHANOM
N AHEBHUKOM.
TblOTOP MMeeT npa.o:
e O6cyXpaTb M BHOCUTb MPeAsiOXKeHUs Mo yAyyLleHUo paboTbl C 31EKTPOHHBIM YXXYPHANOM
N AHEBHUKOM.
Yuuntenb-npegMeTHUK UMeeT Npaso:
MonyyaTb CBOEBPEMEHHYIO KOHCY/MbTauuilo Mo BOMpocam paboTbl C  3/1eKTPOHHbLIM
XypHasiom;
dopmupoBaTb CBOWM 3NEKTPOHHbIE Y4eOHbIe KypCbl, WTOrOBble, MPOMEXYTOUYHbIE U
KOHTPO/IbHbIe TECTOBbIE PaboTbl M UCMOMb30BATbL UX NPU NPOBELEHUMN YPOKOB;
o OO6cyxpaaTb 06y Temy, Kacawuwykcs Yydyeb6HO-BOCNMTATENIbHON [AeATENbHOCTU 1
npouecca ynpaBneHns LWKOMOW;
o OO6CYXAaTb M BHOCUTb NPELNOXEHUS MO YNydLleHUo paboThl C 31eKTPOHHBIM YXYPHaNoMm
N AHEBHUKOM;
e [lpn cBOEBPEMEHHOM, MO/IHOM W KAa4YeCTBEHHOM 3ano/IHEHUM 3NEKTPOHHOro XypHana
(hopmumpoBaTb OTYeTbl MO paboTe B 3NEKTPOHHOM Buie: KaneHgapHO-TeMaTUyeckoe



nnaHupoBaHue; MITorn ycneBaemocT no npeameTy 3a y4uyebHblli nepuog; OTYeT yuuTens-
npeAMeTHMKA M0 OKOHYaHUN Y4ebHbIX Mepuoa0oB U UTOTrOBbIN;

e Co3faBaTtb U Ny61MKOBaTb 06bSBNEHMSA Ha 3/IEKTPOHHOW AOCKE 00bABNEHWIA;

e BecTu nM4HOE 3M1eKTPOHHOE NoPTHOoINO.

KnaccHblli pyKoBOAUTEb UMEET MpaBo:

Mony4yaTb CBOEBPEMEHHYH KOHCYNbTauuilo Mo Bomnpocam paboTbl C  3MEKTPOHHbLIM
XYpHaiom;

o O6cyxpgaTb N6yt TeMy, Kacalowyroca y4yebHO-BOCMUTATENIbHON [eATEeNbHOCTU WU
npouecca ynpasneHus LWKOMOW;

 [lpy cBOEBpPeMEHHOM, MO/HOM W KayeCTBEHHOM 3ano/IHEHUN 3/IEKTPOHHOI0 XXypHasna
yuntensiMu-npegmMmeTHMKaMy (opmuposaTb OT4YeTbl N0 paboTe B 3/EKTPOHHOM BUfE:
OTyeT 0 nocewaemoctn knacca (no mecsduam); lMpeaBapuTenbHbIA OTYET KNACCHOrO
pPyKOBOAUTENA 3a y4ebHbIN nepuof; OTUET KNacCHOro pyKoBOAUTENSA 3a YY4ebHbI Nepuog;
NTorm ycneBaeMocTM Knacca 3a Yy4ebHblW nepuog; CBoAHAas BeAOMOCTb Yy4yeTa
ycrneesaemocTun obyuvarowmxca knacca; CBogHas Be4OMOCTb yyeTa NnoceL,aemMocTHy.
dopmupoBaTtb Npyv Heob6XoaMMOCTU «MH(OpPMaUNOHHOE NWUCbMO ANd POAWUTENen» B
OyMa)KHOM BuAe AN BKAenBaHWA B 00bIYHbIV JHEBHUK 06yyatoLLerocs;

» Co3pgaBaTb U Ny61MKOBaTb 06bSABNEHNA HA 3NEKTPOHHON AOCKE 00bABNEHWIA;

* BecTu IM4HOE 3/1EKTPOHHOE MOoPT¢OoImno.

4.2. Ob6a3aHHOCTHU:

[vpekTop opraHusaumnmn, oCyLLecTBAIOLWY 06pa3oBaTeNbHY0 AeATeNbHOCTb, 0043aH:
Pa3pabaTtbiBaTb U YTBEPXaTb HOPMATMBHYK W MHYK [LOKYMeHTauuto ob6pa3oBaTe/ibHOW
opraHusauunun no sefeHnto IXK/34;

OcyluecTBnATL KOHTPONL 3a BefeHnem IXK/3 [, He pexke 1 pasa B YETBEPTD.

Cos3gaTb  BCe HeobxoAuMmble yCNoBMS AN  BHefpeHus u  obecneyeHns paboThl
3N1EKTPOHHOTIO XYypHana B y4e6HO-BOCNUTATENbHON AeATENbHOCTM 1 npoLecce ynpasneHns
LUKO/ON;

» TlpepgycmatpuBatb [EHEXHOe BO3HArpaXKjeHwe yuyuTeneid U KNacCHbIX PYKOBOAWUTeNel B
c/lyyae LO/MKHOI0 UCMOMHEHNA NpaBua 1 nopsgka paboTbl C 3/IEKTPOHHbLIM XXYpPHaIoOM npu
HauyMcneHUn npemMun (CTUMYIUPYIOWKMX BbINAAT), C Y4eTOM WX Harpysku npu pabote ¢
CUCTEMOV.

3amecTuTenn gupekTopa no ¥YBP 06a3aHbI:

e COBMECTHO C  ApPYrMMW  aAMUHUCTPATMBHbLIMW  COTPYAHMKaMu  paspabaTbiBaTb
HOpMaTUBHY 6a3y y4ebHON fesTenbHOCTU ANA BedeHus IXK/S[ Ans pasMmelieHus Ha
cainTe ob6pa3oBaTe/lbHON OpraHu3aunm;

» dopmupoBaTb pacnucaHue 3aHATUIA MO KiaccaMm, y4uTenam u KabuHeTam B Havane
y4ye6Horo roga. Npu Heo6Xo04AMMOCTN NPOBOAUTL KOPPEKTUPOBKY pacnmncaHus;

* TpoBepATb HaNMuMe KaneHLapHO-TEMATMYEeCKOro NnaaHMpOBaHUS B 31EKTPOHHOM XXypHane
LWKO/bl Y YUnUTeNel NpegMeTHUKOB A0 Havana yu4ebHOro roga;

* KOHTpo/MpoBaTb CBOEBPEMEHHOCTb 3arO/IHEHUA 3/IEKTPOHHOIO >XypHana YyuutensaMmu-
npegMeTHUKaMn U KNacCHbIMU PYKOBOAWUTENSIMM C MoMoLWblo «OTyeTa 0 AOCTyne K
KNacCHOMY XYpHany»;

» CospgaBatb U Ny61MKOBaTb 0OBABNEHUA HA 3/IEKTPOHHOW LOCKEe 0ObSABNEHUI O BPEMEHU U
MecTe KacCHbIX COoOpaHui, W3MeHeHUsX B pacnucaHunm W ApPYroi onepaTtuBHOW
NH(opMaLUu ANa yunteneid, 06yyarowmnxca n pogutenei;

* AHanu3nposaTb [JaHHble N0 pe3y/bTaTUBHOCTU Yy4yebHOW [eATeNlbHOCTM U npu
Heob6XxoAnUMOCTN (hopmMupoBaTb HeOOXOAMMble OTYETbl B OYMaXXHOM BMAE MO OKOHYAHWIO
yuebHbIX NeprMojoB.

ApgMmuHucTpatop no IXK/3[ obs3aH:

e OpraHusoBaTb BHegpeHue IXK/3[, B opraHmM3auumn, OCyLIECTBAAKOLLEN 06pa30BaTENbHYIO
LeATeNIbHOCTb;



PaspaboTaTb COBMECTHO C agMWHWUCTpauWel LKO/Mbl, HOPMaTMBHYIO 6asy MO BeAEHUIO
XK/34;

O6ecneunTb BCeX MNONb30BaTeNell PeKBU3MTaMK [LOCTyMa K 37eKTPOHHOMY XXypHany.
BecTn 6a3y faHHbIX No/b3oBaTesiell U CTaTUCTUKY PaboTbl C 3NIEKTPOHHBIM XYPHa/IOM;
KoHTponnpoBaTh paboTy C 3MEKTPOHHbLIM XXYPHa/OM BCeX YYaCTHUKOB 06pa3oBaTefibHOW
[eATeNbHOCTU: afMUHUCTPaL MK, yUnTenein, 00yyaroLmnxXca n ux poauTenei;
Ob6ecneumBaTb CBOEBPEMEHHYK KOHCY/NbTauumio Mo Bonpocam paboTbl C 3MEKTPOHHbIM
XXYpHanom;

MpoBOANTL LUKONbHblEe CeMWHapbl, HanpasjeHHble Ha W3y4YeHWe BO3MOXHOCTEN U
CNoco60B paboThl C 3/IEKTPOHHbBIM XYPHaNoM;

MoafepxmBatb CBSA3b C POAWUTENAMWU W OCYLLECTBAATb HEOOXOAWMMble KOHCYNbTauuu no
BONpOCam NOAKMOYEHNS 1 paboThbl C 3NEKTPOHHbLIM XYPHAIOM

PasmelaTb Ha LWKOMbHOM caliTe HOPMAaTWBHO - MpaBOBble [AOKYMEHTbl MO BefeHUIO
2X/34;

PasmewaTh Ha caiiTe 00LUle00pa3oBaTe/lbHON OpraHM3auuMn MHCTPYKUUKO no paboTe ¢
XK/, ana yuyeHNKOB, poauTeneil (3aKOHHbIX NpeacTaBuUTeNeit), NneLaroros.

NHXeHep No KoMnbloTepam 0653aH:

Ob6ecneunTb Mepbl N0 6ecrnepe6oinHOMY (hYHKLNOHMPOBAHMIO 3M1EKTPOHHOIO XYpHana;
KoHTponupoBatb paboTocnoco6HOCTb cuctembl XK/ ;

OcyuecTBnATbL CBA3b CO CNYXO0M TEXHNUYECKON noaaepXKu paspabotunka IXK/3M;
OnpefensaTb TOYKM 3KcnayaTaumm IXK/SO (B cnyyae HeAOCTAaTOUYHON TEXHUYECKON
OCHaleHHOCTN 06pa3oBaTe/lbHOW OpraHu3alum).

TblOTOP 0693aH:

OpraHusoBaTb BHegpeHue IXK/3 [ B 06pa3oBaTe/ibHON OpraHu3aunm;

Pa3paboTaTb COBMECTHO C agMWHUCTPaLMein LWKOAbl, HOPMaTUBHYO 6a3y MO BeAEHMUIO
AXK/34;

O6ecrneymBaTb CBOEBPEMEHHYK KOHCY/bTauuil Mo BonpocaM paboTbl C 3/EKTPOHHbIM
XypHanowm;

MpoBOANTL LUKONbHble CeMWHapbl, HanpaBNeHHble Ha W3yYeHWe BO3MOXHOCTER U
CNoco60B paboThl C 3NEKTPOHHbLIM XXYPHaNoM;

Pa3meljaTb Ha LWKO/MbHOM CcailTe HOPMATMBHO - MpPaBOBble AOKYMEHTbl MO BEAEHMIO
XK/24;

Pa3mellaTb Ha calite 06uie06pa3oBaTe/ibHOM OpraHM3auuMm WMHCTPYKUMIO no paboTte ¢
XK/, ana y4eHUKOB, poauTeneii (3aKOHHbIX NpeAacTaBUTENER), Neaaroros;

O6ecneunTb mepbl N0 6ecnepe6oiMHOMY (DYHKLMOHMPOBAHWUIO 31IEKTPOHHOIO XXYpHana;
KoHTponuposate paboTocnoco6HOCTb cucTeMbl XK/,

KnaccHblli pyKoBOAUTENb 0653aH:

Mpoxo4nTb 006y4YeHUS Ha LWKOJIbHbIX CeMUHapax, HanpaBfieHHbIX Ha W3y4YeHue MpPUemMoB
paboTbl C 3IEKTPOHHbLIM XXYPHaN0M;

3anonHATb U CnefuTb 3a aKTyaSlbHOCTbIO AaHHbIX 06 06yvalLlWwuxcs CBOero Knacca v ux
poauTensx;

KoHTponmpoBaTb CBOEBPEMEHHOE (eXeHefeNnbHOe) 3anofiHeHne 6a3bl gaHHbIX IXK/3M 06
obyyarLWwmxca yuynTenaMmn-npegmMmeTHMKaMm; BECTU MOHUTOPUHT YCNELWHOCTU 00yYeHus;
NHCTpYKTMpOBaTb 06yHaloLWmMXcs U UX poauTenield No Bonpocam peruncrpauuv B K/3[;
OpraHusoBaTb Cc60p KOMM/eKTa [JOKYMEHTOB M0 06ecrneyvyeHuMi0 3aKoHOZaTeSIbHbIX
Tpe60oBaHMUIi 0 3aLMTe NepPCOHaNbHbIX JaHHbIX;

BHOCUTb B 9NEKTPOHHbIA >XypHan akTbl NpPoOnNycka 3aHATWIA ob6ydarowumucs no
YBOXKUTENIbHOW NPUUYNHE;

EXKeHefeNbHO KOPPEKTUPOBaTb BbICTaB/IEHHbIE YUUTENAMU MpeaMeTHUKaMU  (haKTbl
nponycKa 3aHATUIR 0byvatoLLLMMNCS;

Onosewatb poauTeneil HeycrnesarwLWmMx o0byyaloWwmxcs, obydyarowmxcs, NponycKawLmnx
3aHATUA NO HeYBaXXUTENbHON MPUYNHE;



MpoBoaMTL 06yYeHMe A5t YHEHUKOB M poguTeneli (3aKOHHbIX NpeacTaBuTenein) no pabore
c IXK/3[4;

OpraHn3oBaTb O0OMEH WHGOpMaLMeld € 00ydalWUMUCA U POAUTENAMU (3aKOHHbIMM
npeacTaBUTENAMM);

OcCyLLecTBNATb KOHTPOb AOCTYNa poAUTeNed n 0byyaroLwmxcs.

Yuuntenb-npegMeTHUK 00653aH:

MpoxoAnTb 00yYeHUA Ha LUKOJIbHbIX CeMWHapax, HanpaBfieHHbIX Ha U3y4yeHWe MpuMemMoB
paboTbl C 3NEKTPOHHbLIM XXYPHaNoMm;

3anofIHATb 3/IEKTPOHHbIN XYpHan HenocpeACcTBEHHO Ha YPOKe UM OTCPOYEHO He No3gHee
4yem uyepe3 2 yaca Moc/se OKOHYaHWS 3aHATUIA 06Yy4YaloLMXCA KaXAOro AHA B TOUKax
akcnnyartauum IXK/34;

E>xeHEeBHO 3an0/IHATb faHHble M0 LOMALUHUM 3afaHUAM;

CucTemaTMyeckn npoBepATb M OUEHMBATb 3HaHUSA O06y4valoLMXCHA, a Takxe OoTmeuvaTb
MOCeLLaeMOCTb B 3/1IEKTPOHHOM XXYpHare;

WcnpaBneHne 0TMETOK U BbICTaB/IEHWE OTMETOK «3afJHAM YMCNOM» 3anpeLLeHo.

B 1-x knaccax obydyeHue 6e30TMeTOYHOE, AOMallHUe 3afaHua B OXK He 3anucbiBalTCH,
OCYLLEeCTBNAETCA 3aN0/IHEHNE TEM YPOKOB, YUYET MOCELWaeMOCTH, ABMKEHUS 0ByYatoLmnxcs,
obLeHne yunTens ¢ poanTenimMm (3aKOHHbIMWU NpeacTaBUTENSAMN).

[Ons 06beKTUBHOM aTTecTauum 06y4aroLMxcs 3a YeTBEePTh M Yy4YebHbI rog HeobxoamMo
HaMume He MeHee Tpex OTMETOK (npu 1-2-4acOBOW HefeNbHON y4ye6HOl Harpyske Mo
npeamety) n 6onee (Npu y4ye6HOI Harpyske 60/ee 2-X 4acoB B Hefento) ¢ 06s3aTeNbHbIM
y4yeTOM KayecTBa 3HaHW 06yyaroLlerocs no NMCbMeHHbIM paboTam;

B cnyyae npoBefeHUs MUCbMEHHbIX KOHTPOJ/IbHbIX paboT, npoBepka paboT yuyuTenem u
BbICTaB/IeHME OTMETOK B 3XK oOcCyLlecTBASeTCA B CPOKW, MPefyCMOTPEHHble HOpMamu
NPOBEPKN MUCbMEHHbIX paboT;

B cnyyae Hanuums y 006y4yaroLlerocs CnpaBKW-OCBOOGOXAEHUS OT YPOKOB (PM3NYECKOI
KY/IbTYpbl, OLEHWBAKTCA MOJIOXUTE/IbHO TEOPeTMYEeCcKWUe 3HaHUS Mo npeameTty. 3anuchb
«OCB.» B XXYpHasie He JONYCKaeTCs;

OTMeTKM 3a 4eTBepTb W Yu4eOHbIA Tof BbICTABAAKTCA B CTON6LUE, CAeAyHOLLEM
HenocpeACTBEHHO 3a CTONOLOM AaTbl MOCNEAHEr0 YPOKa;

BbICTaBNATb MTOrOBble OLEHKM 06yYaroWmMxca 3a 4eTBepTb, MONYroaue, rof, 3K3aMeH K
MTOrOBble He TO034Hee CPOKOB, OrOBOPEHHbIX MPWMKA3OM MO LWKO/Ae MO 3aBepLueHuwn
y4yebHOro nepuoaa;

Mpn  Heob6XOAMMOCTM  OMOBeWATb  POAMTENE  HeychneBawWMX  06yvaroLMxcs,
obyyarLwmxcsa, NponycKalWwmx 3aHATUS;

[o Hayana y4yebHOro rofa cosfatb KaseHLapHO-TeMaTUUYecKoe NiaHnpoBaHWe U BHeLPUTb
ero B 3/IeKTPOHHbIA XypHan. KonuyecTBO 4acoB B KajeHAapHO-TEMaTUYeCKOM
NAaHNUPOBaHWUM AO/HKHO COOTBETCTBOBATb Y4eOHOMY MNaHy;

BecTn Bce 3anucu Mo BceM y4yebHbIM npefMeTam (BK/HOYAd YPOKM MO MHOCTPAHHOMY
A3blKY) Ha PYCCKOM fi3blKe C 0643aTe/lbHbIM YKa3aHWeM He TO/IbKO TeM YPOKOB, HO U TeM
3aflaHunii No ypoky;

OnpegennTb cocTaB MOArPynn COBMECTHO C KNACCHbIM PYKOBOAWUTENEM, Mpu AeneHun
Knacca no npegmMeTy Ha MOArpynmnbl, U COOOWUTL agMUHUCTPaTopy no IXK/3[. 3anucu
BECTU MHAUBUAYANbHO KXKAbIM YUYUTENEM, BeAyLUM NoLrpynny;

Ha cTpaHunue 3n1eKTPOHHOro >ypHana «Tembl YPOKOB W 3afaHua» BBOAUTL TeMy,
N3YYEHHYIO Ha YPOKE.

4.3. Karteropuuecku 3anpewjaeTcd fonyckatb obydarowmxcad K pa6ote ¢ 3K nog nornHom u
naponem negaroros.

4.4. 3anpeleHo nepegasatb HocuTenb XK ((hew-HOCUTENb) NOCTOPOHHUM NMLAM.

4.5. Pasrnawartb naponb Bxoga B cuctemy 3XK/3/[, NOCTOPOHHUM NunLaM.

5. O6wwme npaBuna BefeHNA yyeTa



5.1. BHeceHune MH(popmaLum 0 3aHATUN U 06 OTCYTCTBYHOLLMX AO/MKHbI MPOU3BOANTLCS MO (hakTy
B fAeHb MpoBegeHua. Ecnm 3aHsTME NpoBOAWIOCHL BMECTO OCHOBHOrO npenofasaTens, (akT
3aMeHbl JJO/MKEH OTpPaXaTbCA B MOMEHT BHECEHMWS YUYETHON 3anucu.

5.2. BHeceHue B XYypHan MH(opMauum 0 AOMalWHEM 3afaHUM LOMKHO MPOM3BOAUTLCH B AEHb
NPOBEAEHNN 3aHATUS He NO3AHee, YeM 4epe3 3 yaca MOCNe OKOHYAHMS BCEX 3aHATWUIA AaHHbIX
obyyvaromxcs.

5.3. Pe3ynbTaTbl OLEHUBAHMSA BbINOMIHEHHbLIX 06Yy4YalOWMMNCA PaboT AO0/KHbI BbICTaBNATLCA He
nosgHee 10 gHel CO AHA WX MNPOBEAEHMS B COOTBETCTBMM C MPUHATBIMW B 06pasoBaTe/lbHON
opraHusauumn npasmnamm OLeHKN paborT.

5.4. ApPXMBHOE XpaHeHMe Y4eTHbIX [aHHbIX [O/MKHO nNpegycmaTpuBaTb KOHTPOAb 3a UX
LLeNOCTHOCTbIO M JOCTOBEPHOCTHHO Ha MPOTSKEHWUW BCErO HEOOXOAMMOTO CpOKa.

6. YCNnoBus COBMELLEHHOI0 XPaHeHUs [AaHHbIX B 3/1EKTPOHHOM BUAE U Ha OYMaXKHbIX
HOCUTENAx

6.1. B cnyyae He0o6X0OAMMOCTUN MUCMOMNb30BAHUA AaHHbIX XK M3 3/1eKTPOHHOM (hOpMbl B KayecTBe
MeyaTHoOro [AOKYMeHTa WH@MOpMauusa BbIBOAUTCA Ha MeyaTb W 3aBepseTcd B YCTaHOB/IEHHOM
nopsgake. ApPXMBHOE XpaHeHMe YYeTHbIX [aHHbIX Ha OYMaXHbIX HOCUTeNAaX [OJHKHO
OCYLLECTBNATLCA B COOTBETCTBUM C AeicTByrowmum lMopsgkom PocobpHagsopa, YTBEpXAeHHbIM
npvkasom MuHo6pHaykn Poccum ot 16.10.2018r Ne 1417 ¢ n3ameHeHmamn Ha 25.09.2020r.

6.2. CBofHasA BeJOMOCTb MTOrOBOW YCMELHOCTH Knacca 3a y4ebOHbI rof BbIBOAUTCA U3 CUCTEMbI
yyeTa B TOM BUAe, KOTOPbIA NPefyCcMOTPeH AeWCTBYHOWMMY TpebOBaHUAMU apXUBHOM CNYX6bI.
Ecnn paHHble NO yye6HOMY rofy XpaHATCA B 3NEKTPOHHOM BWfe, CBOAHAA BEAOMOCTb MOXeT
ObITb MepefaHa B apxuB cpasy MO 3aBeplUeHNN BefeHUs yyeTa B COOTBETCTBYIOLLEM K/1aCCHOM
XypHane.

6.3. lNMpwn BefeHUN y4yeTa B 3NEKTPOHHOM BUE HEOOXOAMMOCTb BbIBOAA [LaHHbIX Ha MeyaTb Af
MCMONb30BaHUA B  KauyecTBe [OKYMeHTa OMnpejensercds COOTBETCTBMEM  MCMOJb3yeMOiA
NH(popmaymoHHoi cuctembl FOCT P MCO 15489-1-2019 «HaumnoHanbHbIn cTaHgapT Poccuinckor
®egepayun. Cucrtema CTaHAapTOB MO MHMOpPMauun, 6MGANOTEYHOMY U W3LaTe/IbCKOMY [eny.
VHdopmauma n JoKyMeHTauns. YnpaBneHne JOKYyMeHTaMm».

7. 3aKN0UYNTeNbHbIE NOMOXEHUSA

7.1. Hactosiwee T[lonoXeHMe 00 3MEKTPOHHOM KMAacCHOM )>KypHane SBASETCS JIOKANbHbIM
HOpPMaTVBHbLIM aKTOM, MpUHUMaeTcsa Ha [efarormyeckoM COBETE LUKO/bI M yTBepXAaaetca (1mbo
BBOAMTCS B [eMCTBME) NPUKa30M AMPEKTOpa opraHm3aunu, ocyLlecTBAsfOWel 06pa3oBaTe/lbHYO
LeAaTeNbHOCTb.

7.2. Bce W3MEHeHUA W [ONOJSIHEHUA, BHOCUMblE B HacTtoswee [lonoXxeHue, ohopmasalTCa B
NMUCbMEHHON  (hopmMe B COOTBETCTBMM  [JeNCTBYIOLWMM  3aKOHOAATENIbCTBOM  POCCUIACKON
depepaunn.

7.3. MonoxeHne 06 3NEKTPOHHOM KIACCHOM )KYpHasie MPUHUMAETCA Ha HeonpefeneHHbIA CPOK.
M3meHeHns n gononHeHusa K [10N0XEHWIO NPpUHUMAaKOTCA B Nopsagke, npegycMOTpeHHoMm n.7.1,
HacTosdLero MonoxeHus.

7.4. Mocne npuHATUA T10N0XKEHUA (MU WU3MEHEHWIA W [LONOMHEHWA OTAENbHbIX MYHKTOB W
pa3fenioB) B HOBOW pefakuumn npeablgyuias pefakumns aBToMaTUYeCKN yTpaunsaeT cuny.



