1.4. LUenbto HacToswero [lonoxeHna ABNSETCA CO34aHUe YCNOBUIA AN  MaKCMMasibHOro
obecrneyeHnsa y4yeGHOW nMTepaTypoil 00yYalOLWMXCA LWKOMbI, MOBbILWEHNE OTBETCTBEHHOCTM
nefarornyeckoro KoaneKTMBa U CeMbM 3a NpaBUbHOE, paLMoHanbHOe UCNOb30BaHMe LWKOJbHbIX
y4e6HMKOB, OpraHu3aums paboTbl cpean O0O6yvalolWMXcd WM WX POAMTENed MNo BOCAUTAHMIO
0CO3HAHHOro, 6epeXXHOro OTHOLIEHUS K YH4EOHUKY.

1.5. YyeT AOKYMEHTOB 6M61MoTe4yHoro toHga SiIBASeTCS OCHOBOW OTYETHOCTU M NAaHUPOBaHUS
LeAaTenbHOCTN BUGANOTEKKN, CNOCOOCTBYET 06eCcrneyeH0 ero COXPaHHOCTH.

2. DopmMmumpoBaHue hoHAa YUEOHMKOB 1 NOPSA0K yyeTa hoHAa YUeOHOM nnuTepaTypbl
2.1. KomnnekToBaHue y4yebHOro hoHga 6MBAMOTEKN LIKOIbI MPOUCXOLUT HA OCHOBE €XXErofHo
yTBEpXAaeMblx deaepanbHbIX nepevyHein y4e6HMKOB, PEKOMEHA0BaHHbLIX K MCMONb30BaHMIO MpU
peanusaumMm  MMEKLWMX TOCYLApPCTBEHHYIO  akkpeauTauui  o06pa3oBaTe/lbHbIX  MpPOrpamMmm
HayanbHOro o6uwero, OCHOBHOro obuiero, cpegHero o6uwero o6pa3oBaHus, MepeyHeit
opraHu3auuii, OCYLLeCTBAAKOWMX BbINYCK Y4yeOHbIX MOCOOMIA, KOTOpble [OMNYyCKAalTCA K
MCMOb30BAHUIO NPU peannsaLmm UMELWMX rocyjapCTBeHHY0 akKKpeamTaumo o06pasoBaTenbHbIX
nporpamm. ExerofHo yTBepxpgaeTcs nepeyeHb y4eOHUKOB M yUYebHbIX Nocobuii 06pasoBaTeibHO
opraHmsayumm.
2.2.  Ob6pa3soBaTe/fibHas opraHum3aLua caMocToAaTelbHa B BbIOOpe 1 onpefeneHnm:
KOMMeKTa Y4ebHMKOB, Y4eOHbIX nNocobuii, y4yebHO-METOANYECKUX MaTepuanos,
obecneumnBaroLMx npenojasaHne yyebHoro npegmera, Kypca, AUCUUNAnNHbl (MOayns);
CpefcTB 00y4vyeHMs © BocnuTaHuA. Bblbop cpeacts o006yyeHMs UM BOCNUTaHWUA
onpegenseTca cneunuKoin cofepxaHus U (Hopmoil opraHm3auum obpasoBaTesibHON
LeATeNIbHOCTH.
2.3. MononHeHne Yy4dyebHOro (oHAa o0becneymBaeTcs 3a CYeT CpeacTB  (edepasibHOro,
pernoHasbHOro, MyHuuuMnansHoro o6tomketos (c1.35, n.2 ®degepanbHoro 3akoHa «06
o6bpasoBaHUM B Poccuiickoil  depepauumn»);  MHbIX  WUCTOYHWUKOB, He  3amnpeLleHHbIX
3aKoHopgaTenbcTBOM P®, B T.4. 06e3BO3ME3L4HOI0 MOXepTBOBaHWUA  (U3NYECKUMU  U/NNK
HOPUANYECKUMU NLLaMU.
2.4. B uensax obecrneyeHnsa obydaroLnXcs y4ebHUKaMKN, YH4EOHbIMU NOCOOUAMK LLIKOMA MOXET
B3aMMO/eincTBOBaTb C ApYruMy o6uieobpa3oBaTelbHbIMU OpraHu3auuamMun parioHa, Y npaBneHuem
obpasoBaHus.
2.5. HenocpencTBeHHOE PYKOBOACTBO M KOHTPO/ib paboTbl MO CO34aHUI0 U CBOEBPEMEHHOMY
NMOMNOSIHEHUIO  OMOGMINOTEYHOro ()OHAa LWKOJIbHBIX YYeOHMKOB  OCYLLECTBASET  AUPEKTOp
obpa3oBaTenibHOWN OpraHu3aunm.
2.6. [onyckaetca  UCMONb30BaHWe  Y4eOHO-METOAMYECKUX  KOMMJEKTOB, BXOAAWMX B
defepanbHbli  nNepedeHb  Y4e6HMKOB, COrfacoBaHHbIX Ha [lefarornyeckom CcoBeTe U
YTBEPXKAEHHbIX MPUKA30M LUPEKTOpPaA LIKOSbI.
2.7.  [Ona appeKTMBHON opraHu3aumm obpa3oBaTesibHOW AeATeNIbHOCTU MUCMOoMb3yeTcs yyeOHO-
MeToAuYecKoe obecneyeHne U3 0O4HON NPeAMETHO-METOANYECKON NNHUMN.
2.8. Mpouecc paboTbl N0 GopMUPOBaHUID POHAA Y4eBHOI NTepaTypbl BKAKOYAET cneaytoLine
aTansbl:

e paboTa negarorMyeckoro Kosnnektnea C  PegepasnbHbIM - MepeyHeM  y4YeBHUKOB,
PeKOMEHA0BaHHbIX (JONYLWEHHbIX) K MCMONb30BaHMIO B 06pa3oBaTe/ibHbIX OpraHu3aunsax;

* TMOArOTOBKA CNUCKa Y4eOHUKOB, NaHNPYEMbIX K UCNO/b30BaHNIO B HOBOM Y4eO6HOM roay;

* npejocTaBfieHWe cnucka y4debHMKOB [lefarormyeckomy COBETY Ha corjiacoBaHue u
YTBEPXEHWE;

e JMAarHOCTMKa YPOBHSA 06ecneyeHHOCTM 0O6yvaroUIMXCa Y4yeOHON nuTepaTypoit Ha
cneayrounii y4ebHblil rog B COOTBETCTBUM C KOHTUHIEHTOM 06y4YaloLLNXCS, COCTaBNeHne
NnepcrneKTUBHOrO NnaHa KOMNAeKToBaHUA yuyebHoOro oHAa,;

e ofopmneHne 3akaza YUYeOHMKOB M YyUeOHbIX MOCO6GMI B COOTBETCTBUMN C YTBEPXKAEHHbIM
CMUCKOM YYeOHUKOB M NAaHOM KOMMIEKTOBaHUS;



1.4. Uenblo HacTosuwero T[TonoXeHUs sBASeTCA CO34aHWe YCAOBWMIA AN MaKCMManbHOro
obecneyeHnsa y4yebHOW nUTepaTypoil 06yyarOWMXCA LWKONbI, MOBbILEHNE OTBETCTBEHHOCTM
nefarornyeckoro KoJsifieKTuea U CeMbM 3a NpaBu/IbHOE, paLMoHanbHOe UCMO/b30BaHMe WKOJIbHbIX
y4e6HMKOB, OpraHusauus paboTbl cpean O0OyvaloWMXca W WX poauTeneid No BOCAUTAHWUIO
0CO3HAHHOr0, 6ePEXHOr0 OTHOLWEHUSA K YH4EOHUKY.

1.5. YueT LOKYMeHTOB 6M61MOTEYHOro (hoHAa SIBSAETCA OCHOBOW OTYETHOCTU W NJaHUPOBaHUSA
NeaTenbHOCTN BMBANOTEKN, CNOCOBCTBYET 06ECMEYEHNIO €r0 COXPAHHOCTM.

2. ®opmupoBaHue (hoHha YH4EOHMKOB M NOPSAAOK yyeTa PoHAa yUebHOW nuTepaTypbl
2.1. KomnnekToBaHue y4ebHOro poHaa 6M6IMOTEKN LIKONbI MPOUCXOANT HA OCHOBE €XKErofHo
yTBepXAaeMbiX PefepasnbHbiX NepevyHen y4e6HNKOB, PEKOMEHLOBAHHbLIX K MCMONb30BAHUIO MpU
peann3auunm  UMEKLWNX TOCYAApPCTBEHHYIO  aKKpeauTauui  obpasoBaTefibHbIX  MPoOrpamm
HayanbHOro o06ulero, OCHOBHOrO 06llero, cpegHero o6ulero ob6pa3oBaHUsl, MepeyHei
opraHusauwnii, OCYLLeCTBASOUIMX BbIMYCK Y4eOHbIX MOCOOMIA, KOTOpble AONycKalTcs K
MCMOJIb30BAHMIO NPY peann3auny NMerLWwmxX rocyaapCTBEHHYO aKKpeanTaumo 06pa3oBaTebHbIX
nporpaMmM. ExxerofHo yTBepXjaeTcs nepeyeHb y4eOHMKOB M y4ebHbIX Noco6uii 06pa3oBaTe/ibHOM
opraHusayuu.
2.2. Ob6pa3soBaTefibHas opraHu3aLns caMocTosTeNbHa B BbIOOpe U onpeaeneHnu:
KOMMeKTa Y4YeOHWKOB, Y4eOHbIX nocobuii, y4ebHO-METOANYECKUX MaTepuanos,
obecneumBaroLWmMx npenogasaHne y4yebHoOro npegmera, Kypca, ANCLUUMINHLIL (MOAYNS);
CpefcTB 00y4yeHMs U BOCNUTaHuA. Bbl6op cpeacts 00yyeHUAs U BOCMUTAHMUA
onpegenseTca cneuyuuKoin cogepkaHus U (HOpPMOI opraHu3auuy o6pasoBaTe/ibHOM
LeATeNIbHOCTH.
2.3. TononHeHne y4yebHoro oHaa obecneymMBaeTca 3a CUeT CpPeacTs  (hefdepasibHOro,
pernoHanbHOro, MyHuuunansHoro 6wogxetos (cT.35, n.2 ®egepanbHoro 3akoHa «O6
obpasoBaHuM B  Poccuiickoit  degepauum»);  MHbIX  UCTOYHWKOB, He  3anpeLleHHbIX
3aKoHopgaTenscTBOM P®, B T.4. 6e3B0O3ME3QHOr0 MOXEPTBOBAHUA (U3NYECKUMU  WU/NNK
HOPUANYECKUMU NTNLAMMN.
2.4. B uenax obecneyeHns obydvaroLiMxcs yyebHUKamMu, y4ebHbIMM NOCOOUAMM LLIKOA MOXET
B3aMMOJeincTBoBaTh C ApYruMun obweobpasoBaTe/bHbIMU OpraHM3aunamMm paioHa, Y npaBneHuem
obpasoBaHus.
2.5. HenocpeacTBEHHOE PYKOBOACTBO M KOHTPO/Ab PaboThbl MO CO3[aHUI0 N CBOEBPEMEHHOMY
MOMONHEHUIO  6MOBAMOTEYHOro  (POHAA  LWKOJbHbIX YYEOHWKOB  OCYLLECTBAAET  AUPEKTOP
06pa3oBaTenbHO opraHu3almm.
2.6. [onyckaetcqa  UCMONb30BaHWe  Y4yeOHO-METOAMYECKUX  KOMIMJEKTOB, BXOAAWMX B
defepanbHblii  nepeyeHb  Yy4eBHWKOB, COrnacoBaHHbIX Ha [lefarorMyeckom CcoBeTe MU
YTBEPXKAEHHbIX MPUKA30M AUPeKTOopa LWKOSbI.
2.7.  [ns a(pheKTMBHON opraHusaumm obpa3oBaTe/lbHOW AeATeNIbHOCTU UCMO/b3yeTca yYebHOo-
MeToamueckoe obecnevyeHme U3 0HON NPeAMETHO-METOANYECKON NMNHUN.
2.8. Mpouecc paboTbl N0 popmMMpoBaHMIO POHAA YH4eOHOM NuTepaTypbl BKAKOYAET crnegytoLine
aTanbl:

e paboTa neparornyeckoro  Koanektmea ¢ degepasbHbiM  NepevyHeM  YYeOHUKOB,
pPeKOMEH/0BaHHbIX (AONYLEHHbIX) K MCNOMb30BaHUIO B 06pa3oBaTe/ibHbIX OpraHun3aymsx;

* MNOArOTOBKA CNUCKA Y4eOHMKOB, NaHNPYEMbIX K UCNOMb30BaHNIO B HOBOM Y4eO6HOM roay;

* npejocTaBfieHWe cnucka y4yebHMKOB [legarormyeckomy CcOBeTy Ha CcoOrjlacoBaHue u
YTBEPX/EHWE;

e [MAarHoCTMKa YpOBHA o0becneyeHHOCTU obyvaroWmMxca Yy4yebHOW NUTepaTypoit Ha
cneayroWnin y4yebHbld rof B COOTBETCTBUN C KOHTUHIEHTOM 06Yy4JaloLUXCs, COCTaBMEHME
NepcneKTUBHONO naaHa KOMNAEKTOBaHMSA y4e6HOro oHzaa;

e o(opmaeHne 3akaza y4e6HMKOB M y4YeOHbIX MOCOOMIA B COOTBETCTBUMN C YTBEPXKAEHHbLIM
CMUCKOM Y4eBHMKOB M NNaHOM KOMM/IEKTOBaHMS;



e poBefeHMe ayKLMOHa W 3aK/oYeHMe A0roBopa C MOCTaBLIMKOM O 3aKymnke Y4ebOHOI

nuTepaTypbl;
e MpuWeM M y4yeT BHOBb MNOCTYNMBLUEN YUYEOHON NnTepaTypbl B 6UGINOTEKY.
2.9. Bn6nnoTeuHbli HOHA LIKOMbHBIX YYEOHWKOB YUMTbLIBAETCS W XPaHUTCS OTAENbHO OT

OCHOBHOIO (POHAA LWKONbHON 6M6ANOTEKMN.

2.10. K 6ubnnoTeyHomy qoHay y4yebHOW nuTepaTypbl (YyebHOMY (hOHAY) OTHOCATCA
yu4ebHUKMN, yuebHble nocobus, opdorpamnueckne cnosapu, MaTeMaTmyeckme Tabnuubl, COOPHUKN
YNpaXHEeHW 1 3afay, NpakTUKyMbl, KHUTW 415 YTEHUA, XpecTomaTuu, paboyne TeTpagm, atnachl,
KOHTYpHble KapTbl B TMeYaTHOM W 3/1eKTPOHHOM BMWAe, COJepXaHue KOTOpbiX OTBevaet
Tpe6oBaHUSAM rocyapCTBEHHbIX 06pa3oBaTeNbHbIX CTaHAapToB, obecneumBaro L NX
NMPEeeMCTBEHHOCTb WM3YyYeHUA [AUCUUNAUH W CUCTEMATU3UPOBAHHbLIX MO 06pa3oBaTe/lbHbIM
obnactam.

2.11. [OoKyMeHTbl, BKAOYaemble B (POHA 6MO6AMOTEKM, MapKupytoTca. [pu 3TOM MOryT ObiTb
MCNO/Mb30BaHbl LWTEMMNENN, KHUXHbIE 3HAaKW, WHAMBUAYa/IbHbIE LUITPUXOBbIE KOAbl, APYrue BUpbl
MapK1UpPOBKMU.

2.12. [dOKyMeHTbl MNOCTynatOT B O6MOAMOTEKY W BKAKOYATCA B OWOGAMOTEYHbIA (hOHA B
pesynbTate MOCTaBKM 0653aTeNIbHOr0 3K3eMnnapa, MNOKynku (MOANUCKKU, 06MeHa, [fapeHus,
NOXXePTBOBaHWA,  KOMWPOBaHWS  OpUrMHaNoOB M3  ¢GoHaa  6mbanotekn).  [OKYMEHTHI,
MOArOTOBMEHHbIE K MPUEMY B OGMOMAMOTEYHbI (DOHA, NOABepratdTCcAa MepBUYHOW 06paboTKe K
UHANBUAYANIbHOMY YYeTy.

2.13. JJOKYMEHTbl MPUHUMAIOTCA MO MEePBUYHLIM Y4YEeTHbIM [OKYMeHTaMm (HaknagHasi, akr),
BK/IOYAKOLMM CIUCOK NOCTYNIEHWNA.

2.14. Tlpvem AOKYMEHTOB, MOCTynawuUiMx B 0OMO6NMOTEKY 06e3 MepBUYHbIX [JOKYMEHTOB Ha
6e3B03mMe3HOM ocHOoBe (06A3aTeNbHble 3K3eMNAAPbI, LENO3UTHbIE 3K3EMMAPbI MEXAYHAPOLHbIX
opraHu3sauunii, 6e3Bo3Me3fHble MNOCTYMN/JEHUS W3 HEU3BECTHbIX W AHOHWMHbIX WCTOYHUKOB),
otopmseTcs akTOM O NprvemMe LOKYMEHTOB.

2.15. Tlpvem [OKYMeHTOB, nocTynawwmux B 6UMbAMoTeKy OT HOPULNYECKOTO, (IM3NYECKOro nunua
B BUe fapa C yKasaHMeM ero HazHayeHusa 414 nonosHeHus 6ubanoTevyHoro oHaa, oopmasercs
[0r0OBOPOM MOXEPTBOBAHMA B COOTBETCTBUM C [paxkfaHCKUM KogekcoM Poccuiickoin ®epepaunu
(cT. 574, 582).

2.16. Tlpvem [OKYMEHTOB OT uuTaTtefied B3aMeH YTEPAHHbIX W MPU3HAHHbIX PaBHOLEHHbIMU
yTpayeHHbIM, O(OpPMNAETCA akToM O nNpuéme [OKYMEHTOB B3aMeH YTepsHHbIX. B akrte
yKasblBaeTcsd  (amunva,  MHUUMANbl - uyuTatens,  cBefeHWs 006  YTepAHHbIX  U3JaHUAX
(perucTpaumnoHHbI HOMep, KpaTkoe 6ubnuorpadmnyeckoe onucaHme M3faHus, LiEHa) CBeAEHUS O
NPUHATBIX M38aHnAX (KpaTkoe 6ubanorpagumyeckoe onmcaHue n3gaHus, LeHa), Nognucu yntarens
¥ MPUHUMALOLLEN CTOPOHBI.

2.17.  Yu4éTt 6ubnmnoTeyHoro oHga y4vyebHOM nuTepaTypbl OTpakaeT MOCTYM/eHWe, BblObITHE,
06LLYt0 BENNUYMHY (hOHAA YYEOHWMKOB, M CAYXUT OCHOBO €ro npaBWIbHOTO (hOPMUPOBAHWUA,
LLe/IEBOF0 UCNOMb30BAHUA U COXPAHHOCTU, OCYLLECTBNIEHUS KOHTPOS 3a Ha/IMYMEM U ABVKEHUEM
YYEeOHUNKOB.

2.18. Tpouecc ydyeta 6MbnMoTe4yHOro (hpoHAa y4yebHWKOB BKIOYAET: MpueMm, LUTEMMesieBaHue,
perncTpaLmio nocTynieHns, pacnpejeneHns no knaccam, BblObITUA, a TaKXe MojBefeHne UTOros
OBVKEHUA (POHAA U ero NpoBepKy.

2.19. Bce onepauun no y4yeTy npom3BoaATcs 3aBeAyruUM OGUOGNNOTEKON, CTOMMOCTHbIA yueT
BeAeTca GyxranTtepuei, obcnyxupatowen wkony. MHBeHTapu3auns y4yebHoro (poHga M CBepka
JlaHHbIX 6UGNNOTEKN N BYyXTranTepun NPOBOAUTCS €XEroAHo.

2.20.  YyeT y4yeGHOW NnuTepaTypbl OCYLLECTBAAETCA rPYnnoBbIM CNOCO60M 1 BefeTcA B «KHUre
CyMMapHoro yudeta» (ganee - KCY) n (unun) anektpoHHom Buae. KCY yuye6GHMKOB XpaHWUTCS B
6n61MoTEKE NOCTOAHHO.

2.21.  KCY cocTouT 13 Tpex vacTeil:

Yactb 1. MocTtynneHue B (YoHA. B 3Ty yacTb 3anucbiBaeTca o0Liee KOAMYecTBO MOCTYMMUBLUUX
Y4eBHUKOB M MX CTOMMOCTb C 0653aTeNbHbIM YKa3aHWeM HOMepa W AaTbl COMPOBOAUTE/IbHOIO



AOKYMeHTa. Homep 3anucu exxerogHo HaumHaeTcs ¢ Ne 1 1M A&t no nopsaaKy NoCTynneHui.
YacTb 2. BbiObiTMe M3 (oHfga. B 3Toil 4acTu 3anmcbiBalOTCA HOMepa akTOB Ha CcrucaHue
y4ebHMKOB C yKazaHuWeM [aTbl YTBepPXAEeHUA akTa U 006LWero KoiMvectsa CNUCaHHbIX y4ebHUKOB
Ha 06Lyt0 cymmy. Hymepaumsa 3anncein 0 BblObIBLLUUX U3JaHUAX U3 TOAa B TOA4 NPOAO/KaeTCs.
YacTb 3. UTorm yueta fBuKeHus (hOHAOB. B TpeTbeli 4acTu 3anucbiBalOTCS UTOrM ABVMKEHUA
thoHaa y4eObHMKOB:
e 00llee KONMYECTBO NOCTYNMUBLUMX YY4EOHNKOB 3a TEKYLLWI rOf, HA CYMMY;
00Llee KONNYECTBO BblObIBLUMX YYEOHUKOB 3a TEKYLL WA rog, Ha CYMMY;
obulee KO/IMYECTBO Y4YeOHWMKOB, COCTOAWMX Ha y4yeTe Ha 1 AHBaps MoCnefyloLwero
roga, Ha cymmy.
2.21. WHamBmayanbHbil (rpynnoBoii) y4yeT Y4YeOHWMKOB OCYLILECTBASETCS B KapTOTeKe YyueTa
YUYeOHMKOB Ha KaTa/ioXKHbIX KapToykax CTaHAapTHOro pasmepa. Ha KapTouke yKasblBaetcs
perncTpayuoHHbIi HOMep, 6ubnnorpamnyeckoe onucaHue ydebHWKa, CBELEHWS O KOMMYECTBE
MOCTYNUBLUINX YY4eBHUKOB C yKa3zaHWeMm LeHbl. Ipy HEOAHOKPATHOM MOCTYMN/IEHUN y4ebHUKa, He
MMEeKLeM OT/IMYMIA, KPOMe rofa W3faHua M LeHbl, BCe MOCTYMN/EHUsA 3aHOCATCA Ha eAuHYto
KapTouky. Ecnu e B y4ebHUKe BHECEHb! JOMOSIHEHNUA U U3MEHEHWSA, TO Ha HEro 3aBOAUTCA HoBas
KapTouka. KapTouku paccTaB/SlOTCA B YYETHYH KapTOTeKy Mo Kjiaccam, a BHYTPW K/1accoB — Mo
npeameTam. Flocne cnucaHua Bcex Y4e6HUKOB KapTOUKM U3bIMAKOTCA U3 KapTOTEKMU.
2.22. YJyeTHble KapTOUKW YYeOHWKOB pernctpupyrotcs B «XKypHasne perncrpayum yYeTHbIX
KapToyek 6M6AMOTEYHOro POHAA LWKONbHbIX Y4e6HMKOB», KOTOPbIV BedeTcsa no obpasyy: Homep
no NopsiAKy, Ha3BaHwue, Knacc, Ne akTa BblObITUA KapTOUKW.
2.23. YJyeTy nopanexatr BCe BWUAbl YYEOHMKOB W Y4yebHbIX Mnocobuii. Paboume TeTpaawm,
OVJAKTUYecKne maTtepuansl, Tabnuubl, NPONUCK, KOHTYPHblE KapTbl, aTtfiacbl ABAAKTCA
[LOKYMEHTaMN BpPeMeHHOro xapakrtepa. Vx ydeT npoussogutcs B «TeTpagu yyeta LOKYMEHTOB
BPEMEHHOr0 XapaKkrepa».
2.24. Ha NnpuUHATbIX NepBUYHbIX YUYeTHbIX AOKYMeHTax Npou3BOAMTCA 3annuch, NOATBepPXKAaroLas,
YTO MOCTYMMBLUNE [AOKYMEHTbl MPUHATbI B OMGANOTEUHbIA (hOHA KaK B 0OBbEKT 0CO60 LEHHOrO
ABUXMMOTO nmyulectsa (ganee - OLUAW) nnm kak B 06bEKT MHOTO ABMXUMOI0 MMYLLECTBA.
2.25. lepBUYHbIE Y4YETHbIE AOKYMEHTbI, NMOATBEpPXAaroliMe (haKT NOCTYNneHWUs, nepearTcs B
OyXxrantepuio ans BKAKOYEHMS B y4eT GUOGANOTEYHOro (hoHa.
2.26. ExxekBapTanbHO, Npu YCNoBUN N3MeHeHns coctaBa OLLAW, cBefeHus 06 06LLEM KONMYECTBe
N CTOMMOCTU [LOKYMEHTOB, BK/IHOUEHHbIX B COCTaB OMOIMOTEYHOro (hoHAa, Kak 06beKT 0co60
LEHHOr0 ABMXXMMOI0 UMYLLLECTBA, NepefalnTcs yupesmTento.
2.27. B3amMeH YTepsiHHbIX WAM WCMAOPYEHHbIX YYEOHMKOB MNPUHUMAKOTCA APYrne KHUru,
HeobXoAMMble LWKONe. YUYebHUKK, YTepsHHble U NPUHATble B3aMeH, yUYuTbiBalOTCA B «TeTpagu
yyeta KHUT U APpYTUX JOKYMEHTOB, MPUHATLIX OT YnTaTes1eil B3aMeH YTepAHHbIX».
2.28. YueT BK/KOYaeT perncrpaymto MOCTYnneHMs [AOKYMEHTOB B OMOAMOTEYHbI (OHA, WX
BblObITUS M3 POHAA, UTOTOBbIE JaHHble 0 BennuynHe (06beMe) BCEro 6M6AMOTEYHOro POHAA U ero
nogpasfenos, CTOMMOCTbL POHAA.
2.29. OcHOBHble TpeboBaHUA, NpeabaBAdeMble K yUeTy 6U61M0TeHHOro (hoHAaa:
NOSIHOTa 1 OCTOBEPHOCTb YYETHOW MHGOPMaLMK;
ONepaTuMBHOCTb;
LOKYMEHTMPOBaHHOE O(OPMIEHME KaXKAOro NOCTYMNJeHUs B POHA M KaXA0oro BblGbITUSA
13 (hoHAa,;
COBMECTUMOCTb NPMEMOB U (POPM YyuyeTa, MX HALEXHOCTb MNpu napannenbHoM
MCNOMb30BaHUMN TPAJULMOHHON N aBTOMATU3NPOBAHHOW TEXHOMNOTUIA YYeTa;
COOTBETCTBME HOMEHKaTypbl MokKasaTeneil yyeta (PoHAa aHasOrMYHbIM MOKasaTensim
rocyfiapCTBEHHOW 6UOGNNOTEYHOW CTAaTUCTUKMN.

3. MopAagoK Bbigavyn 1 Bo3BpaTa y4e6HNKOB
3.1. Topsgok nonb3oBaHus y4yebHOW NuTepaTypoi onpegenseTtca onoxeHnem 0 6MGNINOTEKE,
MpaBunamy NoNb30BaHUS GUGNNOTEKON U JaHHbIM [10N0XKEHUEM.



3.2. K obyvarowumcs, ocsauBarlolWMM OCHOBHble 06pa3oBaTe/ibHble MPOrpaMmbl B npefenax
(hepepasnbHbIX rOCYAapCTBEHHbIX 06pa3oBaTe/ibHbIX CTAHAAPTOB, OTHOCATCA:
obyuvarolymnecs, oceamBaroLMe NporpaMMy HavyanbHOro ob6uwero o6pasoBaHus;
obyuatroLlmecs, oceanBaroliMe Nporpammy OCHOBHOIO 06LLero 06pa3oBaHus;
obyuvarolymnecs, ocsamBaroLmMe nporpaMmmMmy cpegHero oobwero o6pasoBaHus.
3.3. Lkona 6ecnnatHo ob6ecneymBaeT obyvarouwimxca y4vyebGHUKaAMW, Yy4yebHbIMU U yyebHO-
MEeTOAMYECKMMM  MOCOOGMAMW B COOTBETCTBMM C  (pegepanbHbIM  MepevyHeM  Yy4yebHMKOB,
PeKOMEHA0BaHHbIX (AOMNYLEHHbIX) K MCMONb30BaHMIO MPU peannsaunm MMeKLWnX akKkpegmTaymto
obpa3oBaTefibHbIX MPOrpamMm HayanbHOro 06ulero, OCHOBHOrO 06LIEero, cpefHero 06LEero
obpasoBaHus B npefenax @eaepasbHbIX TOCYLAPCTBEHHbLIX 06pa3oBaTefibHbIX CTaHAapTOB.
Ob6ecrneyeHne 00y4YalOLLMXCA YKa3aHHbIMW W34aHUAMU  OCYLLECTBNAETCA 3a CYeT WU3JaHWiA,
nMerwmxcs B (DOHAE LWKONbHON 6MOMMOTEKN. BMbANOTEYHbI (DOHJA €XerogHo NonoaHseTcs
HeobXo4NMbIMU YYeOHUKaMK, yH4eOHbIMU 1 YHEOHO-METOANYECKMU MOCOOUAMMN.
3.4. Y4yebHas nuTepaTypa MCNosb3yeTcs He MeHee 5 fieT, HO MpU COOTBETCTBMU DefepanbHOMY
cTaHfapTy n defepanbHOMY MepeyHo Yy4eOHMKOB MOXET ucnonb3osatbea Ao 10 neT (NMUCbMO
MwuHucTepcTBa 06pa3oBaHusa n Haykn P® o1 08.12.2011r. Ne M[1-1634/03).
3.5. YuebHUKKM, Yy4yebHble nocobus U y4dyebHO-MeTOAMYECKMEe MaTepuanbl, HeobXoAuMble
obydyalWwmMca AN  OCBOEHMA Y4yebHbIX MNpegMeToB, KypCcoB, AUCLUUNAWH 32 nNpejenamu
(befepanbHbIX  rocyfapCTBEeHHbIX  06pa3oBaTefibHbIX — CTaHAapTOB, poAuTenn  (3aKOHHble
npefcTaBuTenn) NpuobpeTaroT CaMmoCTOATE/NbHO.
3.6. JeTaM-nHBanngam m LeTam € OrpaHMYeHHbIMU BO3MOXHOCTAMM 340POBbSA, 06yyaloWwmMmcs Ha
[JOMY MO OCHOBHbIM 06Lie06pa3oBaTe/ibHbIM NporpaMmMam C MCMOJIb30BaHMEM AUCTaHLUUOHHbBIX
o6pa3oBaTe/ibHbIX TEXHOMIOTMIA Ha Nepuoj nosyvyeHus obpasoBaHUs yYeOHUKN NPeaoCTaBNATCA
B NO/b30BaHue 6ecnnaTHo.
3.7. Y4ebHUKN, y4yebHble Mocobus n yyebHO-mMeTogM4YecKne maTepuansl (paboume nporpammbl,
NOypoYHOe NnaHMpOBaHWe, MeTOAMYEeCKMe nocobms n T.M.) AN NUYHOTO NOMb30BaHWUA Y4uUTens
WKONbl MpuobpeTatdT caMOCTOSTENbHO. ECnn faHHble M3[aHWMa MMerTCa B Hanuumm B (DOHAe
6ubnnotekn, yuntensa obecneymBatoTCs UMK B eMHNYHOM 3K3emnaspe 6ecnnatHo.
3.8. YuebHUKKN, yyebOHble N Yy4yeOHO-MeTOAMYECKME MOCO6US MpefocTaBAAlTCA 0bOyvarowmmes
LWKO/bl B IMYHOE MOJIb30BaHUE N0 OLHOMY KOMMJ/IEKTY CPOKOM Ha OA4UH roj He3aBucumo OT TOro,
Ha KakKoi CpoK 06y4YeHMsi OHWU paccymTaHbl. BTOpOi KOMMIEKT y4e6HMKOB MOXeET ObiTb BblfaH Mo
3adB/IEHVNI0 poAuUTeneid B CBA3M C YXYALWEHWEM 340pOBbA 06yvyarolerocs npu Haamyunm
CBOOOAHbIX 3K3EMMNNAPOB B 6MBIMOTEKE.
3.9. lMepes HayanoMm y4yeb6Horo roga 6uMbnMOTeKapb BbljaeT YUYEOHWKM Ha KNacc K/acCHbIM
pykosoamTensm 1-11 KnaccoB nNo rpauky, YTBEPXAEHHOMY AWMPEKTOPOM LWKO/MblL. Bbligava
y4eOHOI nuTepaTypbl KNacCHbIM PyKOBOAUTENAM (mKcupyeTca B «KHUre Bblgayn y4eOHUKOB» U
NoATBEPXAAeTCA NOAMUCLI0 KNAacCHOro PyKOBOAUTENS.
3.10. Obyuvatouimecs WKObI NONYYarT YYEOHUKN N yyebHble nocobus m3 goHaa 6ubnnoTekn y
KNacCHbIX PYKOBOAWTENEW B Hadane y4vyebHOro roga. Bbigaya y4yeOHMKOB M y4ebHbIX NOcobwuii
pogutensam 1-x KnaccoB v oby4varowmmMca 2-9 KnaccoB PUKCUPYETCA KNAaCCHbIMU PYKOBOAUTENSAMM
B «BegoMocTu Bbligaun 1 Bo3BpaTa Y4e6HMKOB» U NOATBEPXKAAETCA IMUYHON NOANUCHI OLHOMO U3
poauTeneil obydaroulerocs B 1 knacce, a Bo 2-11 knaccax - AMYHOW MOANUCHI0 0OyuvatoLLerocs.
«BegomocTn Bblgaun 1 Bo3BpaTa y4eOHMKOB» XpaHATCA B 6ubnmnoteke. KnaccHble pyKoBogMTENN
1-11 knaccoB npoBOAAT 6Gecefy-MHCTPYKTaX OOYy4yaroLMXCs CBOEro Kfacca M WX poauTeneit
(3aKOHHbIX NpeAcTaBUTeNen) 0 NpaBMaax Nonb30BaHUSA yyeOHUKaMU.
3.11. B UCKNOUNTENbHBLIX Cnyvasax oby4varowmeca (AOMKHWKK, BHOBb MpuObIBLIME, a TakKXke ANS
noArotoBkn K O3 u EM9, Ha neTHee 06ydyeHWe) nony4varT Y4yebHUKUM Yy OMGIMOTeKaps.
YyebHUKM ansa nofarotoBkn Kk OIS m EF9 obyvawwmmcs 9-x u 11-x KnaccoB M BHOBb
NPUOLIBLUUM BbIJAKOTCA TOMBKO NPU  Hanuumm ux B 6M6AMOTeKe. Bbigaya Heob6X0A4UMBIX
YUYeOHNKOB Ha NeTHUI Nepuog PUKCUPYETCH B YMTaTeNbCKMX (hopMyaspax nof NUYHYK Nognuchb
obyyvaroumnxcs.



3.12. Y4eOHMKM MOTYT 6bITb BblJaHbl KaK HOBble, TaK M MCNONb30BaHHbIE paHee. B TeueHne oHONA
Hegenn obyyaroLimeca AO/MKHbI MPOCMOTPeTb BCE YUeOHUKU N yUYebHble Noco6us, BblgaHHbIE UM B
NNYHOe nonb3oBaHWe. [Mpu 06HapyXeHWW [edeKTOB, Melarwmx BOCNPUATUIO Y4eOHOro
maTtepuana (OTCYTCTBUSA NMCTOB, MOPYM TeKcTa) obydvarowmiica Uanm ero poanTenn (3akoHHbIe
npefcTaBuUTeNN) MOTyT 06paTUThLCS B GUONNOTEKY 419 3aMeHbl ero ApyruM. Y 4e6HUK MOXET OblTb
3aMeHeH npu ero Hannymm B poHge 6M6MoTeKN. M0 NCTEYEHNM YKa3aHHOTO CPOKa NpPeTeH3nu no
BHELLHEMY BUAY W KayeCcTBY y4YebHMKa OGMOBNMOTEKON He MPUHMMAOTCS, a OTBETCTBEHHOCTb 3a
OOHapy>XeHHble feeKTbl B cAaBaeMblX Yy4yeOHMKax HeceT TOT oOyuvarowmiics, KOTOPbIA MMM
Monb30BasiCcs.
3.13. B KOHUe y4yeGHOro rofga u npu nepexofe obyuarollerocsa B TeyeHWe y4yebHOro roga us3
WKONbI B ApYyryto o6pasoBaTe/lbHYl0 OpraHusauuto yyebHMKWM, y4debHble nocobusd, pabouwne
TeTpagn W y4yebHO-MeTOLMYECKMEe MaTepuanbl, MpefoCTaB/ieHHble B JIMYHOE MO/b30BaHue
obyuarolimxcs, BO3BpaWaroTcs B OMOMMOTEKY LWKOMbI. B cnyyae nopum unu ytepyn y4yebHUMKa,
y4YeOHOro nam y4yebHO-MeTOAMYECKOr0 MOCco6us, NpeaocTaBNeHHOro obydatolleMycs B /IMYHOe
NoNb30BaHWe, poauTenn (3akoHHble npeacTaBUTenn) 0643aHbl BO3MECTUTb yuiepb W BepHYTb B
616ANOTEKY HOBbIV YY4EOHUK.
3.14. ObyyaroLwumecs BbIMYCKHbIX KNaccoB Mepej nosyyeHMem AOKYMeHTa 06 OKOHYaHWW LUKOSbI
006513aHbl MOMHOCTLK PacCcYMUTaATbCs C BUOGANOTEKON (MO 06XOAHOMY NIUCTY).
3.15. Bo3Bpar y4yebHNKOB B KOHLe Y4e6HOro roja OCyLLeCcTBAAETCA N0 rpauKy, COCTaBNEHHOMY
3aBeflylolleii 6MOGNMOTEKOW W  YTBEPXAEHHOMY AMPEKTOPOM WKOMbl. [lpveM y4ye6HMKOB
NPON3BOAMNTCS:
oT obyvarownxcs 1- 8, 10 KNaccoB - KNAaCCHbIMN PYKOBOAMTENAMMU;
oT obyvarowmxca 9 m 11 KnaccoB - 3aBefytolleli OGUOGNMOTEKON COBMECTHO C
KnacCHbIMU pykoBoauTenamu. KnaccHblli pykoBoguTens obecneunsaetr 100% SBKY
obyuvaroLLMxcsa co BceMmmn yyebHMKamMmn B COOTBETCTBUN C rpa)KoMm.
3.16. Oobyualowuecs 0653aHbl caaTb Y4YeOHWKM B LIKOJNIbHYO OWGMINOTEKY B COCTOAHUM,
COOTBETCTBYHOLEM €4MNHbIM TPEOOBAHUAM MO UX UCMOJL30BAHWUIO Y COXPAHHOCTH,

4. BblObITVE Y4EeOHNUKOB M3 OMOGINOTEYHOr0 hoHAA
4.1. CpoK UCMO0JIb30BaHNA YYebHUKA He MeHee NATU feT.
4.2. Bbl6bITME Y4eOHUKOB U3 (hOoHAA GMOGNMOTEKM MPON3BOAUTCA MO NPUUMHAM:

BETXOCTM ((PU3NYECKUIA U3HOC);

YyCTapenocTn no CoAEePXKaHuIo;

yTepe (C yKaszaHWemM KOHKPETHbIX 06CTOATENLCTB yTepH).
B akTe 0 BbIObITUN (DUKCUPYHOTCA CBefeHUA 06 yyebHMKaX, UCKIOYAEMbIX TONbKO MO OAHOIA
npuynHe.
4.3. CnucaHne y4ye6HUKOB MPOBOAMUTCA HE peXe OAHOroO pasa B rof. Ha Kaxzblil BUA cnucaHus
(«BeTxme», «YcTapeBLIMe MO COAePXaHNO», «YTepsaHHble YNTaTeNAMN») COCTABNAETCA aKT B 2-X
aK3emnaspax, KOTOpbIA NOANUCLIBAETCS KOMUCCUEN U YTBEPXKAAETCH AUPEKTOPOM LWKO/Mbl. OfguH
9K3EMMAAP aKTa XpaHUTCA B OMOGNMOTEKe, APYroi nepefaeTcs Mo pacnucky B BGyxranTtepuio,
KoTopas MpoM3BOAMT cnucaHuMe c GanaHca LWKOMbl YKa3aHHOW B akTe CTOMMOCTM Y4ebHMKOB.
CnucaHHble NO akTy y4yeb6HMKM cpatoTcsd B COOTBETCTBYIOLME OpraHM3auum Mo 3aroToBKe
BTOPUYHOTIO CbIpbsA. [leHbrM OT cAa4Yn Y4eOHNKOB BHOCATCA Ha pacyeTHbI CYET LIKObI.
4.4. BblOblTve yyeb6HMKOB u3 (oHAA 6MOAMOTEKM O(OPMIAETCA aKTOM 06 WCKIYEeHUN W
OTpaXKaeTcqd B KHUTe CYMMapHOro yueTa, a TakXe B KapToTeke yueTa y4yebGHWUKOB. BbibbiTne
y4eOHbIX MaTepnanoB BPEMEHHOI0 XpaHeHUs NPON3BOAMTCA B KOHLe KaneH4apHOro roga no akty
C YKazaHveM MpUUnHbI: «MaTepuan BPEMEHHOI0 XpPaHEeHUA.
4.5. AKTbl Ha cnucaHue y4eOGHUKOB BM3MPYIOTCA UYSeHaMW KOMUCCUWM MO COXPaHHOCTU (HOHAOB.
3aBM3MPOBaHHbIe aKTbl YTBEPXAAKTCSH AUPEKTOPOM LUKO/bI.
4.6. CnucaHHble MO akTy Y4Yeb6HWKM MOryT O6biTb WCNOMb30BaHbl AN  WU3rOTOB/EHMUSA
AMJAKTUYECKOro martepuana, 414 pecTaBpauMOHHbIX paboT MAM nepefarTcsa opraHusayuam mno
3aroToBKe BTOpPCbIpbA. YacTb Yy4eOHMKOB, HaxofAWMXCA B YA0BAETBOPUTENbHOM COCTOSHUW,



nocne CNucaHWa MOXeT BblfaBaTbCa 00yvalowmmcs 418 NoAroToBKY K 3K3aMeHaM, rnepejaBatbCes
B y4yeOHble KabUHETbI UM UCMOJb30BaHbl A1 PEMOHTA APYTrUX YYeOHMKOB.
4.7. XpaHeHue CnucaHHbIX y4e6HNKOB BMECTE C AeNCTBYHOLLUMIK 3anpeLLaeTcs.

5. YueT NToroB ABMXXeHUA 6M6ANOTEYHOrO hoHaA

5.1. UItorn gBuxeHUs (DOHAO0B NOABOAATCA B KHUre CyMMapHOro yyeta 6ubnnotevyHoro (oHpa
(v gpyrom peructpe CyMMapHOro yuerta, MPUHATOM B 6MOGIMOTEKE) Ha OCHOBaHWW [aHHbIX
CYMMapHOro yyeta 0 NocTynaeHnn v Bbl6bITUN JOKYMEHTOB.

5.2. ITOroBble [aHHble UMEKT 4YeTbipe 00A3aTeflbHbIX MOKa3aTens: COCTOANO0 Ha Havyano ropa,
MOCTYNWU/IO 3a rof, BblObINO 3a rof, COCTOUT Ha KOHeL, roga. Ttorosbie faHHble MO 3/1eKTPOHHbLIM
CeTeBbIM Y[a/IeHHbIM [OKYMEHTaM MpeACTaBAATCA CNeAyrLWMMN NoKasaTensiMyu YYeTHbIX
eAVHNL: COCTOSAN0 Ha Hayasio roga, oPOpPM/IEHO B AOCTYN B TeyeHWe rofa, AOCTYN MpekpalieH B
TeyeHue rofa, CoCTOMT Ha KOHeL, roja.

6. MpoBepKa HaNMunA JOKYMEHTOB 6M61MOTEYHOT0 (hoHAa
6.1. O6a3aTenbHas MHBEHTapM3aLUMsA NPOBOAMTCA B CAeAYHOLWNX CayYasX:
npu CMeHe mMaTepuanbHO OTBETCTBEHHOIO NINLA;
npy BbIABNEHUN (PaKTOB XULLEHUA UM MOPUYM LOKYMEHTOB;
e B Cflyyae CTUXWIAHOrO 6eAcTBMA, nNoXapa WAM APYTMX 4pesBblYalHbIX CUTYyaL WA,
BbI3BaHHbIX 3KCTPEMasIbHbIMN YCNOBUAMMU;
* npwu nepefayve PoHAa OUGINOTEKN NN ee YacTU B apeHay;
npu peopraHnsaLnm n nMKenaauum 6M6aNoTeKN.
[na nposBefeHUs NpPOBepOK AMPEKTOPOM 06pa3oBaTe/ibHOM OpraHu3aLuMm Ha3HavyaeTcs KOMUCCUS,
B COCTaB KOMWCCUW JO/MKEH BXOAUTL NpefcTaBuTeNb Byxrantepuu.
6.2. MpoBepka poHAa B N1aHOBOM NOPsAAKe OCYLLECTBNAETCA OAMH pa3 B 5 feT.
6.3. MNpoBepka BCero ¢oHAa WAM ero 4YacTu 3aBepLuaeTCcs COCTaB/IeHWEM aKTa O pe3y/ibTaTax
NMPOBeLEHNA MPOBEPKM HaNM4yMA LOKYMEHTOB y4yebHOro poHAa M NPUIOXKEHUEM K Hemy CruckKa
JOKYMEHTOB, OTCYTCTBYHLWMX MO HEYCTaHOBMIEHHON MpuynHe. B akTe ()MKCUMPYIOTCA CBEAEHUS O
KONn4yecTBe:
LOKYMEHTOB Yy4ebHOro (hoHza Mo AaHHbIM y4yeTa;
LOKYMEHTOB, UMEHOLUXCH B HASIUUUN;
LOKYMEHTOB, OTCYTCTBYHOLWMNX B GUBNNOTEYHOM (DOHAE MO HeYCTAHOB/IEHHOMW MPUYKHE.
B akTe TakXe yKa3blBalOTCA HOMep WM faTa akTa O MpoBeAeHWUU npenblayLieid NpoBepku. AKT C
NPUIOXEHWEM  CNUCKa [OKYMEHTOB, OTCYTCTBYKLWMX MO HEYCTaHOBMEHHON  MpUYUHe,
noAnucbiBaeTcs npejcefaTeneM U 4ieHamm KOMUCCUU U YTBEPXKAAETCA AUPEKTOPOM LUKOSIbI.
6.4. Tlpyv BbIABNEHUM B TMPOLECCE TMNPOBEPKW (OHAA OTCYTCTBYHOLIMX [LOKYMEHTOB MU
HEeBO3MOXHOCTU YCTAHOB/IEHWA BWHOBHbLIX /NIAL, YObITKM MO HeAocTaye CNUCbIBAOTCA B
COOTBETCTBMM C LEACTBYIOLLMM 3aKOHO4ATENLCTBOM.

7. enonpon3BoACTBO B OpraHusauum yyeta 6MbanoTedHoro oHga
7.1. OpraHuszayua paboTbl C JOKYMEHTaMMK Mo yyeTy 6UBIMOTEYHOro (hOHAA OCYLLecTBAAeTCS Mo
npasmnam BefeHUs Aen0NpPON3BOACTBA.
7.2. OCHOBHble [OKYMEHTbl, B KOTOPbIX OCYLLeCTBAAETCA Y4YeT, MNoAnexar MOCTOAHHOMY
XPaHEHUIO KaK [OKYMEHTbl CTPOrol OTYeTHOCTU. [lOCTOAHHO, A0 NIMKBMAALUU OGUONNOTEKM,
XPaHATCA pPerucTpbl MHAUBMAYANIBHOTO Y CYMMapHOro yyeta AOKYMEHTOB 6M6MOTEYHOro (hoHAa
(perncTpauMoHHbIe KHUTW, UHBEHTAPHbIE KHUTW, KHUTU CYMMapHOro y4eTa, YYeTHbI KaTanor u
KaTasnoru).
7.3. B COOTBETCTBMW C TnMpaBuiaMmn OpraHuMsauuMm rocyfapCTBEHHOro apxuMBHOro fgena
yCTaHaBNMBAKOTCSA ClefylolWMe CPOKU XpaHeHUs [OKYMEHTOB, o0b6ecneuymBaloWwmx yyeT U
COXPaHHOCTb (DOHO0B:

* COMPOBOAUTENbHbIE LOKYMEHTbl (HaknajHble, cyeTa, OMWUCKU, CMWUCKW Ha MOCTYMarwLLyto

nnTepartypy) - 3 roga;



* MPUXOAHbIE aKTbl Ha NUTepatypy, NOSYYeHHYHO 6ecniaTHO Wau 6e3 CONpoBOAMTESNbHbLIX
[LOKYMEHTOB, - 3 roaa,
* KHMrayderta utepatypbl, yTEPSAHHOW YnTaTeNAMUN U MPUHATOW B3aMeH, - 3 roja;
aKTbl Ha CMuWcaHuWe KHUT W NepuogUYECKUX W3[aHUN, YYeTHble KapTOUKMW, KHUXHbIe
thopmynsapbl cnucaHHbIX n3ganuii - 10 net.
7.4. Tlo WCTEYEHUM CPOKOB XPaHEHWUS YYeTHble [OKYMEHTbl MoAnexar YHWUUYTOXEHUKO B
YCTAaHOB/IEHHOM MOPALKE.
7.5. 10 OKOHYaHMA O4yepefHON NPOBEPKM (POHAA XPaHATCSA akTbl O pe3ynbTaTax MNpPOBEAEHUS
NMPOBEPKM HAaNNYNS JOKYMEHTOB 6UOGIMOTEYHOro oHAa.

8. ObecreyeHne COXpaHHOCTN BUBNMOTEYHOTO POHAA LLIKO/IbHbBIX YYEOHUKOB
8.1. CoxpaHHOCTb (hoHAa obecneymMBaeTcs CO3[4aHWEM OMTUMASIbHbIX YCNOBWUIA XPaHEHUS K
MCMONb30BaHUS YUYeOHMKOB, a TaKXKe OXPaHON MX OT NOPUN N XULLEHWA.
8.2. XpaHeHue y4eOHMKOB OCYLLECTBMAETCA COMMacHO AeAcTBYHOWMUM WHCTPYKLMAM MO OXpaHe
TpyAa 1 noXapHoli 6e30nacHoCTu.
8.3. ®oHp yueOHMKOB pacrosiaraeTca U y4mMTblBaeTCA OTAE/NbHO OT OCHOBHOIO (hoHAa.
8.4. OTBETCTBEHHOCTb 3a OpraHM3aUUK0 COXPaHHOCTU (OHAA Y4YeOHMKOB BO3/MaraeTcs Ha
AVPEKTOpa LWKOMbl 1 3aBefytowero 6MbanoTeKoi.
8.5. OTBETCTBEHHOCTb 3a COCTOSAHME U COXPAHHOCTb BblJaHHbIX YYEeOHMKOB B TeyeHne yyebHOro
roga HecyT obyuvawuwuecs, nonb3ytowmnecs 3TuMm ¢GoHZoM. OHM Xe, Npu HeobXOLMMOCTH,
OCYLLECTB/IAKT UX PEMOHT.
8.6. B cnyyae yTepu unuv nopum yyebHuKa poauTenn (3aKOHHble MpefcTaBUTENM) BO3MELLAKOT
HaHeCEeHHbI ywep6 B COOTBETCTBUMN C AeACTBYIOLLNM 3aKOHO4ATEe/IbCTBOM.
8.7. B uensx KOHTPONS 3a COXPAHHOCTbH Y4YeOHMKOB 0Oy4arowmMmmca 2 pasa B rof (CeHT6pb u
anpenb) 6M6NMOTEKON MNPOBOAATCS BbIOOPOYHbLIE peiabl MO MPOBEPKE COCTOSHUA YYeOHMKOB.
CsefeHUs 0 pe3ynbTaTax peija A4OBOAATCA A0 KNACCHOIO PyKOBOAMTENSA, NPYU HEO6X04MMOCTH A0
3aBy4ya no YBP. o pesynbTtataM NPOBEPKU COCTaB/IAETCA aKT.
8.8. Kputepumn no nposepke cOCTOAHNSA Y4eOHUKOB:
Ha/sM4yve 3anncu 0 NPUHALNEXHOCTU yyebHMKa 00yYaroLLeMYCSH;
Hafn4yve BCcex y4eOHMKOB Ha MOMEHT NpOoBepPKM (COrnacHo pacnmcaHunio ypokos);
Hann4yve 06/10XKeK Ha yuyebHUKaX;
BHELWHWI BuA y4yebHUKa (OTCYTCTBME TpA3M, HAAMWUCEN, MOMATOCTEN, NOPe30B, pPBaHbIX
CTpaHuL, NOBPeXAeHNn nepennéTtoB B y4ebHMKaX);
4ns 1- 4 Knaccos - Ha/M4me 3aKagok.

9. MpaBuna Nonb30BaHMA yHeOHMKaMU 4NA 06yYaloLWmxecs n poguTenei

9.1. O6yuyatlouimecs MMerT MpaBo NofyyaTb YYEOHUKWU, MpesycMOTpeHHble 06pa3oBaTe/ibHbIMU
nporpaMmamMu LIKO/bl, BO BPEMEHHOE MO/b30BaHWe U3 hoHga 6ubAnoTeKkn 6ecnnaTHo.

9.2. YuebHUKM BblJaAlOTCA 00yYaloLMMCA CPOKOM Ha OAWMH TOj, He3aBMCMMO OT TOrO, Ha Kakoi
CPOK 006y4YeHUs OHM paccuuMTaHbl, 6e3 npaBa nepefayn W npogaxu. BosspaT y4vyebHUKOB
rapaHTUpyeTca poanTenammn (3aKOHHbIMWU NpeLCTaBUTENAMN).

9.3. Y4eOHUKM MOTyT ObiTb BblfaHbl Kak HOBble, TaK W WCNO/Mb30BaHHble paHee. [pobnembl
HexBaTKW Y4YeOHWKOB pellarTca 4vepe3 0OMEeHHO-pe3epBHbI (POHA LWKONA paioHa (061acTHOro
LleHTpa).

9.4. Obyuvatouimecs LO/MKHbI NOANUCATb KaXAbli Y4e6HUK, NOMYyYeHHbIW W3 (DOHAA LUKOJSIbHOWA
6nénmnoTekn (y4yebHblli rog, hamunns, nms, Knacc).

9.5. Y4ebOHUK JO/KEH MMEeTb AOMOHUTENIbHYI0 CbEMHYIO 06/1I0XKY.

9.6. B yuyeOHMKax Henb3A Nucatb, pUcoBaTh, 3arnbatb 1 BbipbiBaTb CTPaHULbI U T.4.

9.7. Oobyuvarouimecs 0693aHbl BO3BpallaTb LWKOMAbHbIE Y4YEeOHUKM B OMNPATHOM BUAe, MO
Heo6X0ANMOCTN PEMOHTUPOBATL UX.

9.8. YUeOHUKN AOMKHbI BO3BpaLlaTbCs B 6MBNMOTEKY B YCTAHOB/IEHHbIE CPOKM B KOHLE YYEOHOTO
roga, L0 NeTHUX KaHUKY.



9.9. BbinyckHukmn (9,11 knaccoB) 06s3aHbl paccyMTaTbCa C GMOGNMOTEKON MO UCTEYEHUM CPOKa
00yueHus (00 NONyYeHUa aTTecTaTa).

9.10. O6yuyarowwmecs, BbiObIBalOLWMe B TeyeHWe y4ebHOro roga, o6a3aHbl cfaTb y4ebHUKU Mepeq
nony4YyeHnem JOKYMEHTOB.

9.11. B cnyyae nopuun unu ytepu y4ebHnKoB obyyarowmecs 0683aHbl BO3SMECTUTb UX HOBbIMU UK
PaBHOLLEHHbIMW MO COrNacoBaHWUIO C 3aBeAYyHOLMM OGMOBNNOTEKONA.

9.12. OTBETCTBEHHOCTb 3a COXPAHHOCTb MOMNYYEHHbIX LWKOMbHbIX Y4YEOHWMKOB HECYT Kak
obyyatouimecs, Tak U UX poanTenn (3aKOHHbIE NPeLCTaBUTENN).

10. TpeboBaHUA K UCMONb30BAHMNIO N 06eCNeYeHMI0 COXPAHHOCTU YY4ebHUKOB

10.1. Obyuatowmecs 0653aHbl 6epeXxHO OTHOCUTLCA K yYeOHMKaM, He JonycKaTb UX 3arpasHeHuns
M Mopyu, NPUBOAALLMX K MOTEPE MH(OPMaL MK, YXYALIAWmMX YA40604MTAEMOCTb, YC/I0BUSA YTEHUSA
(noTeps 3N1EMEHTOB M300paXeHWs, NATHA, LapanuHbl, OTCYTCTBWE OAHOW WMAM 6Gonee CTpaHuu,
CK/eMBaHWe CTpaHuL, U NOBPEeXAeHMe TeKCTa WUAW UAMKCTPauuin Npyu packpbiTUK, gedopmaums,
noTpenaHHoOCTb 6/I0Ka UK Nepenneta).

10.2. TMpu wncnonb3oBaHuUM yyebHWKA NEpBOro roga, OH AO/MKEH OblTb cfAaH B LUKOJIbHYIO
6ubnnoTEeKY B OT/IMYHOM COCTOAHWUW: YUCTbIM, UenbiM, 6e3 MNOBPeXAeHWn U noTepToCcTei
KOpellKa, yrnos nepenserta, 6e3 oTpbiBa nepensera oT 6/10Ka.

10.3. Mpwn ncnonb3oBaHUK yyebHMKA BTOPOrO-TPETLErO rofa, OH AO/HKEH ObiTb CAaH B LUKO/bHYIO
6MbNMOTEKY B XOpOLIEM COCTOSAHWW: YMUCTbIM, LeNbiM, [AOMNYCKAKTCA He3HauyuTe/lbHble
MOBPEXAEeHNA: MOTryT O6bITb HEMHOIO NOTPenaHbl Yro/ikKu rnepensneTta, KOPewokK (HO He MnopBaH).
10.4. Mpn mMcnonb3oBaHUM YYeOHMKa YETbIPEX-NATU NET, OH AO0/MKEH ObiThb CAAH B LUKOMbHYHO
61bAnoTeKy B Y40BNETBOPUTE/IbBHOM COCTOSAHUW, NPUTOAHLIM A8 AafibHElLWero Ucnosb30BaHUs:
YMCTbIM, [ONycKaeTcA HafpblB Kopewka (He 6onee 1 cM. OT Kpad) W nepenneta B MecTe ero
coefluHEHNS C 6OKOM.

10.5. Mpu ucnonb3oBaHMM y4yebHMKa LWecTU neT n 6onee, OH JO/KEH OblTb CAaH B LUKONbHYHO
61bAnoTEKY B Y40BNETBOPUTESIbBHOM COCTOSAHUW, NPUTOAHBIM A8 AafibHElLero Ucnosb30BaHuUs:
4YUCTbIM, JONYCKAeTCA HafpbiB Kopewka (He 6onee 2-3 cM OT Kpad) U nepensieta B MecTe ero
COoeANHEHUS C 6NIOKOM.

10.6. Bce noBpexeHnsa LOMKHbI OblTb aKKypaTHO CK/IeeHbl NPO3pavyHoil 6ymaroi, 160 LWMPOKNM
npo3payHbIM CKOTYEM.

11. OTBETCTBEHHOCTb YY4aCTHMKOB 06pa3oBaTe/IbHON AESATENbHOCTH

11.1. OnpeKTop LWKOMbI HECeT OTBETCTBEHHOCTb 3a OpPraHm3auutd paboTbl MO CBOEBPEMEHHOMY
NOMOMHEHNIO OWOBNMOTEYHOrO (hOHAA LWKOMbHLIX Y4ebHUKOB, 06ecneyeHne 06yvaroLWUXCs
yyebHMKaMKN, YYeOHbIMW MOCO6MAMMK, Y4YEOHO-METOAMYECKUMM MaTepuanamu, CcpeacTBamu
00y4YeHns 1 BOCNUTAHUA.

11.2. 3amecTuTenb [uUpeKkTopa LWKOAbI MO Yy4yebHO-BOCMUTaTENIbHON paboTe onpegenseT
NMoTPebHOCTb LWKOJbI B y4yebHMKaxX, COOTBETCTBYHOLWMUX NporpaMmMaM 00YYEeHWs, OCYLLeCTBAAKOT
KOHTPO/Mb 3a WCMNO/b30BaHMEM MNefarorMyeckKuMm paboTHMKamMu B xofe o6pas3oBaTesibHOW
[0eATEeNbHOCTM  YYeOHUKOB, Y4ebHbIX MOCOOGMIA U  y4yeOHO-METOAMYECKUX MaTepuanoB B
COOTBETCTBMM CO CMUCKOM, OMpefesieHHbIM LUKO/O0MW, COBMECTHO C YYUTENSAMU U 3aBefyHoLinum
6MBNMOTEKON OCYLLECTBSET KOHTPO/b 3a BbINOMHEHNEM 00y4YarOWMXCA e4nMHbIX TPeboBaHUn no
MCMNOJIb30BAHUIO Y COXPAHHOCTY YYEOHUKOB.

11.3. KnacCcHble pyKOBOAWTENW HeCcyT OTBETCTBEHHOCTb 3a BOCMWTaHMWE Y 06yYaroLLMXCs
6epexxHOro OTHOLWEHUS K Y4ebHOW KHWUre, 3a COCTOAHWE Y4YeOHMKOB U Y4yebHbIX nocobuil
obyyalroLmxcs CBOEro Knacca B TeyeHMe Yy4yeOHOro rofa, CBOEBPEMEHHYHK Bblgady (cpavy)
YUYEOHNKOB, YYEHbIX W Y4YeOHO-MeTOAMYECKMX MOCO6OMIA B OMOAMOTEKY B COOTBETCTBUM C
rpaMKoM, yTBePXAEHHbIM AUPEKTOPOM LUKO/IbI.

11.4. 3aBefyrowmnin 6M6NNOTEKON HeCeT OTBETCTBEHHOCTb 3a [OCTOBEPHOCTb MHMopmaumm 06
obecneyeHHOCTU yyebHUKaMU, YYeOHbIMU MOCOOMAMM M YUeOHO-MeTOANYECKMMU MaTepuanamm
0byyaroLmMxcs WKOMbl, 3a opraHu3auunto paboTel 6M6INMOTEKM NO Bbljaye M BO3BpaTy Yy4ebOHUKOB,



y4yebHbIX Mocobuii U y4yeOHO-METOAMYECKUX MaTepuanoB 00yvaroLMMUCA, 3a COXPaHHOCTb
o6nbnmoTe4yHoro oHaa yuyebHoM nutepaTypbl.

115. Poguntenn (3aKOHHble MNpPeAcTaBUTeNn) 06YyvalWUXCA HecyT OTBETCTBEHHOCTbL 3a
COXPAHHOCTb MOMYYEHHbIX YYEOHUKOB, Y4eOHbIX MOCOOUI N y4eOHO-METOANYECKUX MaTePUanoB u
BO3MELL AT MX YTpaTy UAn nopyy 6ubamMoTeke LWKONbI.

11.6. O6yuarowmecs HecyT OTBETCTBEHHOCTb 3a COXPAHHOCTb YYeOHWKOB, Y4YebHbIX MOCO6MIA K
y4e6HO-MeTOAMYECKNX MAaTePUanoB, NOMYYEHHbIX U3 (POHAA LUKOIbHON GMOINOTEKMN.

12. 3aKiuuTe/IbHbIE MOM0XEHUA

12.1. HacTtosulee MonoxeHne 0 WKObHOM OMGAMOTEYHOM (hOHAE, Nopsigke ero hOpMUPOBaHMS,
yuyeTa, UCNOoNb30BaHUA 1 0becnevyeHnss COXPaHHOCTU ABNAETCHA NIOKa/bHbIM HOPMaTUBHbLIM aKTOM,
npuHUMaeTcs Ha MegarormyeckoM COBETE LWIKOMbI M yTBEpXAaeTcs (N1M60 BBOAUTCS B AeliCTBUE)
NprKasoM AUpeKTopa opraHun3ayun, ocyLecTBAsSIOWEA 06pa3oBaTe/bHYO AeSTENbHOCTb.

12.2. Bce WM3MeHEHUs W [OMOSHEHMA, BHOCMMble B HacToswee [MonoxeHue, ohopmMasalTCa B
NMUCbMEHHON (opMe B  COOTBETCTBUM  AEACTBYHOLWMM  3aKOHOAATENbCTBOM  POCCUIACKOIA
depepauun.

12.3. lMonoxeHne o 6uUbGNMOTEYHOM (hOHAE 06pa3oBaTeNbHON OpraHusaLuM MNpPUHMMaeTCs Ha
HeonpegeneHHbIn CpoK. V3MeHeHUA U JOMOAHEHUA K [MONOXEHUKD NPUHMMAalOTCA B MNOPsAKe,
npegycmMoTpeHHoM n. 12.1. HacToAwero MonoxeHus.

12.4. Mocne npuHATUA [lonoxeHus (MM U3MEHEHWA W AOMOMHEHWUIA OTAENbHbIX MYHKTOB U
pa3fenoB) B HOBOW peAakunun npefblaylias pefakuma aBToMaTu4yeckn yTpaumBaeT cuy.



